
NAME	: MOHAMMED SHOEB ADNAN                        |     Iqama type : Valid & Transferrable
Position Applied	: Procurement Supervisor / Sr. Procurement Specialist 
Educational Degree	: Bachelor of Mechanical Engineering
Contact Number          :  +966-571239748, Email Address: shoebadnan54@gmail.com
Present Location         :  Khobar , Saudi Arabia.
Career Objective


· Seeking a Challenging procurement role in a forward-thinking company, utilizing my expertise, experience, and commitment to overcoming challenges, to drive both personal and organizational growth.
Summary


· Total 8 years’ experience handling Saudi Aramco projects in the M.E.P, Oil & Gas field.
· Saudi Aramco Approved Spare Parts Coordinator (SPC) with 3 Projects Approval.
· Presently working as a Procurement Engineer in Rawabi Butec Co. Ltd., Al Khobar, Saudi Arabia.Job Responsibilities



· Prepare RFQ, PO for projects requiring engineered equipment such as piping, E&I, Mechanical, Civil, HVAC, Building Management, and firefighting systems while ensuring compliance with procurement policies and coordinating with suppliers for timely delivery.
· Arrange NMRs (601,602,603) from suppliers and submit for client and Aramco review and approval.
· Prepare MR, MTA packages based on the project MTO, create TBEs, issue award recommendations, and maintain continuous communication with clients and Aramco for approval.
· Maintain procurement tracking sheets, monthly logs, delivery forecast plans, and project PO logs.
· Consider project budgets for cost control, engage in price negotiations, and claim back charges in collaboration with the Cost Control Department.
· Expedite material deliveries from suppliers, working with the Material Coordinator to ensure proper storage and preservation.
· Assist management and the engineering department with technical and commercial needs.
· Prepare vendor lists, issue RFQs to vendors, expedite and coordinate technical vendor enquiries, and provide clarity on all technical and commercial proposals.
· Prepare vendor bids, expedite bid offers, review commercial bid evaluations, and compare quoted prices for each Material coming under engineered equipment.
· Interact and coordinate with vendors, evaluate their compliance and technical submittal proposals for technical bid evaluations, and conduct preliminary commercial audits and negotiations.
· Prepare, issue, and administer purchase orders, commercial negotiations, and change orders. Verify and approve accuracy terms of payment on vendor invoices and negotiate back charges for final settlements.
· Prepare cost evaluation sheets, issue recommendations to PPM/PM for final commercial negotiations, conduct final negotiations/commercial meetings with vendors, clarify bids, and manage other commercial items such as payment terms, logistics, guarantees, and KOM (kick-off meeting) documents.
· Manage rental services by handling manpower and equipment requests, ensuring timely and efficient deployment to project sites.
· Draft and negotiate service agreements for rental services to establish clear terms and conditions.
· Coordinate billing and payment for rental services, verifying accuracy and approving invoices.
· Monitor the performance of rental service providers, ensuring compliance with agreed terms and standards.
· Maintain records of rental service agreements, tracking renewal dates, and ensuring timely renewals.

	        Experience Highlights




	Position
	Company
	Period
	Location

	Procurement Engineer,     SPDP Engineer/Coordinator
	Rawabi Butec Co Ltd
	2022-Till date
	Al Khobar, KSA.

	Procurement Specialist,    SPDP Engineer/Coordinator
	Saad Al Essa Trading & Contracting Company
	2020-2022
	Ras tanura, KSA.

	Procurement Engineer, Material Expeditor
	United Engineering Cont. Co.
	2018-2020
	Al-Khobar, KSA.

	Procurement Engineer, Buyer.
	Global Insulation Contracting Company.
	2017-2018
	Al-Khobar, KSA.

	Procurement Engineer MEP Project Coordinator,
	Kanakadhara Ventures
	2016-2017
	Hyderabad, India.




	Projects Handled


	Client
	Project Name 
	Location
	Project type
	Assigned Job/Responsibilities

	Saudi Aramco
	Saudi Aramco Upgrade Fire protection system and Industrial Drainage system,
	South Riyadh Bulk Pant
	Upgrade Fire protection system and Industrial Drainage system
	· *Expediting all Project Materials including Inspectable/Non-Inspectable & Consumables,
· *Handling Rental division which includes Rental Manpower, Equipment & Various testing/Inspection services.
· *Handling SPDP Package preparations, submissions to Cataloging Supplier, Aramco,

	
	Saudi Aramco Sour Water Pipeline Project
	Rastanura
	Water Pipeline, Cathodic Protection Pipe from Juaymah to Rastanura
	· *Preparing MR Packages, TBE, Award Recommendations, NMR’s, Bill of Quantity, Material Technical Submittal, Purchase Order of Materials, Payment Report Preparation.
· *Handling SPDP Package preparations, submissions to Cataloging Supplier, Aramco,
· 

	
	Haradh & Hawiyah Gas Compression Project
	Haradh
	High rise Commercial 20 Buildings.
	· Bill of Quantity, Material Technical Submittal, Purchase Order of Materials, Payment Report Preparation, Supply & Installation of HVAC System.
· 

	
	Haradh & Hawiyah Package 2 Gazal Project
	Haradh
	High rise Commercial 20 Buildings.
	· Bill of Quantity, Material Technical Submittal, Purchase Order of Materials, Payment Report Preparation.
· 

	
	Rastanura Clean Fuel Project
	Rastanura
	Industrial Chemical shelters, catalyst Shelters, T&I Building, Burn Building.
	· Bill of Quantity, Material Technical Submittal, Purchase Order of Materials, Payment Report Preparation, Supply & Installation of HVAC System.
· 

	
	Jizan Port Control center
	Jizan Economy city.
	High rise Commercial Building.
	· Supply and installation of HVAC system.

	
	Jizan Port Control center
	Jizan Economy city.
	Fire Protection System for the Complete Port control Building, Pump Room.
	· Bill of Quantity, Material Technical Submittal, Purchase Order of Materials, Payment Report Preparation.

	
	South Dhahran Home Ownership Ajyal.
	Dhahran.
	Commercial school buildings, laboratories, Pump Rooms.
	· Supply and installation of HVAC system, HVAC BMS.













Education Background

· 2016	Bachelor of Mechanical Engineering from JNTU University.
· 2011	Higher Secondary from Board of Intermediate Education Hyderabad.
· 2009	S.S.C from Board of Secondary Education Hyderabad.

                                               Technical Certifications


· ASNT LEVEL-II
· Ultrasonic Testing
· Radiography Testing.
· Visual Testing.
· Penetrant Testing.
· Magnetic Particle Testing.

Computer Competency


· SAP
· Dynamics 365
· Ezy-Procure Software
· Auto Cad Associate
· MS Office 
