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MOHAMMAD IRFAN
Procurement  Specialist / Project Admin

Riyadh,  Saudi  Arabia

+966572040073

www.irfanworks4you@gmail.com

https://www.linkedin.com/in/mohammed-irfan-90
141739

 

       
       

      
   

  

     

        

     

       

   

2009-10  - 2013-09

2008-05  - 2009-09

2007-05  - 2008-04

BE in IT Engineering: Information Technology
Mandsaur Institute of Technology (RGPV) - Mandsaur, Bhopal

Higher Secondry School: Science Education
Subash English School  -  Mandsaur,  India

High School:  Science  Education
Subash English School  -  Mandsaur,  India

Work History

As a procurement specialist (CONSTRUCTION)  bring the benefit of more than 9 year experience in the procurement
sourcing and vendor relation management through SAP ARIBA, ORACLE ACONEX,ETIMAD.I  am  a  positive and 
enthusiastic  individual with goof  communication skills who  enjoy variety of  challenges  and  being  an  effective 
team member.  To innovate things is my hobby. I  always  try to find  optimum solution to difficult  problems  and 
making best use  of  available resources  and  techniques. I  am  currently seeking to build my career on the basis 
of quality education and practical  experience in this  field.

Procurement  Specailist (SAP ARIBA-ACONEX-ETIMAD))
Al Dafe Trading and contracting Company, Red Sea Global Development company, Riyadh

  Create and prepare request for proposal (RFP), request for quotation (RFQ), Bill of
  quantities (BOQ) and invitation to bid (ITB). Commercial bid analysis, purchase orders,
  letter of intents, monthly purchase order plan and payment plan.
  Receive request, define solution & list prospective suppliers.
  Review proposals and select qualified vendors.
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2016-06  - 2023-01

2013-02  - 2015-11

  Review project specifications and vendor quotations to ensure
  equipment/material meet with project requirements.
  Conduct clarification meetings with vendors for technical and commercial
  matters.
  Conduct bid evaluations, recommended source selections, conduct
  negotiations for purchase and issued purchase orders.
  Review sub-vendors quality procedures.
  Establish agenda for pre-inspection meetings.
  Review pre-qualification documents for new vendor as per schedule Q of
  Aramco Standards.
  Create  monthly performance  reviews  and reports focusing  on overall
  sourcing requirements.
  Ensure  commercial, legal  and  contractual  compliance's in  all procurement 
transactions.
  Adopt appropriate supplier management methodologies and procurement
  strategies in purchasing to secure better prices.
  Assist QC inspectors in all aspects of their work to ensure that all project
  requirements are fulfilled and that  all inspections are carried out and
  correctly recorded.

Procurement Officer SAP MM
Baas International Group., Saudi Railways Organization Project  (RCT DMM-RDP RIY)

  Manage  parts of  Logistic equipments and projects supplies.
  Check daily activities and Breakdown report  and make  sure  that they  are 
implement on site correctly.
  Solve  problems  and  provide technical  advice  on site.
  Prepare  daily  progress  report.
  Plan  the  work  and  organize  site  facilities.
  Liaise with any consultants, subcontractors, supervisors, planners, quantity
  surveyors and the general workforce involved in the project.

Procurement Specailist/ Branch Manager
Neorise Management Consultancy NMC,  Mandsaur ,  India

  Overseeing and supervising employees and all activities of the purchasing 
department
  Checking  Prepare plans for purchase of Equipments,services and supplies.
  Following and enforcing the company's procurement policies and procedure .
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Languages 

Oracle Fusion

Microsoft Excel

Microsoft Word

Microsoft Power Point

AutoCAD

Microsoft  Office

Oracle Aconex

Sap Ariba

Good

 

 

 

 

  Reviewing, comparing,analyzing and approving products and services to be
purchased.
  Managing inventories and maintaining accurate purchase and pricing records.
  Liaise Maintaining and updating supplier information such as qualification 
delivery times, product ranges, etc.
  Maintaining good supplier relation and negotiating contracts.

Projects

2023-03 Neom-Telco Park Data Hall 3 Expansion Tender No.1100012612 (Recently Submitted).

Neom-WOAN Multitenancy Fixed Network Tender No.1100012598 (Recently submitted).2023-03

English

Arabic

Urdu

Hindi
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