MD RAFAT HAYAT
ACCOUNTANT

249 MAKAN NUMBER, 251 HANSAPURI
ROAD RAMPURA NEW DELHI -110035

Emailid: mdrafathayat2005@gmail.com +918789869625

+918750932636
CAREER OBJECTIVE:

To work in an environment conductive for the optimum realization of my potential and to grow
with andwithin the organization through result oriented hard work.

WORK EXPERIENCE
Total Experience in Accountant Filed 3 Years

Company Name: MR & Co (Chartered Accountants)

Site: Uttam Nagar (New Delhi)
Designation: Accountant
Periods: 04-02-2022 to 27-03-2024
Company Name: BSRT & Co (Chartered Accountants)
Site: Janakpuri (New Delhi)
Designation: Senior Accountant
Periods: 01-04-2024 to 01-05-2025
Job Responsibilities:
» Daily basis accounting entries.
» Preparation of GST RETURN.

Gstr-1 (Sale detail) Filing Monthly.

Gstr-3B (Sale/Purchase) Filing Monthly.

GST Tax payment Monthly.

Daily Bank Reconciliation as per bank.

Daily cash ledger/ Bank Transaction.

Daily wise maintain books of accounts.

Maintain sundry debtor/creditors.

Daily wise Billing/Invoice work.

Daily wise Bank reconciliation.

Daily work of Audit sale/purchase/cash transaction.
All types of work-related accounts.

Preparation and submission of stock statement.
Follow up with bank for banking transaction.

E way bill generate & Petty Cash Maintain,

GST Entries, Calculation, Return

Various Accounting and official work, whichever handed to me Time to Time.
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Education Qualification:

» B COM- Graduate from LNMU Darbhanga.
» 1 COM- from R.N College Pandaul (Madhubani).

» Matriculation Certification studies from BSEB Patna.

EXTRA SKILLS:

e Tally ERP 9 (DCA, madhubani).
Accessibility to internet.
Knowledge of internet using.
MS-Office (MS Word, MS Excel
Tally ERP 9 with GST

hy should I lected 2

» Ability of Face challenge within short notice.
» Willing to learn.
» Having good Accounting & communication skill.

PERSONAL DETAILS:
e Father ‘s Name: Mohammad Asgar Ali
e Date of Birth: 11.03.2005
e Gender: Male
e Nationality: Indian
e Marital: Unmarried

e Language known: Hindi, English and Urdu.
DECLARATION:

I hereby declare that the above-mentioned information is correct to the best of my knowledge and I bear the

responsibility for correctness of the above-mentioned particulars.

(MD RAFAT HAYAT)




MR & CO.

Chartered Accountants
E-mail : mrandco@gmail.com

Tel. +011-49967733

EXPERIENCE LETTER

Date: 27™ MARCH 2024

-TO WHOMSOEVER IT MAY CONCERN

This is to certify that. MOHD. RAFAT HAYAT S/o Mohammad Asgarali has worked as &
paid Accountant assistant in our organization from 4™ FEBURARY 2022 to 27™ MARCH
2024 (2 Years and 6 month only). During the time of his tenure we found him extremely
resourceful in all the technologies that he is competent. He has learned specific module from
our organization as under: ) :

1. Working on Tally ERP 9 with GST module.
2.  Filling of GST Returns ey
3.  Working on daily voucher Entry and its auditing.

We found him to be a good item player besides being a hard worker, His perfor_rﬁance has been
satisfactory and he possesses a very good mortal character.

r

We wish him all the success in his future endeavors.

3rd Floor, S-108, Parampuri, Uttam Nagar, New Delhi-110059
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SECONDARY SCHOOL EXAMINATION, 2020
MD RAFAT HAYAT
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|Code 62036 Roll No. 2000800 Registration No. & Year  62036-00112-18
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Son/Daughter of Smt.  BIBI JAINAB
o s
& Shrl MOHAMMAD ASGARALI
Bom o 11/03/2005 Nationality  INDIAN
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" Annual Secondary Examination of the Bihar School Examination Board held in February, 2020
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Following are the marks obtained by MD RAFAT HAYAT of R. N. College, Pandaul, Madhubani Registration No. 22312001213, Roll No. 233121010193 in
Bachelor Of Commerce - Honours (Accounting & Finance) - Part-1 Examination , 2023 held in the month of August 2023

Name of Subject

Theory Marks Obtained

Practical Marks Obtained

Non Hindi

37
L

MB-Urdu

Accounting & Finance (Hons.) - (P-I) 43

Accounting & Finance (Hons ) - (P-11) 46

Business Management & Communication &4

Business Economics & Environment 42

Status : PASS
Total Marks : 247

Date of Publication Result -

11/01/:2024



Following are the marks obtained by MD RAFAT HAYAT of R. N. College, Pandaul, Madhubani Registration No.
22312001213, Roll Mo. 233121010193 in Bachelor Of Commerce - Honours (Accounting & Finance) - Part-II
Examination , 2024 held in the month of June 2024

MName of Subject Theory Marks Obtained Practical Marks Obtained

INDn Hindi 39

IME!.—Urdu 23

Accounting & Finance (Hons.) - (P-III) 84

IAcmunting 2 Finance (Hons.) - (P-IV) 85

IIndian Economy & Entrepreneurship Development 66

Monetary Theories & Financoial Institutions 63

Status : PASS

Total Marks : 360

Date of Publication Result : 12/12/2024
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