
 

 

Applicant Pre-Interview Form 

To be filled by the applicant and communicated to Recruitment & HR 
 

1 Personal Information 

 Full Name Mohamad Murshid Alam 

Nationality / Gender Indian/ Male 

Education / Degree Attained CPP and CIPP 

Education / Degree attested (If applicable) Diploma in Civil Engineering/ yes attested 

Date of Birth / Years of experience 30-07-1986/ 12 years 

Contact Number/s 0502197825 

Email/Skype I.D. truemurshid@gmail.com 

Iqama Expiry Date: 30-09-2025 

No of Transfers 4th 

Current Location Riyadh 

Are you working at this time? No 

Are you willing to relocate? Yes 

2 Employer 

 Last / Current Employer Rawabi Butec 

Reference Person / Contact Mr. Zahi Mechleb- 0549703291 

Last / Current Job Title Procurement Officer 

Summary on Last / Current Job Tasks Built relationships with vendors to negotiate ideal terms for purchases. 

Maintained detailed records of all procurement activities for reference purposes. 

Purchase Order Management: Skilled in using purchase order software platforms to 

submit, track, and manage orders accurately and efficiently. 

Construction Materials Expertise: Purchasing mechanical, electrical, and civil 

construction materials, with their applications, and specifications. 

Equipment- Renting or purchasing equipment using on construction site 

Last / Current Salary and Benefits (Pls. specify 

if Basic or Total Package) 

Total Package- 8500 

Reason for Leaving your last / current 

Employer 

Project going to complete 

Transferable Iqama? Yes 

NOC Availability No 

3 Availability and Expectations  

 Position Applied for Procurement Officer 

Expected Salary 

(Pls. specify if Basic or Total Package) 

As Per company Policy 

Marital Status / Dependents Married/ 2 

Available to Join/Date Immediately 

Availability for Interview From 10 am to 5 pm 

4 Comments and Inquiries 

 I am excited about the opportunity to discuss how my skills in procurement can contribute to the company’s success. 

I hereby declare that all information mentioned above is accurate and correct. 
 

Name: Mohamad Murshid Alam Signature:     

       

Date: 

  09/07 / 2025  

 
Mint Creative certifies that statements and information revealed in this Form shall remain confidential. 



CURRICULUM VITAE 
MOHAMAD MURSHID ALAM 
Email id: truemurshid@gmail.com 

Mob no: 0502197825 

  

 Procurement Officer (CIPP & CPP) 

 

CARRIER OBJECTIVE: 

 Procurement Officer with 12+ years of experience seeking a challenging position to 

utilize my expertise in cost reduction and supplier negotiation.  

 Adept at driving significant cost reductions and fostering robust supplier relationships, 

my tenure at RawabiButec showcased my expertise in strategic sourcing and vendor 

relations. Leveraging skills in Dynamics 365 and effective communication, I consistently 

ensured optimal procurement efficiency and project success, achieving notable savings 

and enhancing operational workflows. 

SUMMARY OF WORK HISTORY AS A PROCUREMENT OFFICER: 
 

October 2023- Current 

Procurement Officer, -RawabiButec, Riyadh 

Project Name- South Riyadh Bulk Plant 

 

April 2022- September 2023 

Procurement Officer, -RawabiButec, Tabuk- Duba 

Project Name- Amaala Airport 

 

September 2017- May 2018 

Senior Procurement Officer, -Al Badar Saudi Egyptian Co. Jeddah 

 

July 2016- August 2017 

Senior Procurement Officer, - Al Bassami, Jeddah 

 



June 2009- June 2016 

Procurement Officer, - Sesab International for Industry & Contracting, Jeddah 

JOB ROLE AS A PROCUREMENT OFFICER 
 

 Built relationships with vendors to negotiate ideal terms for purchases. 

 Maintained detailed records of all procurement activities for reference purposes as well as 

for auditing and compliance. 

 Developed strong partnerships with vendors to secure favorable pricing, payment terms, 

and delivery schedules. 

 Managed procurement projects from initiation to completion, ensuring timely delivery of 

goods and services. 

 Developed and strengthened supplier relationships. 

 Improved supplier relationships through regular communication, timely payments, and 

transparent dealings. 

 Reduced costs with meticulous supplier negotiation and strict adherence to budget 

constraints. 

 Monitored market trends closely to identify potential shifts in pricing or availability that 

could affect procurement decisions. 

 Evaluated internal needs and developed plans for maintaining optimal supply levels. 

 Achieved cost savings by conducting thorough market research before initiating the 

purchasing process. 

 Prepared accurate purchase orders using relevant software applications, ensuring clear 

communication of requirements to suppliers. 

 Negotiate contracts with vendors, securing best prices and terms for materials, equipment 

and services. 

 Adept at handling unexpected challenges related to supplier delivery, material flow, and 

contract disputes. 
 Achieved cost savings by conducting thorough market research before initiating the 

purchasing process. 

 Purchase Order Management: Skilled in using purchase order software platforms to 
submit, track, and manage orders accurately and efficiently. 

 Construction Materials Expertise: Purchasing mechanical, electrical, and civil 
construction materials, with their applications, and specifications. 

 Equipment- Renting or purchasing equipment using on construction site 

 Manpower- Hiring manpower as per site need requesting by different department 

 



SUMMARY OF WORK HISTORY AS A MATERIAL CONTROL OFFICER: 
 

November 2019- July 2021 

Material control Officer, -Al Fanar Steel, Jubail 

 

November 2018- November 2019 

Material Planner, -Al Zamil Metal works, Jeddah 

 

JOB ROLE AS A MATERIAL CONTROL OFFICER 
 Ensuring material availability and tracking inventory levels. 

 Implemented process improvements that streamlined workflows, reducing redundancies, 

and increasing operational efficiency. 

 Coordinated operations with other emergency service groups. 

 Managed budgets effectively, prioritizing resource allocation for maximum impact on 

departmental goals. 

 Developed and implemented strategic plans to meet organizational goals, ensuring 

alignment with company objectives. 

 Maintained strict adherence to industry regulations, minimizing risk exposure for the 

organization. 

 Enhanced communication between team members by organizing regular meetings and 

fostering open dialogue. 

Additional Key Strengths: 

 Attentive to Detail: Ensures accuracy and completeness in all purchase 

orders, minimizing errors and discrepancies. 

 Resourceful and Efficient: Identifies reliable suppliers, sources materials effectively, and 

maintains smooth material flow for site operations. 

 Team Player: Collaborates effectively with team members, clients, and suppliers to 

achieve project goals. 

Skills: 
 Negotiated a significant cost reduction with a supplier for key materials. 

 Resolved a critical material shortage by quickly sourcing alternative options. 

 Maintained accurate purchase orders without errors, preventing project delays. 

 Supplier Relationship Management 

 Purchasing strategy 

 E-procurement Systems 



 Document Preparation 

 Contract Negotiations 

 Supplier relationships 

 Strategic Sourcing 

 Vendor Sourcing 

 Vendor Relations 

 Cost Analysis 

 Price Negotiation 

 Purchase order creation 

 Vendor Relationship Management 

 Telephone and email etiquette 

 Materials purchasing 

 Writing and verbal communication 

 Purchasing 

 Order Preparation 

 Order Placement 

Strengths: 
 Versatile and adaptable with experience in diverse roles. 

 Strong procurement and negotiation skills. 

 Excellent project management and coordination abilities. 

 Proficient in technical software for design and fabrication. 

Brief Description of Project Details in KSA 
South Riyadh Aramco Bulk Plant (Riyadh): 

Scope could involve procurement of materials for a bulk plant used in Aramco's operations. 

AMAALA INTERNATIONAL AIRPORT (TABUK-DUBA CITY): 

Procurement for the construction of a new international airport in Tabuk-Duba City. 

DAELIM INDUSTRIAL CO.LTD. 
Job Name YANBU EXPORT REFINARY PROJECT. 
TECHNIP 
Job Name JUBAIL EXPORT REFINARY (JERP PACKAGE 5A) 
SKEC 

Job Name           Wasit Gas NGL 

Location             YANBU (K.S.A) 
Linde 

Other Projects done with ARAMCO. 
 Snamprogetti, Mitsubishi Heavy Industries
 Zamil Steel Industries



 Saudi Oger Ltd, ANORsspa. Italy
 Selas Fluid Processing Corporation
 Hail Agricultural Development Co
 Nooter/ Ericksen
 Danieli, SASOL, Arzew gratings

Educational qualification: 
 

 Diploma In Civil Engineering (NIT Institute)
 B.Sc. (Hons)from Magadha University


Technical qualification: 

 Certified International Procurement Professional (CIPP) from IFPSM 

 Certified Purchasing Professional (CPP) from APS     

 Pursuing CIPS Level 4 

Software Proficiency: 

 ERP software (Dynamics 365): Highlight ability to use a comprehensive ERP system for 

managing procurement tasks. 

 Ace Cad Software (StruMIS): Emphasize training in specialized steel structure detailing 

software. 

 MS-Office: Suite of applications for word processing (Word), spreadsheets 

(Excel), presentations (PowerPoint), and email management (Outlook). 

 Tekla Structure: Specialized software for detailed 3D modeling and analysis of steel 

structures, including generating fabrication drawings and bills of materials. 

 Auto Cad: 2D and 3D modeling software for construction design. 

 Fast CUT & Fast NEST: Steel cutting optimization software. 

PERSONAL DETAILS: 
 

Father’s name : Md. Khurshid alam 

Date of birth : 30/07/1986 

Nationality : Indian 

Marital status : Married 

Language known : Urdu, English, Arabic, Hindi 

Hobbies :                        Playing cricket 

Postal Address : C/o-Md. Khurshid Alam 



Mohalla: Sherpur, Post-

Bihar-Sharif   Dist. 

Nalanda 

PinCode.803101,(Bihar),(India) 

PASSPORT DETAIL: 
Passport No : R8332240 
Place of Issue : Patna 

IQAMA DETAIL: 

Iqama No. :                       2276121312(transferable) 

DECLARATION: 

I hereby declare that all the above information is correct to the best of my knowledge 

and can be supported by an original document whenever required. 

 

Date: 

 

(Mohamad Murshid Alam) 

 





Chris Oanda 
President IFPSM 

Certificate of achievement 

Awarded to 

MOHAMAD MURSHID ALAM 

having satisfied the assessment criteria of the course 

Certified International Procurement Professional 
provided by 

WingsWay Training Institute LLC 

This course belongs to IFPSM PAS accredited training program. 

The PAS standard has been designed to recognise and accredit courses and programmes in purchasing and supply management that 
meet the criteria regarding the programme design and structure, learning objectives and quality control. 

2024 

Markku Henttinen 

Chief Executive IFPSM 





9932056

Mohamad Alam

Valid Until: February 3, 2025

Liz Lees
CIPS Membership Director

Text
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