C.V

AMR SOLIMAN

Name : AMR SOLIMAN MAHMOUD

Address: MALAZ Area Salah El Din St. Riyadh .K.S.A
Date of birth:25/12/1987

Nationality: Egyptian

Marital Status: Married

Mobile: 0569882249 - 0549571274
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Career Objective

To earn a challenging and rewarding carrier in business Management,
Finance and Accounts this will lead to my overall personal development
and that of organizational as well.
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SUMMARY OF QUALIFICATIONS

For over ten (10) years of increasingly responsible experience in
general accounting, financial reporting, fixed asset management,
payroll and income tax preparation, database administration and
information systems management.

Able to work under high pressure and adhere to strict deadlines.
Advance knowledge of PC applications and of modern office procedures.

Advance levels of expertise in File/Document management.
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Professional Experience
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A) AL-MOUSA GROUP L.T.D in K.S.A.
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General Accountant from 04/03/2020 till now
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Responsibilities:
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Compile and analyze financial information to prepare entries to accounts,
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such as general ledger accounts, and document business transactions.
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Establish, maintain, and coordinate the implementation of accounting
procedures.
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Monitor and review accounting and related system reports for accuracy and
completeness.
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Prepare and review revenue, expense, payroll entries, invoices, and other
accounting documents.
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Explain billing invoices and accounting policies to staff, vendors and clients.
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Resolve accounting discrepancies.
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Supervise the input and handling of financial data and reports for the
company's automated financial systems.
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B) AL HARBI Trading & Contracting CO in K.S.A.
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General Accountant from 08/05/2013 until 03-03-2020
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Responsibilities:
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Site accountant at Company projects in jeddah
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Processing subcontractors , suppliers invoices and preparing payrolls , make
control on custodies and prepare accounts payable.
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C)Al IMAN pharmaceuticals CO in Egypt .
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Receive and process all invoices, expense forms and requests for payment.
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Verify calculations and input codes in to the Accounts system in an accurate
manner.
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To deal with daily transactions for the petty cash and ensure that
reconciliations are completed on a daily basis.
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Collection from customers and deposit of checks and settlement of accounts .
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To ensure that all post is sent daily.
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EDUCATION
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Faculty of Commerce
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Accounting Dep. 2010
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Benha University
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Studying C M A (Certified Management Accountant) (1Part).
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LANGUAGES
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Arabic: Excellent Command (Native)
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English: Good Command (Verbal and Written)
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COMPUTER SKILLS
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Microsoft Office Applications (Word, Excel & Power Point)
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Internet browsing & searching
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Alpha System
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Ghadeer System
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