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KSA – 966536020469 

IND – 917760666815 

Driving License – KSA, UAE & IND 
 
Job Responsibilities 

Professional and smooth driven technical, safety on all aspects of Road Transportation & operations, 
IVMS & Journey Management Planning from central control room, (security system) Logistics, tracking 
of vehicles including ambulance altogether experience in oil & gas, Powerproject and constructions. 
The IVMS & JMP system plays a crucial role in every organization and assuring the system flows 
smartly & smoothly without hurdle.  

▪ Planning and dispatching transport fleets on time with journey approvals. 
▪ IVMS (vehicle monitoring system) tracking of all movement vehicles on 24/7. 
▪ Ensure communication with transport supervisor and admin including drivers. 
▪ Monitoring and managing the fleet of organization. 
▪ Expert on GPS / IVMS / journey monitoring, tracking and reporting 700 vehicles on active projects. 
▪ Maintain incident reports and relevant documents. 
▪ Assists on emergency response drills. 
▪ Maintain vehicle and driver register and inspection documents of approvals. 
▪ Reporting on various system reports e.g. track report, RAG, fleet Summary & violation report etc. 
▪ Close coordination with the drivers on a regular basis on JMP. 
▪ Keep records on delivery notes, fuel receipts and maintenance records. 
▪ Conduct short inductions for new arrivals by showing the route locations. 
▪ Calculating average on violations, fuel, Journey and site vehicles. 
▪ Tracking on live vehicles, records on violation, Max speed graphs, Distance graph plus mapping of vehicles.  
▪ Routine inspection of CCTV and vehicle screen to ensure that all systems are working correctly. 
▪ IVMS Training certification from reputed organization – Telematics, Blackbox & Tracker middle east 
▪ Maintenance, billing and keeping KPI’s on all records. 
▪ Documentation and data keeping on soft and hardware.  
▪ Professional on statistics graphs for organization fleet data.  
▪ Apply JMP online & offline to support supervisor and manager. 
▪ Leading as leadership and guidance to project journey Manager. 
▪ Close connection with JMP & GPS vendor on installation of IVMS devices and to update on software. 
▪ Provide emergency support and assistance during travel with drivers and passengers. 
▪ Random training for drivers and transport professionals as per procedure and for safe performance. 
▪ Audit documentation to keep up to date with all correspondence. 
▪ Generating RAG reports, Performance record for the driver, violation report and summary reports. 
▪ Inspecting vehicles on a weekly and monthly basis. 
▪ Generating RAG reports & performance reports. 
▪ Traffic control during peak hours and immediately reporting incidents to central control room. 
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▪ Patrolling frequently on the road that road user must be vigilant all times. 
▪ Ensure that non-approved vehicles park outside the fence areas until approved by client. 
▪ Patrolling on road and performing spot checks. 
▪ Key performance indicator for weekly and monthly reporting. 
▪ Conduct emergency drills onsite and in camp as required. 
▪ Inspections of portable tools, grinding machines etc. 
▪ Conduct inspection on camps in relation to firefighting equipment. 
▪ Prepare incident reports and their root cause of the incident. 
▪ Conduct induction, toolbox talks in the workplace to all workers, staff, and supervisors. 
▪ Conduct internal module training as per project specific requirements. 
▪ Closing the NCR on time with evidence associated with audits and inspections. 
▪ Prepare NDT reports daily and weekly. 
▪ Monitoring the spools and PWHT reports 
▪ Maintaining the register for obsolete and superseded documents 
▪ Daily monitoring the register of drawing and documenting. 
▪ Providing support to the engineering department on filling and scanning documents 
▪ Record keeping and maintaining documents and updated in EDMS. 
▪ Maintain updated records of all approved documents and drawings. 
▪ Updating information regarding the drawing and work inspection report (WIR) 
▪ Outstanding reports are maintained in the system and follow up frequently. 
▪ Matrix is updated on a weekly basis & monthly. 
▪ Expert in Microsoft office, SharePoint and fleet software operating. 
▪ Competent user for fleet management system to track all organization IVMS vehicles 

by operating the software from Blackbox, telematics, Trakker Middle East & FMSi. 

 

WORK EXPERIENCE FROM INDIA, UAE, QATAR & SAUDI ARABIA 

  

Journey Officer – August 2023 to till date – Larsen & Toubro 

Road Safety Coordinator – March 2019 till September 2020 – Petrofac Emirates 

Road Safety Coordinator – May 2016 till October 2018 – Archirodon 

Road Safety Coordinator – December 2012 till April 2016 – Bam International 

Health, Safety & Environment Coordinator – April 2010 till September 2012 – Tadmur Contracting 

Health, Safety & Environment Coordinator – September 2008 till September 2009 – Bechtel 

Document Controller Quality, Health, Safety & Environment – September 2004 till August 2008 – Dodsal 

 

SERVICE GIVEN TO REPUTED ORGANIZATION SINCE 2004 TILL 2023 (PERIOD OF ALMOST 20 YEARS) 
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