
 

 

                                                               MD RAFAT HAYAT 
                                                                  ACCOUNTANT 

249 MAKAN NUMBER, 251 HANSAPURI  
ROAD RAMPURA NEW DELHI -110035 

 
Email id:  mdrafathayat2005@gmail.com +918789869625 

 

+918750932636 
CAREER OBJECTIVE: 

To work in an environment conductive for the optimum realization of my potential and to grow 
with and within the organization through result oriented hard work. 

WORK EXPERIENCE 
Total Experience in Accountant Filed 3 Years 

 

Company Name:     MR & Co (Chartered Accountants) 

Site:                           Uttam Nagar (New Delhi) 
  Designation:             Accountant 

Periods:                    04-02-2022 to 27-03-2024 

Company Name:      BSRT & Co (Chartered Accountants) 
Site:                          Janakpuri (New Delhi) 
Designation:             Senior Accountant 

Periods:                      01-04-2024 to 01-05-2025 
 

Job Responsibilities: 
 Daily basis accounting entries. 
 Preparation of GST RETURN. 
 Gstr-1 (Sale detail) Filing Monthly. 
 Gstr-3B (Sale/Purchase) Filing Monthly. 
 GST Tax payment Monthly. 
 Daily Bank Reconciliation as per bank. 
 Daily cash ledger/ Bank Transaction. 
 Daily wise maintain books of accounts. 
 Maintain sundry debtor/creditors. 
 Daily wise Billing/Invoice work. 
 Daily wise Bank reconciliation. 
 Daily work of Audit sale/purchase/cash transaction. 
 All types of work-related accounts. 
 Preparation and submission of stock statement. 
 Follow up with bank for banking transaction. 
 E way bill generate & Petty Cash Maintain, 
 GST Entries, Calculation, Return 
 Various Accounting and official work, whichever handed to me Time to Time. 

 



 
 
Education Qualification: 
 
 

 B COM- Graduate from LNMU Darbhanga.
 I COM- from R.N College Pandaul (Madhubani).
 Matriculation Certification studies from BSEB Patna. 

EXTRA SKILLS:
 Tally ERP 9 (DCA, madhubani). 
 Accessibility to internet. 
 Knowledge of internet using. 
 MS-Office (MS Word, MS Excel 
 Tally ERP 9 with GST 

                           
Why should I be selected ? 

 Ability of Face challenge within short notice.
 Willing to learn.
 Having good Accounting & communication skill.

 
 
PERSONAL DETAILS: 

  Name: Mohammad Asgar Ali 
 Date of Birth: 11.03.2005 
 Gender:  Male 
 Nationality:  Indian 
 Marital:  Unmarried 
 Language known: Hindi, English and Urdu. 

DECLARATION: 
I hereby declare that the above-mentioned information is correct to the best of my knowledge and I bear the 
responsibility for correctness of the above-mentioned particulars. 

 
 
 
 
 
 
 
 
 

 
(MD RAFAT HAYAT) 

 
 


















