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DEGREE TITLE / BACHELOR OF COMMERCE
UNIVERSITY MAJOR/ BUSINESS MANAGEMENT

| have a training course from Microsoft

PURCHASING AND CONTRACTS OFFICER

SUPERVISING ALL COMPANY WAREHOUSES, ENSURING THE WAREHOUSE ENTRY AND EXIT SYSTEM, CONDUCTING

QUARTERLY INVENTORY CHECKS TO ENSURE INVENTORY CONSISTENCY, AND COORDINATING WITH PROJECT

MANAGEMENT TO STORE MATERIALS IN THE CORRECT LOCATIONS TO PREVENT DAMAGE.

SUPERVISING THE PROJECT'S INTERNAL PURCHASING.
Participate in preparing operational plans and executive programs for the Purchasing Department,
and directly supervise all activities related to organizing purchasing operations in accordance with
operational plans, and follow up on all operations and services provided in the areas of evaluating
and selecting approved suppliers, soliciting bids, implementing purchase orders, coordinating the
receipt of goods, evaluating suppliers’ performance, and others.

EXPERIENCE

2024 - 2025

SITE STORES AND PURCHASING OFFICER, AZDAN REAL ESTATE DEVELOPMENT AND INVESTMENT COMPANY
SUPERVISING ALL COMPANY WAREHOUSES, ENSURING THE WAREHOUSE ENTRY AND EXIT SYSTEM,
CONDUCTING QUARTERLY INVENTORY CHECKS TO ENSURE INVENTORY CONSISTENCY, AND COORDINATING
WITH PROJECT MANAGEMENT TO STORE MATERIALS IN THE CORRECT LOCATIONS TO PREVENT DAMAGE.
SUPERVISING THE PROJECT'S INTERNAL PURCHASING.

2022 - 2024
PURCHASING AND CONTRACTS OFFICER, FAJR ALARAB LIMITED COMPANY

Supervise all daily activities and operations of the procurement business including evaluation and
selection of approved suppliers and solicitation of bids Participate in managing negotiations
discussions and studying contracts with suppliers of various materials and services in a manner
consistent with all policies

2021 - 2022

PURCHASING AND CONTRACTS OFFICER ROYAL GENERAL CONTRACTING COMPANY

Carrying out government procurement work and securing the Authority’s various procurement needs
through government contracting methods (direct purchase/limited competition/general competition, etc.)
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and selecting the appropriate ones and coordinating with the beneficiary entities to set the terms and
specifications and carry out other work related to this field.

2019 - 2021
Finishing Supervisor Pyramids Real Estate Company
Supervision of finishing works of residential and commercial building projects

SKILLS
Negotiation skills and reaching the best agreements, e Proficiency in dealing with various computer
deals and offers for the benefit of the organization programs, most notably office applications.
Planning and organizing skills to prepare reports and e Speed of making appropriate decisions.

studies necessary for the purchasing department.

ACTIVITIES

1/ Personal stability and self-confidence when negotiating with suppliers

2/ The skill of organizing time effectively and executing multiple tasks to implement purchases
on time.

3/ Understanding the prevailing economic trends well and choosing the best suppliers that fit
the needs and requirements of these trends, and building good relationships with them,
reflecting the company's image with them as credible, trustworthy and transparent.

4/ The ability to think creatively and create smart solutions to improve purchasing processes.

5/ Being flexible and adapting to potential changes related to purchasing processes and
managing them effectively, such as canceling a deal or other.
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