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Nationality
Date of Birth

Marital Status

place of birth Shagra

Academic qualifications

o General Secondary - Science Section - 2006

o  Study of English Language - CIEP Institute in the United
States of America - 2007

o General Construction Training Course at OSHA - Safety - 30
training hours

O Specialized Safety Course - Safety - 2013

Practical experiences

1- | worked as a Human Resources Officer at Weatherford Company in
the company's locations (798-799-800) for three years.

2- Service and Equipment Area Officer and Technical Assistant at Riyadh
International Exhibition and Convention Center as follows:

Tasks and Responsibilities:-

Responsible for complete safety.

Organizing the work of contractors and participants.

Studying plans and activities for exhibitors inside the exhibition center.
Making a final account of electricity consumption for events.

Making a list of exhibitors and participants for each event inside the
exhibition grounds.

3- Director of the Office of the Assistant Secretary-General for Support
Services at the Riyadh Chamber.

Tasks and Responsibilities:-

Managing the entire office affairs and following up on the work of the
Human Resources Department (I was assigned to work with the Human
Resources Department by His Excellency the Assistant Secretary-General
for Support Services to sort all employees for evaluation and prepare
reports clarifying the specialization of each employee.

Following up on the work of the Legal Affairs Department. | was
assigned by His Excellency the Assistant Secretary-General to support
them and know the work policy in legal cases).

Follow-up on the work of the Financial Affairs Department. | was
assigned by His Excellency the Secretary-General to work with the
Financial Affairs Department to audit government invoices and extracts
and the progress of work in the department).

Follow-up on the work of the Administrative Affairs Department. | was
assigned to follow up on all their work).

Follow-up on the work of the Communications and Databases
Department. Participated in the activation and launch of the SAR project
for import, export and preservation transactions, assigned by His
Excellency the Assistant Secretary-General for Support Services).

4- | currently hold the position of Occupational Safety and Health
Specialist.

Tasks and responsibilities: -
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Responsible for complete safety within the main building of the
Chamber of Commerce and external branches, number (15) branches.
Follow-up on all maintenance work related to safety equipment and
alarm devices.

Coordinate training courses for employees.

Conduct inspection tours inside the headquarters and external
branches. Develop plans to secure the facility, as well as its workers and
visitors, from the risks to which it is exposed.

Participates in developing the operational plan to organize work in his
department.

Technically supervises the implementation of safety work and its
equipment, with the submission of direct periodic reports.

Studies the organizational methods followed in the facility and makes
his security observations on them.

Supervises raising security awareness among facility workers while
implementing the hypothetical evacuation plan for facility workers in
the event of a fire in the building, God forbid.

Gives a complete and continuous picture of the facility's security status
to senior management to take the necessary measures quickly in
response to emergency situations.

Ensures that the facility applies occupational safety and health
instructions.

Periodic field visits to all internal and external branches.

Prepares awareness and guidance posters related to occupational safety
and everything related to it. Prepares a series of awareness and
guidance brochures to summarize occupational safety and everything
related to it.

Prepares a series of awareness and guidance brochures.

Supervises periodic maintenance of equipment, alarms and firefighting
devices and ensures their safety and operation in the required manner
and coordinates with the maintenance department.

Prepares paper forms to directly carry out occupational safety work,
especially using the Riyadh room.

Addresses the Civil Defense to conduct a mock evacuation of the room
to train some of the room's workers from each department to confront
fires and hazards, God forbid.

Supervising the new chamber buildings in terms of automatic sprinkler
systems procedures, alarms, fire suppression and emergency exits.
Organizing awareness lectures under the supervision of occupational
safety specialists.

Participating in conferences and exhibitions concerned with
occupational safety and health.

Following up on the inspection of fire extinguishers and first aid boxes
and refilling.

Contents for the main and internal and external branches.
Coordinating with companies specialized in safety and extinguishing
systems to supply advanced safety systems.

Direct supervision of hazards, accidents and injuries.

Preparing and implementing the recommendations of the internal
auditor on safety practices in the chamber. Listing and studying all risk
sites within the Riyadh Chamber and internal and external branches.
Supervising the dissemination of preventive awareness.
Communicating with occupational safety and health officials on an
ongoing basis (Ministry of Health and Civil Defense).

Providing guidance signs.

5- Volunteer in King Salman bin Abdulaziz City for 7 months

Executive Secretary (Medical)

6- Kian Helis

Executive Secretary

7-Taiba Doctors (Life)

Executive Secretary

8- WKD Smart Progress Company

Executive Secretary

Secretary (Entrepreneurship Committee) Madinah Chamber
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Training courses
o HAZCOM Training

o Rig Identification Training.

o H2S Training and Survival Awareness.

o Handover Training.

o Respiratory Protection Training.

o  Spill Prevention Training Lock OUT/TAG OUT Training
o Confined Space Entry Training.

o H2S Training

o Rig Orientation Training.

o Hazard Identification Training.

o Permit to Work Training.

o Nebosh Hearth and Work Safety (WSH) Training

o Operating systems

o Application programs

o Reporting

o Following up on work very accurately

o Very high negotiation skills

Skills
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