
 

 

18/09/2025 

Dear Hiring Manager, 

I am writing to express my interest in the position of Tender and Qualification Unit Officer at your esteemed 
organization. I possess a Bachelor’s Degree in Finance & Accounting with over 14 years of hands-on 
experience in tender management, vendor registration, and qualification processes within the construction and 
infrastructure sectors. I bring a deep understanding of procurement procedures, compliance standards and 
contractor evaluation frameworks. 

Currently, I serve as the Tender and Qualification Unit Officer at Al-Bassami Group Co. for Trading & 
Contracting Ltd., where I have successfully led the company’s registration with high-profile clients and key 
Public Investment Fund (PIF) entities such as Saudi Aramco, NEOM, Red Sea Project and STC, among 
others as well as private companies. My responsibilities have encompassed the entire vendor registration 
lifecycle, from initial vetting to compliance assurance as well as the preparation, issuance and evaluation of 
complex tender documents. 

One of my most significant contributions has been successfully registering our company with high-profile, 
PIF-backed mega projects and government agencies, including but not limited to Saudi Aramco, NEOM, 
The Red Sea Project, STC, Jeddah Central Development Company, NWC, MODON, Maaden, and NHC. 
These achievements required not only deep technical knowledge of qualification standards and project scopes 
but also the ability to strategically engage with procurement officers, showcase our company’s capabilities and 
build trust through transparency and compliance. 

My technical proficiency spans across SAP Ariba, Oracle Aconex, Microsoft Dynamics 365, and other 
digital procurement and documentation platforms. This enables me to streamline tender submission 
processes, manage records efficiently and coordinate seamlessly with cross-functional teams. Additionally, I 
bring strong analytical and negotiation skills that support strategic sourcing, contract compliance and risk 
mitigation, ensuring that every bid is aligned with project requirements and organizational goals. 

I am passionate about maintaining high standards of transparency and compliance in every phase of the 
procurement process. I am confident that my background, combined with my commitment to operational 
excellence, would make me a valuable asset to your team. 

Thank you for considering my application. I would welcome the opportunity to further discuss how my skills 
and experience align with your organizational needs. Please feel free to contact me at your convenience to 
arrange an interview. 
Sincerely, 

 
Wasim Shafqat Ali 
+966 (0) 59 599 7341 
wasimshafqat@yahoo.com 

Wasim Shafqat Ali – Tender and Qualification Unit Officer 

+966 (0) 59 599 7341  wasimshafqat@yahoo.com   Kingdom of Saudi Arabia 
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Tender and Qualification Unit Officer               
WASIM SHAFQAT ALI 
SOCPA, KSA - (CERTIFIED ACCOUNTING PROFESSIONAL) 
AOU, KSA – (CERTIFIED ACCOUNTING INFORMATION SYSTEM) 
IOSH, UK - (CERTIFIED MANAGING SAFELY) 
NEBOSH, UK – (INTERNATIONAL GENERAL CERTIFICATE IN OH&S) 
CURRENT STUDY - CPP (CERTIFIED PURCHASING PTOFESSIONAL) 
+966 (0) 59 599 7341 | wasimshafqat@yahoo.com 
LinkedIn: https://www.linkedin.com/in/wasim-shafqat-ali 
 

Professional Summary 
 

Results-driven Tender and Qualification Unit Officer with 14 years of experience in vendor registration, tender 
management, and qualification processes within the construction and infrastructure sector. Adept at managing the full 
lifecycle of vendor registration, from initial vetting and documentation to ensuring compliance with legal and industry 
standards. Expertise in overseeing the vendor registration process, ensuring contractors meet all necessary technical, 
financial, and compliance criteria to qualify for participation in tendering activities. Proficient in preparing and evaluating 
tender documents, managing prequalification procedures. Skilled in evaluating contractor qualifications, assessing bid 
submissions, and coordinating with internal teams to streamline procurement and tendering processes. Demonstrates a keen 
eye for detail in contract compliance, cost estimation, and risk management, ensuring the timely and accurate submission 
of tenders that align with project requirements. 
 

Skills 
 

Hard (Technical) Skills                                               
 SAP Ariba Procurement Application Software        
 Oracle Aconex Application Software 
 Microsoft Dynamics 365 Software Application 

 Enjaz System for Documents & DocSuite System 
E-Archive and Record System 

 Microsoft Office 365 Applications 
 Foxit PhantomPDF Business Software Application  
 Business Communication 
 Technical Writing                                                             

                                                                                    

Soft (Professional) Skills 
 Procurement Expertise 
 Strategic Planning 
 Process Development 
 Vendor Sourcing 
 Request for Information 
 Document Preparation 
 Trend Analysis 
 Bid Coordination 
 Contract Negotiation 
 Report Knowledge

 

Expertise Scope 
 

 Vendor Registration Management: Expertise in overseeing the complete lifecycle of vendor registration, 

from initial vetting to maintaining accurate documentation. 

 Prequalification and Tender Processes: Proficient in managing vendor prequalification procedures and 

ensuring contractors meet all technical, financial, and compliance criteria. 

 Bid Preparation & Evaluation: Skilled in preparing and evaluating tender documents, assessing contractor 

qualifications, and ensuring alignment with project specifications and regulations. 

 Compliance and Risk Management: Strong background in ensuring compliance with legal, industry, and 

contractual standards, minimizing risks in the procurement process. 

 Contract Compliance & Cost Estimation: Adept at evaluating and ensuring contract terms are met, along 

with estimating and managing project costs to stay within budget. 

 Tender Submission Coordination: Ensuring the timely and accurate submission of tenders, including 

liaising with internal teams to streamline the procurement process. 

 Vendor Relationships & Negotiations: Demonstrated ability to negotiate and foster strong relationships 

with vendors and contractors to secure competitive bids and effective project delivery. 

 Project Support & Stakeholder Collaboration: Skilled in coordinating with cross-functional teams and 

external stakeholders to ensure seamless tender management and project execution. 
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Work History 

Al-Bassami Group Co. for Trading & Contracting Ltd. 

Tender and Qualification Unit Officer | Jeddah, Saudi Arabia | July, 2021 - till the date 
 

  Responsibilities: 

 Oversee and manage the complete vendor registration process, ensuring clients meet technical, financial, and compliance 
criteria. 

 Maintain an updated database of qualified vendors and their relevant certifications and documentation. 
 Conduct evaluations of new and existing vendors to ensure eligibility for future tenders. 
 Monitor logistics and quick respond to issues through event management. 
 Prepare and issue tender documents, detailing technical, commercial, and contractual requirements. 
 Manage the prequalification process, ensuring contractors meet all criteria before being invited to bid. 
 Review and evaluate contractor qualifications, including past performance and financial stability.  

The most prominent role in this period is: 
Leading from the front to register company with key PIF (Public Investment Fund) companies like Saudi Aramco, 
NEOM, Red Sea Project, Saudi Telecom Company, Saudi Downtown Company, Jeddah Central, RCRC, Modon, 
Maaden, NHC, NWC and many more. Besides this Register with relevant procurement portals (e.g., government 
platforms and private company websites), and demonstrate company’s experience, technical capabilities, and 

financial stability. Provide evidence of past successful projects, adhere to industry standards, and maintain strong 
relationships with procurement officers to stay competitive for future opportunities. 
 

Contemporary Contractor Company 
 

Procurement Officer | Jeddah, Saudi Arabia | June, 2017 - June, 2021 
 

 Project: KGL Logistics Warehouses 
 Client: Al Morabitoon Al Khaleejiah Company Ltd, GCC based Company 

 

  Responsibilities: 

 Checking and approving all procurement documents e.g., PRs, Comparisons, POs, Contracts, 

 Invoices etc. and make sure that conditions are in project's favor. 

 Negotiating suppliers & subcontractors and selecting them as per best conditions, prices, services, & payment terms. 

 Solving logistics problems either material supply, transportation, store etc. 

 Reviewing and approving all invoices as per POs & Contracts. 

 Created spreadsheets using Microsoft Excel for daily, weekly, and monthly reporting. 

And other projects i.e.  
 Hyatt House 
 Radisson Blu Hotel, Rawda Compound,Dr. Fowad Ghazzali Villa, Sharbatly Villa, Al Salama Buildings etc. 

 

Ali Abdul Aziz Al-Qureshi Trading Est. (Company Name) 
PowerCool Al Saudi & PowerCool USA (Trade Name) 
 

Procurement Assistant | Riyadh, Saudi Arabia | September, 2013 – June, 2017 
 

 Supervising and procuring materials for following KSA Clients: 
 Al-Sanidi Group (Indoor/Outdoor Camping Picnic Products.) Buraiydah, Al-Qassim 

 Al-Olayan Co. (Indoor/Outdoor Camping Picnic Products.) Al-Khuris Road, Riyadh Sewerage Lines, Tabouk 

 Al-SACO Hardware World, Riyadh 

 CARREFOUR Saudi Hypermarkets, Saudi Arabia 

 HYPER PANDA, Saudi Arabia  

 GEANT Saudi Ltd., Riyadh (Shutdown)  

 Al-Saif Gallery (Head office – Olaya, Riyadh) 

 Qasr Al-Awani, Riyadh & many others etc. 

 International Vendors: 
 KOOLATRON (12v Car Coolers Warmers & Ice Chest), Canada - Web: https://.koolatron.com/ 

 MACRO Plus (4 in 1 Pest Control), China - Web: https://macroplusintl.com/ 

 KILON Electrical Co. Ltd. (Houseware), China - Web: https://fskilon.en.made-in-china.com/ 
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 New Tide Imp. & Exp. Co. Ltd. (8 in 1 Pest Repeller), China - Web: https://www.chinanewtide.com.cn/ 

 Zhongshan Skone Electric Appliance Co. Ltd. (Mosquito Traps S1 & S2), China - Web: https://www.skonetech.net/ 

 EACHOME Houseware (HK) Co., Ltd., (Pest Repellers & Mouse Repellers), Riyadh - Web: https://hkeachome.weebly.com/  

 WANTONG (NINGBO WANTONG Electron Co. Ltd.) - (Houseware), China 
Web: https://www.wantong8.com/ , https://wantong.en.alibaba.com/  

 CHINA (FUJIAN) Foreign Trade Center (Holdings) Shanghai Branch - (Ice Crusher), Riyadh 
Web: https://fttrading.en.alibaba.com 

 GLEECON Insect Killer (Mosquito Trap & Insect Traps), China - Web: www.zsglee.com 

 FRI FRI (Deep Fryer and Grill), Belgium - Web: https://www.frifri.be and many others etc. 
 

  Responsibilities: 

 Supervising procurement & supply chain process. 

 Coordinating with technical team regarding suppliers' approval and selecting the most competitive suppliers for increased 
profitability. 

 Supervising logistics and materials delivery process. 
 

Education & Certifications 
 

 CERTIFIED ACCOUNTANT - ACC  
SOCPA (Saudi Organization for Certified Public Accountants) KSA, 2019 

 Awarded Certification  Associate Member of SOCPA 
 CERTIFIED Managing Safely (Institute of Occupational Safety and Health) in association with HIOSH (Safety & Health) UK, 2016 

 Awarded Managing Safely® Certification  Active member of IOSH
 CERTIFIED NEBOSH IGC (Occupational Health and Safety) UK, 2025 

 Awarded International General Certificate  Active member of NEBOSH 
 CERTIFIED Microsoft Office Applications Software, (Peshawar Standard Academy) Pakistan, 2005 

 Awarded Certification 
 CURRENT STUDY CPP (Certified Purchasing Professional)         USA 

 Preparing for CPP Exam soon 
 

Work Experiences  
 

 EXPERIENCE CERTIFICATE  
Procurement Officer 
Contemporary Contractor Co. 
Saudi Arabia 

 Awarded Experience Certificate 
 

 

 EXPERIENCE CERTIFICATE  
     Procurement Assistant 

 PowerCool Al-Saudia, PowerCool USA, LLC 

 Saudi Arabia & USA 

 Awarded Experience Certificate

Approvals 
 
 
 
 
 
 
 
 

 APPROVED Document Controller  
Pakistan Telecommunication Authority’s (PTA) Pakistan 

 Awarded Approval 
 
 

Academic Credentials  
 

 BACHELOR OF BUSINESS ADMINISTRATION (HONS.) – SPECIALIZATION IN FINANCE 
 Institute: The University of Agriculture, Peshawar, Pakistan 
Department: Institute of Business & Management Sciences 

 Awarded Bachelor’s Degree, 2010  Awarded English Proficiency Certificate 
 BACHELOR OF ARTS (B.A.) – MAJOR SOCIOLOGY & LAW  

University of Peshawar, Peshawar, Pakistan 

 Awarded Bachelor’s Degree, 2008 
 BUSINESS STUDIES – AIS (ACCOUNTING INFORMATION SYSTEM) 

Arab Open University, Riyadh, Saudi Arabia 

 Awarded Certificate, 2022 
 IELTS (International English Language Testing System) 

British Council, UK 

 Overall Band Score: 7.0 
 Awarded Certificate, 2017 
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https://www.wantong8.com/
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book a re-sit. Alternatively, if you believe your mark does not reflect your performance, you can apply for an
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Learner Number 00814990 Date of Assessment 07/02/2024

Marking Criteria

NEBOSH International General 

Certificate in Occupational 

Health and Safety

Unit IG2: Risk Assessment: 

Examiner Feedback

Part 1: Description of the organisation and risk assessment methodology used

The description includes:

The name of the organisation Met

The site location Met

How many workers are employed Met

The general description includes:

Products manufactured/services provided; types of activities; shift patterns Met

Description of the area to be included in the risk assessment Met

Methodology used to include:

Sources of information, who was consulted and how you decided on the additional control measures Met

Part 2: Risk assessment:

Minimum of 10 hazards Met

The identified hazards are taken from at least 5 hazard categories Met

Each column of the risk assessment table has been completed for each of the identified hazards Met

Part 3: Prioritise 3 actions with justification for the selection:

3 actions have been selected Met

Justification includes:

Moral, legal and financial arguments Met

Likelihood and severity considered for each action Met

Description of how effective each action will be in controlling the risk Met

Part 4: Review, communicate and check:

Realistic review date given Met

Reason for review date given Met

Indicate how the risk assessment findings will be communicated Met

Indicate who the risk assessment findings will be communicated to Met

Indicate how you will follow up to check that the identified actions have been carried out Met

PassOutcome



NEBOSH International General Certificate in 

Occupational Health and Safety

Unit IG2: Risk Assessment: Examiner Feedback

Feedback

Part 1 Criteria met- Intro detailed with employee numbers, description of activities and shift patterns/ working hours 

information which would be important to help understand hazards. Site being assessed also described. 

Sources of information were provided in terms of legislation, guidance and best practice and relative to the 

environment being assessed. Levels of consultation and engagement described. 

Part 2 Criteria met - The risk assessment found and recorded the minimum requirement of 10 different hazards that 

were taken from at least 5 different hazard categories within the NG syllabus. The risk assessment provided 

appropriate and proportionate control measures according to risks, guidance and best practice. Appropriate 

timescales provided against each of the further controls required in parts of the risk assessment that were completed 

fully.   

Part 3 Criteria met - General moral, legal and financial arguments provided, 3 actions were selected and justification 

for actions which were selected and were also accompanied by description of likelihood, severity and impact of each 

action. 

Part 4 Criteria met - Communications of findings of the risk assessment were provided and practical, timings of 

review of the risk assessment date appropriate. Follow up also appropriate according to actions and risks.

NEBOSH, Dominus Way, Meridian Business Park, Leicester, LE19 1QW

t +44 (0)116 263 4700 | f +44 (0)116 282 4000 | e info@nebosh.org.uk | www.nebosh.org.uk





  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This is to certify that 
 

WASIM SHAFQAT ALI 
 

OF 
 

M. MANSOUR AL-BASSAMI GROUP FOR TRADING  
& CONSTRUCTION CO LTD 

 
Has successfully completed an ISO9001:2015 Internal Auditing 

course conducted on 09 April 2025 and has been assessed by EBS and 
was found to meet its requirements. 

 
 

Certificate Date:  09/09/2025 Certificate No: 
 

EBS Reference: 

SA/Q/JED/228 

 EBSKSA00228

 
 

Wayne B. Pearce 
IRCA trained auditor 04/01/UK/2001 / CQI Practitioner 25/11/2019 
REGISTERED OFFICE: 2-6 Adventure Place, Stoke on Trent, ST1 3AF 
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