
Dear Sir/Madam, 

Greetings of the day! 

With due respect, I am pleased to submit my application for the Quantity 
Surveyor (Civil, Mechanical, Architectural, and Steel Structure) position at your 
esteemed company.  

With over 13+ years of experience working on Oil & Gas, EPC (Maaden 
project), Infrastructure, Metro project, Commercial, and Residential Building 
(Villa / high-rise building) projects. 

Currently, I work as a Quantity Surveyor & Cost Control Eng./Procurement 
officer at National Basics Company Ltd., contributing to the Berri 
Development Onshore Flow Lines & Tie-in Project, Jubail in Saudi Arabia.  

My key responsibilities include: 

-Managing executed quantities on-site as per BOQ and RFI, and submitting 
them for IPC/PMS approval along with all supporting documents. 

-Managing approved suppliers and vendors for 
project materials and verifying procurement material. 

-Verifying subcontractor bills, store material inventory, and labour payments 
bills. 

I have extensive experience in post-contract activities, including quantity 
preparation, interim payments, as-built final quantities, documentation, and 
variation claims.  

Additionally, I have worked as a QC Inspector (Civil and Finishing Works), Site 
Engineer, and Documents Controller (Timekeeper). 

I hold a Diploma in Civil Engineering from Jamia Millia Islamia University, New 
Delhi, and I am currently pursuing a BSc (Hons) in Quantity Surveying. 

My technical expertise includes AutoCAD, MS Office, Revit Architecture 
(basic), Civil 3D (basic), Primavera (basic), Tekla (pursuing), and COST X. 

Please find my resume and all documents attached for your kind review,  

Thank you, 

 

Best Regards, 

Ahmad Najmee 

+966-0568068712 

+966-0555031582 

 



RESUME 

 
 
Ahmad Orooj Najmee          Mobile: +966-568068712(KSA) 
2nd Street, Al Thuqbah,                +966-555031582(KSA) 
Makkah Al Mukarramah Street,    +91-7303071268(India) 
Al Khobar -84623  E-mail: najmee.saba@gmail.com 
Saudi Arabia.     orooj_njmee@yahoo.co.in 
 Skype Id- najmee.saba@gmail.com 
 (ahmad najmee) 
 
 
To pursue a rewarding career as a Cost Control, Quantity Surveyor and Procurement Officer in 
the field of Civil Engineering, contributing to an organization's success through accurate cost 
analysis, efficient procurement strategies, and comprehensive financial reporting. I seek a 
challenging environment that fosters growth and allows me to enhance my professional and 
interpersonal skills. 
 
/ 
With over 13+ years of experience in the field of Oil & Gas, EPC project, Residential 
/Commercial/High Rise buildings project (Structure & Architecture work), Infrastructure 
project & Metro Project (Including Gypsum Stack, TSF Pond, Roads, Culverts & minor 
Bridges.)  
 
 

 Quantity Take-offs (Civil, Architectural, Mechanical, Steel Structure) 
 Cost Control, Estimation & Budgeting. 
 Sub-Contractors billing, Labor Bill & IPC/PMS billing. 
 Co-ordinate with Client and Consultant for IPC/RN approval. 
 Procurement & Vendor Management. 
 BOQ Analysis, Quantity Tracking & material reconciliation. 
 Progress reporting, Monitoring and Tracking activities. 
 HDPE Liner work, HDPE Piping work, Finishing works, Precast panels. 
 AutoCAD, Civil 3D, Cost X, Primavera P6 (Pursuing), Revit Architecture (Basic), Tekla 

(Pursuing) 
 

 
1). Quantity Surveyor /Cost Control & Procurement officer (Civil & Mechanical) 
 (May 2021 -Present) Current Employ. 
 
Company- National Basic Company LTD., Al Khobar (KSA). 
Projects: 
A). BERRI DEVELOPMENT ONSHORE FLOW LINES & TIE-IN PROJECT, Jubail. 
Client-   : SAUDI ARAMCO 
Contractor-  : RTCC  
Project Value - :102,202,056.86 million (SAR) 

Professional Objective 
 

Key Skills 

Experience Summary 
 

Professional Experience 



 
B). GYPSUM STACK PHASE-II, MA’ADEN, WAAD AL SHAMAL Plant, TURAIF- (EPC project). 

Client - : MA’ADEN  
Contractor- : AFAC&NBC Ltd.| Project Value-: 262,787,556.78 million (SAR). 

 
C) New Tailing Storage Facility Cell- 02, MA’ADEN- WAAD AL SHAMAL inside Plant, TURAIF. 

Client- : MA’ADEN | 
Contractor-  : NBC Ltd.| Project Value-: 36,248,019.80 million (SAR) 

 
Responsibilities: 

 Daily supervision of works at the site (Civil, Mechanical & Procurement materials). 
 Prepare the daily report of work progress and sent it to sub domain lead. 
 Taking off Quantities using Civil, Mechanical Drawings. 
 Prepared monthly Interim Payment Applications (IPA) with all supporting documents 

for submission to the Consultant, and coordinated with clients and consultants for 
IPC/PMS approvals. 

 Verified subcontractor bills, store material inventory, and labor payment records. 
Managed approved suppliers and vendors for project materials and 
verifying procurement documents & materials. 

 Developed and maintained project budgets by considering all potential costs (labor, 
materials, equipment, subcontractors, etc.), ensuring accurate and timely cost 
reporting. 

 Tracked and monitored project expenditures, compared actual costs to budgeted 
amounts, and reported variances to project management. 

 Prepared detailed Project cost estimates for various project phases & preparation of full 
quantity survey on associated materials and trades.  

 Coordinate with various departments to gather necessary information for accurate 
proposals and meet the project or client’s requirements. 

 Prepare and submit comprehensive tender documentation, including cost estimates, 
query response and Post-Bid Clarification/Response with project specifications Managed 
procurement processes, including evaluating supplier quotations and preparing 
comparison sheets. 

 Monitored BOQ quantities against executed quantities and conducted material 
reconciliation. 

2). Quantity Surveyor (Civil, Mechanical & Steel Structure) (NOV. 2020 to May 
2021). 
Company- AKON International Co. Ltd, Jeddah (KSA). 
A) Project : HUGRS (Hawiyah Unayzah Gas Reservoir Storage) project.  

Client  : Saudi Aramco 
Contractor : Samsung Engineering  
Sub-Contractor: Akon International Co. Ltd.| Project Value :78,24,014.56 million (SAR) 

Responsibilities: 
 Taking off Quantities and tracked materials using detailed Civil, structural and 

mechanical drawings. 
 Prepare Procurement Sheet & Reconciliation of the materials for every month & 

Prepared cost estimate and coordinated with teams for timely project execution. 
 Verified subcontractor bills, store material inventory,and labor payment. 

 

3). Quantity Surveyor (Civil, Architecture & Steel Structure) (MAY 2015 to NOV. 
2020) 

Company- SAUDI LEBANESE TAROUK CONTRACTING COMPANY LTD, Riyadh (KSA). 



A) Project : STC ADMINISTRATION BUILDING -A & B.   
Client  : SAUDI TELECOM COMPANY 
Consultant : KHATIB & ALAMI 
Contractor : AL BAWANI| Sub-Contractor: SLTCC (Architecture & RCC Structure). 

B) Project : KAFD METRO LINE 01-A1 (Iconic Station).   
Client   :    ADA (AR Riyadh Development Authority) 
Consultant  :    RMTC 
Contractor  :    BACS 
Sub-Contractor :    SLTCC (Steel Structure & RCC Structure work). 

Project Value  :  210,015,908.11 million (SAR) 

C) Project   :   RIYADH PUBLIC TRANSPORT CONTROL CENTER.  
Client   :   ADA (AR Riyadh Development Authority) 
Consultant  :   DAR AL Handasah 
Main Contractor :  Saudi Lebanese Tarouk Contracting Company LTD. 

Project Value  :  465,294,909.16 million (SAR)+ variation order 

D) Project   :   RIWAQ CORDOBA SHOPPING MALL.   
Client   :   ROIYAH REAL ESTATE INVESTMENT. 
Project Location :   RIYADH, THUMAMAH ROAD. 
Main Contractor :  Saudi Lebanese Tarouk Contracting Company LTD 

Project Value  :  130,705,922.97 million (SAR)+ variation order  

E) Project   : Wadi Qortuba Villas (385 Villas with Community Hall.   
Client   :   Solidere. 
Project Location :   RIYADH, THUMAMAH ROAD. 
Main Contractor :  Saudi Lebanese Tarouk Contracting Company LTD 

Project Value  :  1,350,000,000.00 million (SAR)+ variation order  

Responsibilities: 
 Daily supervision of works at the site (Civil, Mechanical, Steel Structure and 

Architectural). 
 Prepare the daily report of work progress and sent it to sub domain lead. 
 Perform detailed quantity take-offs for all Architecture, Structural & Civil works, 

including joinery, flooring, ceilings, partitions, and custom furniture, based on design 
drawings, specifications, and site conditions. 

 Prepare accurate cost estimates for all Architecture, Steel Structure & Civil projects 
and assist in preparing project budgets. Work closely with project teams to ensure 
alignment with financial targets. 

 Tracking project costs, monitor deviations from budgets, and provide cost control 
reports to management. Identify cost variances and recommend corrective actions. 

 Collaborate with project managers, and site teams to ensure smooth execution of 
Architectural, Steel Structure & Civil works within budget and schedule. 

 Prepared monthly IPA submissions and coordinated for IPC approvals with 
consultants. 

 Conducted site measurements, material reconciliation, and tracked BOQ quantities. 
 Prepare Procurement Sheet & Reconciliation of the materials for every month. 
 Track the BOQ Quantity with respect to actual executed Quantities on Site. 
 Preparing Direct Site Staff and Labor Payroll Sheets and Weekly Work Done analysis. 
 Check and Verify the Sub-contractor bills. 
 Co-ordinate with various discipline engineers at site and must implement the direction 

of the client representative. 
4). Asst.Quantity surveyor and Site Engineer (March 2012 to April 2015). Company- BSC-
C&C’JV’, Gurgaon (India) 



 Project : 2-Laning of Shillong-Nongstoin Section of NH-44E and  
 Nongstoin-Rongjeng-Tura Road UnderPhase-‘A’ of SARDP-NE.  
  

 Client :    PWD, Govt. of Meghalaya. 
 Project Location : Shillong. 
 Project Value : Rs 1503.83 Crores within 48 months. 

 
Project Description: 

 It is the biggest site for PWD, Govt. of Meghalaya. The site Location is heavily undulated 
and spread over on ridges and valley with big nala following in between. 

 The road length was almost 260kms from Shillong to Tura with major and minor bridges. 
 The company had four camps between 260 kms. 

Responsibilities: 
 Preparing material schedules and reinforcement bar schedules 
 Preparing Site Progress Reports and Material Stock balance at site related to structure 

work. Reconciliation of the materials for every month. 
 To check, inspect, and test incoming raw materials at the site. 
 Coordinate with client and consultant for the verification of materials, inspection, and all 

QC-related documents.  
 Before pouring concrete check and ensure the formwork supports (props and jacks) 

voids, reinforcement etc. 
 Preparing concrete pouring requests and submit to batching plant.   
 Inspection of the field compaction test on soil and slum and cube test on concrete 

pouring. Inspection of field test on GSB, WBM, WMM, DBM, and BC. 
 Site scheduling and monitoring and report to Dpty. Project manager. 
 Utilize the manpower, machine, and materials at the site. 
 Preparing DPR, MPR, MIR, and Monthly IPC and sub-contractor’s bills. 
 Dealing with clients (PWD) and sub-contractors. 
 Inspection of form and reinforcement work for foundation prior to concrete and giving 

clearance for concrete work. 
 Monitoring the concrete pouring work including slump test, and temperature of concrete 

and also ensuring that enough vibrators are used for concrete work. 
 Perform all daily inspection and test to achieve the quality of construction required in the 

drawings and specifications for all works. 
5). Trainee Engineer (Structure) (April 2011 to Oct 2011). 
Company- KEEN DESIGNER PVT.LTD, Noida (INDIA)   

 Project  : Amrapali Zodiac  
 Client : Amrapali Group. 
 Project Location :  Sector-120, Noida. 

Project Description: 
 Assisted in site supervision and quantity verification for structural works. 
 The project consists of 22 blocks with G+15 floors, featuring residential apartments, a 

clubhouse, swimming pools, a sports ground, a children’s park,  
a library, a restaurant, car parks, and other amenities. 

 Each flat includes options for 4-bedroom, 3-bedroom, and 2-bedroom units, all with well 
furnished. Infrastructure work includes roads, drainage, a service yard, and a compound 
wall. Additional services include firefighting and a hydro-pneumatic system.  

 Reviewed material schedules and collaborated on architectural layouts. 
Responsibilities: 

 As a trainee engineer. 
6). CAD Draughtsman Structure and Finishing work (Sep. 2006 To Oct. 2009) 
Company- SAJEG CONSULTANT, New Delhi (India). 
Responsibilities: 

 As a Draughts man (Architecture and Structure) 
 
 
 



 
 

 BSc (Hons.) in QS from BCU, UK. (Pursuing) 
 Diploma in Civil Engineering -Jamia Millia Islamia University New Delhi-110025, 

December 2011 with 75.76% 
 Draughts Man (Civil)-State Council of Vocational Training, Patna (SCVT) July 2006 with 

82.83%. 
 AutoCAD– Apex Sarai Julaina, New Delhi-110025. 

 
 
 
 
Father’s Name : Mohammed Hasimuddin. 
Date of Birth     : October 9, 1985. 
Sex : Male. 
Nationality : Indian. 
Marital Status : Married. 
Passport number (#02) : P9622204. 
      Date of issue & expiry : 14/02/2017 & 13/02/2027. 
Place of issue : Riyadh. 
Languages Known  : English, Urdu & Hindi 
Driving license  :    ML07 20140000687(INDIA) 

 : VALID license (KSA) 
Saudi Council Registration  :  940656 
 
Declaration: 
 

I hereby declare that the particulars in the resume are true and correct to the best of 
my knowledge and belief. 
 
Place: Al Thuqbah, Al Khober  
 
Date:        (Ahmad Orooj Najmee) 

Personal Details 

Educational Qualifications 
 



التار خ ال  ري :  24/7/1444

التار خ الميلادي :  15/02/2023

الموضوع :   عر ف

 

 

خطاب تعريف موظف

السادة / الهيئة السعودية للمهندسين                                                               المحترمين

،،،، امابعد

السلام عليكم ورحمة الله وبركاته

نشهد نحن شركة اساسيات الوطنية المحدودة ان الموظف السيد / احمد احمد نجمي هندي الجنسية حامل اقامة رقم 2388243319
.يعمل لدينا بوظيفة كهربائي تمديدات كهربائية عام من تاريخ 01/05/2021 الى تاريخنا هذا

،،، ولكم جزيل الشكر والتقدير

المدينة :  القطيف 32633شركة أساسيات الوطنية ا  دودة
 اتف :  966138811182رقم ال  ل التجاري :  2051047224

فاكس :  966138811184رقم الاش  اك :  147672

رمز المفوض :  1034273134رقم العملية :  2642072   

اسم ا   ة :  قطاع الأعمال

الاسم :  منصور مناور صا   الميمو ي المط  يرقم الاش  اك :  147672

 ذه الوثيقة قد تم إصدار ا من خلال نظام ا  دمات الإلك  ونية لغرفة الشرقية و أي إضافة أو كشط أو  عديل ع   الوثيقة  عت   لاغية وللتحقق من محتوا ا ير   ز ارة الموقع الالك  و ي

   https://www.chamber.org.sa/att
صفحة 1 من 1

























2 من 1 الصــــفــحــة: 
1446/08/16 التاريـــــــــخ: 

الموافـــــــق: 15/02/2025
92109169  رمز الشهادة:

 Public عام

تحقق من صحة وصلاحية الشهادة عبر زيارة الرابط أدناه في الموقع الالكتروني للمؤسسة العامة
للتأمينات الاجتماعية او عن طريق استخدام الرمز المعرف التالي

شهادة المدد والأجور

1985/10/09 تاريخ الميلاد AHMAD AHMAD  NAJMEE الاسم

الهند الجنسية 2388243319 رقم الهوية الوطنية / الإقامة

إجمالي أشهر الاشتراك إجمالي أشهر المصروفة نظام التأمينات نظامي التقاعد

117 شهر 0 شهر 117 شهر  0 شهر

شركة اساسيات الوطنية المحدودة الجهة / المنشأة 1

نظام التأمينات النظام 602214966 رقم المنشأة

8000.00 إجمالي الأجر 6400.00 الأجر الخاضع للاشتراك

تاريخ الاستبعاد 2022/09/16 تاريخ الالتحاق

نشيط الحالة 2023/06/01 تاريخ بداية الأجر

شركة أساسيات الوطنية المحدودة الجهة / المنشأة 2

نظام التأمينات النظام 501976946 رقم المنشأة

8407.00 إجمالي الأجر 5000.00 الأجر الخاضع للاشتراك

2022/09/15 تاريخ الاستبعاد 2021/05/01 تاريخ الالتحاق

غير نشيط الحالة 2022/01/01 تاريخ بداية الأجر



2 من 2 الصــــفــحــة: 
1446/08/16 التاريـــــــــخ: 

الموافـــــــق: 15/02/2025
92109169  رمز الشهادة:

 Public عام

تحقق من صحة وصلاحية الشهادة عبر زيارة الرابط أدناه في الموقع الالكتروني للمؤسسة العامة
للتأمينات الاجتماعية او عن طريق استخدام الرمز المعرف التالي

شركة طروق السعودية اللبنانية للمقاولات المحدوده الجهة / المنشأة 3

نظام التأمينات النظام 13202931 رقم المنشأة

4500.00 إجمالي الأجر 4500.00 الأجر الخاضع للاشتراك

2021/06/01 تاريخ الاستبعاد 2015/05/13 تاريخ الالتحاق

غير نشيط الحالة 2021/01/01 تاريخ بداية الأجر

تشهد المؤسسة العامة للتأمينات الاجتماعية بأن البيانات الموضحة أعلاه حسب ما هو مسجل في 
نظامها وبناء على البيانات الحالية ووفقا للوضع الحالي مالم يطرأ أي تغيير على حالة بيانات صاحب الوثيقة 

وقد أصدرت بناء على طالب الوثيقة.

ولا تخل هذه الشهادة بحق المؤسسة في إ جراء أي تعديلات على البيانات الواردة فيها وفقا 
لما يتبين لها من وقائع.

 (هذه الشهادة سارية المفعول لمدة 30 يوم من تاريخ إصدارها)















940656940656

14 May 2026 1447 ̸̯̺͙͛͡ ͵͢ 28

ͮ௬ͩϾ̺͙̗̯̺͙͡ ͮ௬̠ ͳ̗ ௛̢̼̺͙̗̮̓͡ .Ͳ / ͮϾ̹̻̺͙

Њ̻̼̚ ͞͵௛̮ ̻̜͕͡

̮̠̻̓͡ ̴̼́ :͂̀͵̭̯̺͙ ̴͂ͅ

̓͜௬̻̹ ̠̻̓͟ :̢̞ͧ௪̺͙

5/14/2023 :͂̀͵̭̯̺͙ ͙̗͂̀͡ ̟̘̀ͣ̓

Ahmad Orooj Najmee

Membership Category: Assistant Technician

Specialization: Quantities Surveyor

Membership Start Date: 5/14/2023
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