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I aim to apply my acquired experiences and skills in a competitive work
environment that motivates me to give my best, enhance my productivity,
and help me gain new experiences and skills.
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e Degree: Bachelor's

e Major: Business Administration
e GPA: 2.87 out of 5

e Institution: King Faisal University
e Graduation Year: 2020
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Job Title: Fleet and Maintenance Specialist

e Company: Al Fozan Company

e Duration: 17 years

Responsibilities:

e Managing vehicle and equipment operations across company
projects nationwide.

e Overseeing regular maintenance of vehicles and equipment in the
company's workshops (central and branch workshops at project sites).

e Renewing vehicle registrations, issuing vehicle authorizations,
and monitoring traffic violations through the "Tamm" system.

e Providing required vehicles and equipment for projects, either
through rental or purchase.

e Tracking expenses and consumption of vehicles and equipment,
analyzing their current condition, and submitting reports to
senior management for retention or disposal decisions.

e Managing procurement requests for spare parts and
coordinating with the warehouse department.

e Supervising the receipt and delivery of vehicles and equipment
from and to company workshops.

e Following up on traffic accidents involving company vehicles and
equipment at both central management and project levels.

e Handling insurance claims for vehicles and equipment, whether
from the contracted insurance company or third parties.

e Ensuring the validity and renewal of insurance policies for all
company-owned vehicles and equipment.
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e Accounting Clerk (6 months)

e Computer Skills (Data Entry & Word Processing) (6 months)
e Administrative Leadership

e Identifying Training Needs

SKILLS
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e Proficiency in computer use

e Strong communication and interpersonal skills
e Accuracy and discipline in work

® |eadership and organizational skills

e Analytical thinking and problem-solving

e Ability to work under pressure

e Time management and prioritization

e Passion for learning and self-development

e Effective team player
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