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| seek an opportunity to work in a professional environment that
allows me to develop my skills and experience to contribute to achiev-
ing the organization’s goals. | aspire to enhance my operational
efficiency through continuous learning and engaging with challenges,
which contributes to improved performance and professional success.
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Qualification: Bachelor’s Degree -English Language (Translation)
Jazan University — College of Al-Aridhah | 2017 - 2020
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Tambheer Training —Jazan Municipality | 6 months

Supported the audit team in monitoring financial operations and
ensuring compliance with approved procedures.

Prepared and reviewed monthly financial reports in coordination with
the Budget Department.

Recorded and analyzed accounting data within the organization’s
financial system.

Operations Control Specialist — Accounting, Financial Management and
Budget Department

Monitored the implementation of financial operations and ensured
alignment with approved policies and procedures.

Prepared periodic reports related to financial disbursement and
analyzed budget variances.

Reviewed accounting entries and verified their accuracy prior to final
approval.
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Report and Letter Writing e  Career Success

Your Personality is a Brand » Digital Marketing
Excel Skills e Financial Success
Self-Building e  Strategic Planning
Digital Skills » Essence of Leadership
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Arabic

English
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Time management and prioritization
Analytical thinking and problem-solving
Ability to prepare administrative reports and correspondence.

Organizational and administrative skills that help improve workflow.

Proficiency in using Microsoft Office programs (Word, Excel, PowerPoint).
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