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Name: 	 	 Hadi Chawki El Zahr 
Date of birth:  	November 26, 1989 
Address: 	Riyadh -Saudi Arabia  
Telephone: 00966 568633743 
Email Address: elzahrhadi@hotmail.com  
Nationality: Lebanese 
Marital status: Married. 
 
Education 
Bachelor of fiscal and customs studies at Beirut Arab university 2013 
 	 	 	 	 	 	 	 	 	 
Working experiences 
 
Almabani General Contractors Riyadh Saudi Arabia
Project accountant as of 16-03-2022 till now.

· Handling Account payable:
· Handling petty cash.
· Review and approve supplier invoices and submit it to accounting system (ALMAERP).
· Following up with suppliers for all errors occurred in invoices to be compliant with VAT regulations.
· Preparing monthly funding plan for project.
· Handling petty cash and submitting petty cash status.
· Performing accounts reconciliation.
· performing monthly accrued costs report.
· Handling payables under LC for foreign and local suppliers.
· Coordinating with Finance for LC issuance, amendment.
· Coordinating with suppliers for LC requirement and to meet its 
regulations.





ATC Bottling  
Accountant, kfarhay el Batroun Lebanon November 2019 ended in June 2021 
 
· Generating invoices and account statements 
· Performing account reconciliations 
· Maintaining accounts receivable files and records 
· Producing monthly financial and management reports 
 
 
Samih Kassem office for accounting and auditing:  Accountant, Tripoli Lebanon, started in June 2016 ended in October 2019 
 
· Posting and processing journal entries to ensure all business transactions are recorded. 
· Assist in the processing of balance sheets, income statements and other financial statements.  
· Fulfill reports related to the Lebanese taxation system (VAT, payroll.)	 	  	 	 	   
Languages 
Arabic: native
English: fluent
French: basic
 
Hobbies 
Public relations, reading, running.
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