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Present Address:				       	    Contacts:
Al Narjis Dist.                    			                    Cell:  +966-58-3998689 (KSA)	
Riyadh, Saudi Arabia					                +92-300-5086616 (Pakistan)
    E-mail:  tanveer.hr@hotmail.com
 								       	       	                                                                               
OBJECTIVE____________________________________________________________________
To capture professional competency with the supreme objective of enhancing the advancement & profitability of the organization which will also encourage & appreciate me to develop, grow and lead.

Competencies____________________________________________________________________

Logistics & Operations Management, Coordination & Supervision 
Assist in Warehousing
Transportation & Equipment Management
Administration & Camp Management
Human Resources
In-charge Documents Control
Policy Development & Planning 
Drafting/Letter Writing with Convincing Content

EXPERIENCE
Job Description & Major Contribution

Saudi Arabian Experience:  13 Years
Pakistan Experience:  04+ Years

Qualification: Master Degree. Certified International Supply Chain Professional & Manager (CISCM), in process.
__________________________________________________________________________________________		
Orient Advertising (Pvt.) Ltd.
Location: Islamabad, Pakistan
Reporting to: Logistics Manager
Position: Logistics Supervisor
Duration: Jan 2004 to Feb 2012


Al Arrab Contracting Co. KSA (Alrajhi Group)                                                   
Position: Logistics Manager

Projects – Locations
1. Ras Al Khair Power Plant & Desalination Project
     Location: Ras Al Khair, Near Jubail
     Reporting to:   Operations Director
     Duration: 18 March 2012 to 28 January 2013
     Project Cost:  1.3 Billion USD

2. King Abdulaziz International Airport
     Aircraft Maintenance Hangars Project - TAL JV
     Location: Jeddah 
     Reporting to:   Project Director
     Duration: 29 Januray-2013 to 13 April 2018
     Project Cost:  2.86 Billion SAR

3. ACC Head Office
     Location: Riyadh
     Reporting to:  Operations Director
     Duration: 14 April 2018 to 30 June 2020


Field Modern Solutions Co.        
Head Office
Location: Dammam
Reporting To: CEO
Position: Operations Head
Duration: 08 July 2020 to 30 March 2021
__________________________________________________________________________________		
				    
ABR Contracting Co. ( Tamimi Global )
Murcia Residential Project
 Location: Riyadh
Reporting To:   Project Director
Position: Logistics Manager
Duration: 01 April 2021 to till date		
Project Cost: 2380 Million SAR
__________________________________________________________________________________		

Logistics/Operations Manager

· Supervise & Responsible all stock & stores for Assets, Material, Equipment at regional Warehouses in each region of Saudi Arabia
· Site visits for physical arrangement, stock & availability of Material, Assets & Equipment and for items’ safety & security.
· Direct, coordinate and monitor all supply chain operations.
· Liaise and negotiate with suppliers, manufacturers (for each cargo/shipment/fleet)
· Ensure equipment’s, material’s, assets’ safe delivery at the right location/site
· Monitor shipments to ensure on-time pickup and delivery to meet warehouse/site requirements.
· Make materials’, assets’, equipment’s movement/transfer easy from one city or region to the other.
· Ensure to update the new purchased/transferred materials’, assets’, equipment’s record and fix their relevant cost center, location on Oracle System, Microsoft Excel and in hard copy documentation.
· For site construction, set up site offices & meeting rooms, water & toilet facility and arrangement of construction waste i.e. steel, wood, mirror etc.
· Ensure to maintain all database/record on Microsoft Excel, Oracle System, hard copy documentation for each project.
· Equipment Management (cranes, excavators, dozers, telehandlers, forklifts etc.)
· Providing & arranging rental & company owned equipment at site as per project requirements.
· Ensure proper documentation for any new purchase/transfer from one city/site to the other. 
· Oversee & monitor Safe Loading and Unloading of Portable Cabins / Containers / Heavy Machinery / Tools / Furniture & Fixtures / IT Stocks etc.
· Warehouse management, providing proper off-loading/material storage areas
· Keep an accurate inventory of assets, material & equipment in the computerized inventory management system.
· Implement Barcode Tagging Control System. 
· Advise Create Barcode, Print and Tag it on all the relevant items received at the project.
· Coordination with QC Dept. & Security regarding new arrival material Quality, Qty check and then access to project site
· Properly arrange dispose-off company Scrap by getting approval from top management and then meeting with scrap buyers.
· Coordination with bidders to remove scrap from different projects. 
· Analyzing all documentation from submission of bid till removal of scrap from site.
· Camp management, arrangement of Accommodation, Catering, Water, Diesel & Waste Removal, Pest Control etc.
· Assuring Office / Camp requirements like furnished accommodation for staff & labors especially when new hiring or employees’ demobilization from a closing project.
· Manage transportation for labors, staff and management (buses, coasters & cars)
· Hiring trailers, heavy vehicles on project requirement etc. on cost effective basis to Load & Transfer material, assets & equipment at different cities/sites. 
· Preparation of laydown area/car parking
· Transport, equipment supervision of the whole project.
· Strategically plan and manage logistics, warehouse, equipment & transportation services
· Keep track of quality, quantity, stock levels, delivery times, transport costs etc.
· Reference to above, coordinate & finalize with Cost Control, Project Management teams about the material costs and project logistics
· Logistics Dept. SOPs (Drafting & Updating), and Preparation of Logistics Plan
· Analyze all data to assess performance and implement improvements in each logistics element
· Analyze, compare & finalize all invoices, quotations & services, documents submitted by subcontractors / suppliers.
· Keep updated record, supervise suppliers’ manpower, documentation
· Evaluating, approving POs, demands submitted by logistics team on Oracle system and PO’s Record Keeping.
· Preparing final reports for top management to evaluate overall logistics progress, planning & strategy.
· Liaising with staff, management, suppliers on Logistics, Assets, Equipment related queries and resolve any arising conflicts.
· JV Partners: To cooperate & coordinate with JV Partners (CCC, HLG & TAV) for all the Logistics matters of Joint Ventures. 
__________________________________________________________________________________________		
ACADEMIC QUALIFICATION

Master Qualification

· Masters (In English) (Year 2002)        
From University of The Punjab, Pakistan
ELT (English Language Teaching) as an optional subject.

· Graduation (Year 1999)       -    University of The Punjab, Pakistan
(Studied Journalism as an optional subject)
· Intermediate (Year 1997)     -    BISE Sargodha - Pakistan
· Matric (S. Sc.) (Year 1995)   -    BISE Sargodha – Pakistan

COMPUTER LITERACY__________________________________________________________

· Oracle Applications
· NetSuite
· Aconex
· Microsoft Excel
· Microsoft Word
· MS Outlook etc.
· Internet Browsing

PERSONAL PROFILE_____________________________________________________________

· Father’s Name			Zafar Hussain
· Date of Birth			05-01-1980
· Nationality			Pakistani
· Driving License			Valid
· Iqama				Valid (Transferable)
· Passport			Valid
· Religion			Islam
· Marital Status			Married
LANGUAGE KNOWN_______________________________________________________
English 	Arabic		Urdu		Punjabi

REFERENCES____________________________________________________________________
Will be provided on request.
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