
E D U C A T I O N
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Mutlaq Al-Ghuwairi Contracting Company | Saudi Arabia (2015 - Present)

Financial & Administrative Director (Western Region) | 5 Years

Managing financial and administrative operations for the company’s branch.

Overseeing customer and supplier accounts and ensuring proper cash flow

management.

Preparing and reviewing financial statements, subcontractor settlements, and supplier

payments.

Monitoring bank balances, issuing bank statements, and processing checks.

Tracking inventory movement and ensuring accurate stock management.

Preparing financial reports to support decision-making.

Implementing effective strategies for customer and supplier follow-up.

General Accountant (Main Office - Riyadh) | 4 Years

Conducting internal audits and preparing employee performance reports.

Managing employee leave records and end-of-service settlements.

Preparing payroll and additional allowances statements.

Accountant | Chemicals & Analysis Equipment Company | Cairo

Handled financial transactions and bookkeeping.

Assisted in financial reporting and budget management.

C O N T A C T

Strong presentation and effective communication skills.

Quick learner with a proactive approach to skill

development.

Ability to work under pressure and adapt to dynamic

environments.

Excellent problem-solving and analytical thinking

capabilities.

Strong teamwork and leadership abilities.

A B O U T  M E
I am an accountant with 10 years of experience in the contracting industry. I am
distinguished by my accuracy, commitment, and dedication to continuous
development and professional growth. I am passionate about improving
financial operations and enhancing work efficiency to ensure the success of any
organization I work with. My ongoing ambition drives me to seek excellence
and achieve the highest standards of quality in my work.

🖥  C O M P U T E R  S K I L L S

Accountant 

MOHAMED
MAMDOH

P R O F E S S I O N A L  E X P E R I E N C E

Microsoft Dynamics 365 (ERP) | 2 Years of Experience

Delta Accounting Software | 7 Years of Experience

🌍  L A N G U A G E  S K I L L S
 Arabic: Native Speaker

 English: Good (Professional Working

Proficiency)

P E R S O N A L  S K I L L S

Microsoft Office Suite (Word, PowerPoint,

Excel, Outlook)

Financial Reporting & Data Analysis Tools

📜  T R A I N I N G  &  C E R T I F I C A T I O N S
ICDL Certification – Ministry of Communications & Information Technology

 Accountant Preparation Course – Mansoura University

 Business English Course – Mansoura University

 General English Language Course – Mansoura University

 Professional Banking & Financial Courses:

Job Readiness for Banks & Major Institutions

Credit Cycle & Risk Assessment

Financial Statement Preparation for Banks

Letters of Credit & Letters of Guarantee

Investment Management & Portfolio Analysis

Customer Service Excellence

Banking Administration


