
CERTIFICATIOS & MEMBERSHIPS  

• Saudi Council of Engineers Number Membership: 776210 Computer programmer. 

• Certificate course in English language course EL1097. 

• Certificate of Computer Applications Course 
 

EDUCATION  

Bachelor of Computer Programming                                                                                                    

Arab Open University/ College of Information Technology                                                                       

Major: Computer Programming 2017- 2022                                                                                         

Minor: Computer Programming                                                                                                            

Year: 2022 

❖ SKILLS 

❖ Technical Skills  

❖ • MS Office (2022) 

• Government Websites Proficiency Experience in navigating and managing tasks through government websites 

❖ Soft Skills 

❖ • Teamwork              • Communication 

• Team Leadership    • Creativity 

 LANGUAGES  

Arabic: Native Language 

English: Proficient in listening and reading 

 

OMAR BARDHEEM 
                            Riyadh, Kingdom of Saudi Arabia | Phone: +966508445305 | Email: omar.bardheem@gmail.com  
 

SUMMARY   
 

I hold a Bachelor's degree in computer Programming. I also have a certificate in Office Programs. I am passionate about 

all aspects of programming and information technology. My goals in the field of programming include obtaining 

certifications in PHP and C++, which are among the most prestigious credentials in the IT industry. Additionally, I am 

a registered member of the Saudi Council of Engineers. 
                                                                                                                                                                                          

WORK EXPERIENCE 

  COMPUTER PROGRAMMER  

  Company Mohammed Saeed Balubaid Trading, Riyadh | Jan 2023 - present                                                                                                                            

I worked in a supermarket, where my tasks and responsibilities included: 

• Processing returns for companies and entering cash invoices. 

• Contacting the system provider to troubleshoot and reset the system in case of any issues. 

• Configuring printers and other devices. 

• Printing barcodes using specialized equipment.  

ENTERY DATA                                                                                                                                                                  
Company Mohammed Saeed Balubaid Trading, Riyadh | Jan 2020 – Dec 2022                                                                                                                                                     
I worked in the e-Store Department, where my tasks and responsibilities included: 
• Uploading product images to the online store. 
• Rewriting product descriptions in both Arabic and English. 
• Adding barcodes to products and renaming them.                                                                                       

ADMINISTRATIVE CLERK                                                                                                                                                                 

Company Mohammed Saeed Balubaid Trading, Riyadh | Aug 2018 – Dec 2019                                                                                                                                 

I worked in the Human Resources Department , where my tasks and responsibilities included:                                                                                                           

• Renewed worker residencies through the Muqeem website.                                                                                                                       

• Renewed the company's municipal licenses through the Baladi website/platform.                                                                                                                                            

• Renewed the company's commercial registration through the Ministry of Commerce website.                                                                                                                

• Paid fines for company violations via banks.                                                                                                                                             

• Writing letters for the Chamber of Commerce.                                                                                                                                                                                                              

ENTERY DATA 

Company Mohammed Saeed Balubaid Trading, Riyadh | Aug 2016 – Jul 2018 

I worked in the Purchasing and Sales Departments, where my tasks and responsibilities included: 

• Entering invoices into the ERP (Enterprise Resource Planning) system. 

• Communicating with customers and responding to their emails. 

• Printing account statements for clients.  

• Printing entry vouchers for delegates. 
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OMAR SAEED OMAR BA RADEM

Membership Category: Specialist

Specialization: Computer Programmer

Membership Start Date: 7/27/2021












