Kawthar Mohif

+966 54 380 7113 | www.linkedin.com/in/kawthar-m-489a49343 | jobmohif.kawthar@gmail.com

Objective

e Enthusiastic and detail-oriented individual seeking a stimulating Accountant role where I can leverage my
existing accounting knowledge and develop further technical expertise within a supportive and
progressive environment.

Education

BACHELOR'S DEGREE | 2021 - 2025 | SAUDI ELECTRONIC UNIVERSITY

e Business Administration | Accountant

DIPLOMA | 2015 - 2018 | COLLEGE OF INFORMATION TECHNOLOGY LINCOLN

e Business Administration | Accountant

Skills & Abilities

e Microsoft Office Suite (Word, Excel, Power BI)

e Data Entry

e Record Keeping

e Communication (Written and Verbal)

e Attention to Detail

e Language Skills: Arabic (Native), English (Fluent)

Experience

ACCOUNTANT | KABBANI CONSTRUCTION GROUP - KCG | 3 YEARS - PRESENT
e Managed accounts receivable and ensured timely collection of payments.

e Prepared project checklists and contract information.

e Followed up on project workflow until system activation.

e (Coordinated with the billing team for payment document preparation.

o Handled warranty preparation and updates.

e Maintained project closing reports.

ACCOUNTANT - CO-OP | KABBANI CONSTRUCTION GROUP - KCG | AUGUST 2024 - FEBRUARY 2025

e Processed bank entries.

e Performed bank reconciliations.

e Recorded petty cash transactions.

e Assisted with personal benefits settlements.
e Handled intercompany transactions.

e [ssued cheques.
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