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Ziyad Alsahli Zyadalshly021@gmail.com

High School Graduate

(966) 559815419
Riyadh, Saudi Arabia

SUMMARY

A motivated and ambitious high school graduate with strong organizational skills and a passion for
continuous learning and self-development. Seeking a new opportunity to gain practical experience and
apply my skills in a dynamic work environment that fosters growth and innovation. | am characterized by
initiative, flexibility in dealing with various challenges, and the ability to adapt and work collaboratively
within a team.

EDUCATION
High School Graduate - Irga High School, Riyadh

WORK EXPERIENCE

Audit Manager | Amjad Rajeh Al-Otaibi Contracting Establishment | Riyadh (March 2025 - Present)

Preparing periodic reports.

Reviewing invoices and daily expenses.

Following up on the implementation of recommendations.

Collaborating with the finance team to update data and ensure the integrity of records.

Purchasing Representative | Woqgodi Transport Company | Riyadh (September 2024 - February 2025)

Negotiating with suppliers to secure the best prices.

Verifying the quality of received materials.

Answering phone calls and responding to customer or visitor inquiries.
Documenting processes and storing invoices and correspondences.

HR Manager | Mohammed Al-Anzi Trading Establishment| Riyadh (September 2023 - November 2023)

Managing employee records and updating their data regularly.

Dealing with governmental entities (such as Social Insurance, Passport, Ministry of Labor).
Preparing payroll.

Monitoring attendance, departure, and leave.

SKILLS

e Communication skills. e Self-motivation. e Perseverance and

¢ Problem-solving abilities. o Adaptability and flexibility. determination.

e Time management. e Initiative and creativity. e Proficient in computer use.
e Fast learner. e Ability to take responsibility. e Report writing.

¢ Organizational skills.



