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A recent graduate in Accounting Technologies,
| am highly motivated and eager to start my
professional career and contribute positively
to any organization that offers opportunities
for learning and growth. | am committed to
gaining practical experience and applying my
academic  knowledge with dedication,
responsibility, and a strong desire for
continuous development to help achieve the
company’s goals.

Academic Qualifications:

Diploma with Second Class Honors — GPA: 4.56
Department of Business Technologies —
Accounting Technologies Major

Technical College, Riyadh

Personal Skills

Organizational kills: the ability to organize
the tasks assigned to me in the required
time

Planning and management Skills: The ability to

plan, design and carry out tasks.

Effective communication skills: the ability to
communicate effectively with every one and the
ability to deliver public speeches.

Teamwork Skills: The ability to work together to
achieve desired goals.
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Training Courses:

Financial Planning and Budget Course.
Financial Freedom Course.

Promotional Campaign Planning Course.
Freelancing Fundamentals Course.

Soft Skills and Communication Art Course.
PowerPoint Presentation Skills Course.
Outlook Program Course.

Excel Spreadsheet Program Course.

Digital Government Services Design Course.
Word Processing Program (Word) Course.
Financial Performance Management Course.
Career Opportunities Development Course
Workplace Culture Course in Accordance with
the Saudi Labor System

Job Interview Skills Course

Intellectual Property Protection in Internet of
Things (loT) Inventions Course

Work Experience:

Cooperative Training

Prince Mohammed Bin Abdulaziz Hospital
Department of Self-Administration

Legal Affairs Department

Obtained a letter of recommendation from

the Legal Affairs Department.

Languages:

Arabic: Mother tongue
English:Very good

| Work Skills :

Commitment to accuracy and attention
to detail in performing administrative
tasks.
Ability to work under pressure and
complete tasks within deadlines.
Coordination and follow-up skills
between departments and relevant
entities.
Effective communication skills with
colleagues and a strong team spirit.
Quick learner with the ability to adapt
to workplace requirements.
Proficient in using Microsoft Office

| programs (Word - Excel — PowerPoint).
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