MALIK SALEH
Ramallah, Palestine 
 +970599367184 – m_waj@hotmail.com
SKILLS

· Accounts Receivable & Payable                                         
· Taxation & Budgeting                                                                                                                                            
· Forecasting & Financial Reporting                                                          
· Accounting software & MS Office                                           
· Time Management & Problem solving                                            
PROFESSIONAL SUMMARY
Experienced professional accountant, with over 10 years of experience, known for strong analytical skills and precision in financial management. Proven ability to drive results through team collaboration and adaptability to changing needs. Expertise in financial reporting, budgeting, and compliance, with focus on accuracy and efficiency, reliable, dependable, and committed to achieving organizational goals.
WORK HISTORY
4/2016 – Current     Accountant
                                Al-Bireh Municipality – Ramallah, Palestine
· Perform bookkeeping activities to accurately reconcile accounting transactions and all other relevant accounting balances

· Rectify any inaccuracies/discrepancies such as double-charge, currency rate errors, missed ERP entries etc. in an efficient and timely manner

· Maintain ERP system/accounting software and ledgers in an up-to-date manner and ensure accounting records are accurately reflected

· Verify and process payments as per agreed contractual terms and applicable financial controls

· Assist the Section Head completing all formalities related to Department of Finance in an accurate and timely manner.

· Carry out the month-end/year-end closing as instructed

· Prepare/generate financial reports and statements for management review and information

· Respond to inquiries related to accounting matters and resolve any issues/concerns in an efficient manner

· Maintain accounting data to provide inputs to fulfil financial reporting requirements as required

· Maintain necessary documentation and records in an organized manner for ease of reference and retrieval

· Facilitate internal & external financial audits as required

· Any other duties as assigned.
3/2012 - 3/2016       Owner
                                 Newtec Company for computers – Ramallah, Palestine
· Managing all the company’s operations (Sales, purchases, and accounts)
10/2011 – 2/2012     Finance Assistant/Accountant
                                 European Union (EUPOL COPPS) – Ramallah, Palestine                                     
· Assist in the preparation and processing of financial documents, including invoices, expense reports, and purchase orders;

· Maintain accurate financial records and databases, ensuring data accuracy;
· Support budget management activities, including monitoring expenses, preparing reports, and forecasting;

· Collaborate with team members to reconcile accounts, resolve discrepancies, and streamline financial processes;

· Assist in the preparation of financial reports and presentations for internal and external stakeholders.
5/2009 – 4/2011       Finance Assistant/Accountant
                                 United Nations office for Projects services – Ramallah, Palestine
· Prepares accounting entries by compiling and analyzing accounting information.

· Maintains financial security by following internal controls, policies, and procedures.

· Review documentation and payments, prepare cheques and transfers, get them signed by authorized persons, and insert a copy with the payment.

· Enter all payments, accruals & related allocations in the accounting system.

· Assist in preparing the documents for internal and external auditors when requested.
1/2008 – 12/2008     Accountant
                                 Al-latifiah Trading & Contracting Co – Riyadh, KSA
· Ensure that accounts payable are paid in a timely manner
· Process payroll in a timely manner

· Ensure that periodic bank reconciliations are completed

· Ensure that required debt payments are made on a timely basis

· Maintain the chart of accounts

· Maintain an orderly accounting filing system

· Maintain a system of controls over accounting transactions

4/2006 – 12/2007     Accountant
                                 Alayyam press, printing, publishing Co – Ramallah, Palestine
· Verifying and processing supplier invoices.

· Keeping accounting records correct and updated.

· Registration invoices, bank statements and other accounting documents in accounting system.
EDUCATION
 8/2001-9/2005       Bachelor Degree: Accounting
                                BirZeit University
