
------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
CV, of Mr. Nizamuddin Phulare                            Page 1 of 3                           nizam17t@gmail.com 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
 

CURRICULUM VITAE 
NIZAMUDDIN PHULARE 

P R O C U R E M E N T  O F F I C E R  
 

 P  +966 599 084294  E  Nizam17t@gmail.com  ADD  
Riyadh 

Kingdom of Saudi Arabia 
   Nationality: INDIAN 

 

OBJECTIVE 

 
 
 
 

 

EDUCUATION 
QUALIFICATION 

Seeking a challenging career by being associated with a progressive organization, where 
I can utilize my skills and experience dynamically for the growth of the organization. As 
well as my professional growth and flourish in a highly competitive environment 

SUMMARY  
 
An energetic, self-motivated and hardworking management professional with more than 
Nine Years of experience in the Procurement field at different projects & Large-Scale
industries. Receiving, inspecting, and verifying incoming goods against invoices or other 
documents, recording shortages and rejecting damaged goods. Organizing and 
maintaining inventory and storage area, ensuring the neatness and safety of the premises.

 

 

BACHELORS: (B.COM) C.A 
 

BACHELOR OF COMMERCE 
AND COMPUTER APPICATION 

RAYALSEEMA UNIVERSITY 
KURNOOL DIST A.P. INDIA 

 

KEY SKILLS 
 MICROSOFT OFFICE 

PROFICIENCY 

 INTERPERSONAL 

SKILLS 
 PLANNING & 

IMPLEMENTING 

 TIME MANAGEMENT 

 PRESENTATION & 

LEADERSHIP SKILLS 

 ADMINISTRATIVE 

SUPPORT SPECIALIST 

 STRONG PROBLEM 

SOLVER 

 ABLE TO PRIORITIZE 

 GOOD 

COMMUNICATOR 

 HONEST 

 ADAPTABLE 

 PLANNING SKILLS 

 RESOURCEFUL 

 GREAT ANALYTICAL 

SKILLS 

 RESPONSIBLE 

 
EMPLOYMENT HISTORY 
 

 
CFHEC-CHINA FIRST HIGHWAY ENGINEERS COMPANY 
POSITION    :     Procurement Officer 
Client           :     NEOM  
Project Name: Trojena  
Duration Period:   From 01st -May 2024 to 15th May 2025 

 Review Material Requisitions and purchase orders for compliance with contract 
requirements 

 Creating RFQs and overseeing competitive bidding cycles. 
 Managing the procure-to-pay process, including requisitioning, purchasing, 

receiving, invoicing, and paying for goods and services 

 Preparing purchase orders & making purchase agreements between two parties. 
 Preparing and updating of various logs and registers 
 Negotiating with vendors for the best quality & cheapest price while comparing 

three quotations of different Vendors & choosing among best one vendor. 
 Follow up with suppliers & negotiation regarding delivery of material to site within 

period. 
 Managing direct procurement processes, including the purchasing or obtaining of 

raw materials, resources, goods, and services for manufactured goods 
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                           CHINA STATE CONSTRUCTION ENGINEERING CO LTD 
POSITION    :     Procurement Officer 
Client     :     NEOM 
Project Name: Running Tunnels (Mountain Section Lots 2 and 3)                    
Duration Period:   From 01st -July 2022 to 05th April 2024  

-------------------------------------------------------------------------------------- 
 Preparing purchase orders & making purchase Agreement Between Two Parties 
 Identifying the procurement needs of the entire organization 

 Maintain the files and control logs as required by the project.  
 Arranging Invoices & Delivery Notes to Filing & Arranging PO & PR To Filing. 
 Organizing and keeping well-organized files and ensuring confidential information 

and documents are handled with complete discretion  
 Managing procurement budgets, strategies, and payment processes 
 Developing and implementing cost-effective procurement strategies and policies 

for the purchasing of raw materials, goods, and services 
 Evaluating and strategic sourcing of potential suppliers 

----------------------------------------------------------------------------------------  
                                                  ABV ROCK GROUP                 

POSITION        :    Procurement Officer  
Client                 :     Manens-Tifs 
Project Name    :     Security Forces – Medical Center      Riyadh 
Duration Period:   From 01st -Feb 2017 to 05th April 2022 

 

 Procuring all construction consumable items such as: Steel sets, Lattice girder, 
rock bolt, wire mesh, cement, other structural steel, canopy tubes, aggregate, 
sand, Polypropylene synthetic fiber, chemicals for shotcrete, material for form 
work, large water tankers for domestic and construction purposes. Rock Fall fence, 
Rock Net, pipes for culvert. 

 Managing indirect procurement, including the purchasing of goods, services, 
supplies, and materials needed for daily operations 

 sending professional business emails to vendors for follow-up materials 
 conducting internal procurement meetings to proceed with work accordingly in

respective manner. 
 Conducting internal & External meetings to execute the business strategies 
 Perform accounting and clerical function to support Concern departments 
 Maintaining petty cash Daily record on electronic & manual for cash procuring. 
 Both in & out. & collecting related invoices & receipt voucher for future records 
 Tracking Material Status imports from abroad with the help of internet websites. 
 Controlling the Inventory Stock physically & tally to system program. 
 Adding Invoices & cash & cheque collection in the system program. 
 support managers in organizing٫ planning and implementing strategy organize 

daily activities and ensure schedules and objectives are met interact with 
customers and learn their needs and specifications manage٫ supervise and 
support the personnel monitor operating costs٫  

 PLANNING SKILLS 

 RESOURCEFUL 

 GREAT ANALYTICAL 

SKILLS 

 RELIABLE 

 PROACTIVE 

 COLLABORATIVE 

 FRIENDLY 

 GOOD LISTENING 

SKILLS 

 SELF‐CONFIDENT 

 INNOVATIVE 

 KNOWLEDGEABLE 

 WELL‐ORGANIZED 

------------------------------------------------------------------------------------------------------------------------  
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The Mumbai Coastal Road Project (MCRP) (Phase 1), (INDIA) 
Position: Procurement Assistant  
Duration: From 01-November-2013 to 01-January-2017 
To seamlessly connect south and north Mumbai 

------------------------------------------------------------------------------------------------------------------------ 
1. Arranging invoices & deliver notes to filing & Arranging PO & PR to filling 
2. Tally with Purchase Orders Comply with Delivery Notes & Invoices Documents & Incoming Project Materials  
3. Negotiating Contracts with Vendors to Secure the Best Deals and Terms 
4. Maintaining Advantageous Relationships with Suppliers and Managing Disputes 
5. Monitoring Supplier Performance for Optimal Business Operations Performance 
6. Ensuring The Timeliness and Effectiveness of Goods and Services 
7. Forecasting To Predict Future Demand for Goods, Services, And Purchase Requisitions 
8. Collaborating With Internal Departments to Ensure Procurement Needs Are Met 
9. Finalizing Purchase Details and Approving Purchase Requests and Purchase Orders 
10. Analyzing Procurement Data, Conducting Spend Analysis, And Preparing Reports 

------------------------------------------------------------------------------------------------------------------------        
STRENGTH 

 Good organizational communication skills, both oral and written 
 Can work independently, with minimum supervision & Good computer skills Presentable, 
 Strong personality with good communication skills. 
 Developing new and managing existing client relationships. 
 Working closely with management to develop and implement management strategy. 

 
Personal Information  
 

 Nationality : Indian   

 Religion  :     Muslim 

 Material Status : Married 

 Date of birth : 1986 

 Language : English (Fluent), Arabic (Good) & Hindi (Fluent) 

      KSA (IQAMA) : Transferable valid up to 6th Sep 2025 

 Driving License :             Valid Saudi Driving License  

 DrivingExpiry     :  June-2029 

    
 
 
DECLARATION:  
I hereby confirm that the information furnished above is true to the best of my knowledge & skills attributes.  

 
 

Sincere Regards 
Nizamuddin Phulare 

966 599 084 294 
  

 





Dated ·: 11/12/2006 

Note: This certificate is given provisionally pending issue of original certificate. · 
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2580840938
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Expire Date in Hijri
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Date of published in Hijri
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