MOHAMED ALMUSLET

Contact Information: m-almuslet87@hotmail.com | +966 508554180
Al Bayouniyah Dist., Alkhobar, Saudi Arabia

PROFESSIONAL SUMMARY

Procurement Officer and Site Supervisor with extensive experience in construction, civil works, and
project management. Proven expertise in procurement, vendor management, site supervision, and
material inventory. Known for excellent communication, decision-making, and leadership skills to
ensure project completion on time and within budget.

CORE COMPETENCIES

Procurement & Vendor Negotiation
Inventory Management

Budgeting & Cost Control

Contract Management

Leadership & Team Coordination
Project Management

Quality Assurance & Compliance
Problem Solving & Troubleshooting
Communication & Reporting
Proficiency in MS Office Suite

PROFESSIONAL EXPERIENCE

Senior Procurement Officer October 2024 — Present

IMAR Overseas (Red Sea Global Amaala) | Al Wajh Tabuk

Overseeing procurement processes to ensure the timely delivery of materials and services for
the Red Sea Amaala project.

Developing and maintaining relationships with suppliers to secure favorable terms.
Evaluating supplier performance based on quality, delivery, and cost-effectiveness.
Preparing and managing contracts and ensuring compliance with organizational standards.
Coordinating with project managers to forecast material requirements.

Conducting market research to identify cost-saving opportunities.

Managing inventory levels and streamlining procurement strategies to reduce waste.
Ensuring compliance with organizational policies and industry regulations.

Tracking and reporting procurement performance metrics.

Resolving procurement-related disputes with vendors and internal stakeholders.

Senior Supervisor 2018 — 2022

Nesma Trading Company Ltd | Neom Sharma & Al Khober

Managed procurement and logistics for civil works in projects including golf courses, palaces,
and NEOM.

Supervised contractors and labor to ensure timely completion and quality standards.
Prepared daily progress reports and tracked labor efficiency.

Oversaw external hardscape works for Riyadh Metro, including concrete, interlock, and
kerbstone installations.


mailto:m-almuslet87@hotmail.com

e Led finishing works for Vox & Empire Cinemas and Al Jawhara Mall, managing subcontractors
for plastering, gypsum, marble, and paint.

e Conducted inspections and handed over finished works to consultants.

e Managed inventory and ensured timely procurement of construction materials.

Site Supervisor 2014 — 2018
Mesharf Co. | Dammam

e Supervised construction of 29 villas and over 80 pharmacies for AlDawaa in the Eastern
Region.

e Conducted pre-work site surveys and implemented engineering plans.
e Managed contractor activities and monitored project progress.
e Prepared daily reports and maintained accurate inventory records.
o Oversaw quantity take-offs and prepared subcontractor payment certificates.
Site Supervisor 2012 — 2014

Rabwa Co. | Dammam

e Managed maintenance and renovation of restaurants and worker accommodations.
o Negotiated contracts with vendors and suppliers for required materials.
e Supervised contractor activities and received completed works.
o Prepared expense reports and validated contractor invoices.
EDUCATION

e Diplomain Informatics Engineering | 2007
GPS: 65/100

PROFESSIONAL DEVELOPMENT

e Driving Computer Systems | New Horizon
o ICDL Certification: Office Specialty
e Accounting and Value Membership Programs | ARAMCO

KEY SKILLS
e MS Word
e MS Excel
e PowerPoint
e Languages: Arabic (Native), English (Good)
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ICDL
International Computer
Driving Licence

ICDL Certificate
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Mohammad Talal Meslat

§§ Procurement Officer

In recognition of your exceptional commitment to

THE REA GLOBAL
environmental compliance, your dedication to upholding

Integrative Wellness

December 2024

regulations and best practices stands as a model of

environmental stewa.rdship

December 2024
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