	Name: Hamza Riaz


	Address: Abha Saudia Arabia,                 


	Mobile No: +966552895168


	Email: hkhanalizai29@gmail.com

	Application for the post of 
	Storekeeper with 3 years’ experience in Shamim & company Pepsi cola Multan in Pakistan
Storekeeper with 2 years’ experience at Awad Bin Zafra Construction Company at Sindalah Neom Project in KSA 



OBJECTIVES



                     

· Credibility: Quality/capability to elicit belief.
· Reputation: I want to be held in high esteem and honor.
· Success: Achievement of something desired / attempted.
· Management: Desire to manage productive organization
ACADEMIC’S QUALIFICATION

· Matriculation:
· Group:	Science
· Year:	2018
· Board:	B.I.S.E (Multan Pakistan)

· Intermediate:
· Group:	Intermediate with computer Science (ICS) 
· Year:	2020
· Board:	B.I.S.E (Multan Pakistan)
EXPERIENCE

· 3 Years Working Experience as a Storekeeper in Awad Bin Zafrah Company.  Managing inventory effectively and ensuring smooth operations. Proficient in overseeing stock levels, conducting audits, and implementing efficient ordering systems. Proven track record of optimizing warehouse layout for improved productivity. Strong attention to detail and excellent problem-solving skills. Committed to maintaining a safe and organized work environment.”Warehouse Storekeeper Responsibilities


· Maintain a neat, clean and safe working environment as per government regulation.
· Maintain a neat, clean and safe working environment as per government regulation.
· Replenish supply inventories following established guidelines of the company.
· Manage the store layout.
· Supervise other staff members and keep a record of inventory.
· Receive, unload and shelf all supplies.
· Perform stock-related duties like returning, packing, labelling, and pricing goods.
· Inspect deliveries for discrepancies or damage.
· Report damaged inventories for record-keeping and reimbursement.
· Rotate stock and dispose of surplus and expired quantities.
· Coordinate and handle freight and movement of equipment.
· Keep an organized allocation of inventory placed in the warehouse and store.
· Cross-verify the monthly report at the end of each month.
· Ensure proper completion of documentation to place an order and make a purchase.
· Generate a material received report (MRR) timely.
· Ensure storage of goods follows the first in first out (FIFO) method.
· COMPUTER SKILLS

· Having a good typing speed.
· Operating System, Internet browsing.
· M.S. Office. (MS Excel, MS Word, MS PowerPoint)
PERSONAL ATTRIBUTES

· Dedicated: I’m always wholly committed to my work.
· Ambitious: I have a strong desire for achievement in my task.
· Creative: I have the ability to create & adopt innovative & influential methods in my course of action.
· Enthusiastic: I possess great excitement about any kind of work assigned.
· Courteous: I’m a very gracious & polite person with good  manners and worthwhile character.

PERSONAL PROFILE


· Name:	Hamza Riaz
· Father’s Name:	Muhammad Riaz Khan
· D.O.B:	Jan-7-2002
· ID. #:                                        2564729651
· Marital Status:                        Single
· Cell No:	      +966552895168
· Religion:	Islam
· Nationality:	Pakistani
· Domicile:	Multan, Punjab


LANGUAGES

· Urdu
· English
· Arabic

Declaration


             I hereby declare that the above-mentioned statement is true and correct to the best of my knowledge and belief.

  Thanking you,

                                                         Hamza Riaz


