MOHAMMAD SALAMAH

ACCOUNTANT

ABOUT ME

| am a professional accountant with strong financial expertise and proven

L marketing skills. | excel in using accounting software, building client
CONTACT relationships, and supporting business growth through strategic promotion. |
am always seeking opportunities that allow me to contribute to the company's
R, +966564411101 growth and deliver tangible results by combining my sales experience with my
accounting and financial knowledge to provide real value.

M m.salamah.acc@gmail.com

WORK EXPERIENCE

9 Riyadh @ Retaj Contracting Company Jan,2024- Present
Accountant

* Reconciliation of accounts payable with supplier statements to maintain
accurate financial records.

e Prepare and record daily journal entries in accordance with accounting
standards.

EDUCATION e Perform regular bank reconciliations and match balances with bank
statements.

e Prepare payroll sheets and calculate entitlements and deductions in line with
approved company policies.

Philadelphia University- e Develop Stst.rqng {Qr:ofsssiocjnallrelat;onghip with suppliers and distributors to

ensure obtaining the best deals and prices.
Jordan- 2019 9 P

Bachelor of Accounting

Middle East Services Company 2023-2024
S Accountant
e Accurately prepare and record daily journal entries in accordance with
accounting standards.
e Prepare and submit monthly tax reports on time, ensuring compliance with
SKILLS regulatory deadlines.
e Issue invoices and follow up on collections from clients in line with company
e Good knowledge of Microsoft po“C'e_S' L ) o
e Organize and maintain financial documents, invoices, and records for easy
Excel access and reference.
) . o ¢ Record sales invoices and monitor collections.
* Strong relationship-building  Record purchases and expenses accurately.
and negotiation skills e Ensure all financial records comply with relevant laws and regulations.
* Flexibility & Riyadh Bin Bleihed Office
o TlEET Accountant 2021-2023

¢ Record sales invoices and follow up on collections.

e Record purchases and expenses accurately.

e Problem Solving ¢ Monitor and reconcile employee advances (petty cash and custody).
e Prepare regular financial reports for management.

e Prepare VAT (Value Added Tax) returns in compliance with deadlines.
e Ensure financial records comply with applicable laws and regulations.

o Time Management

Nestle, Jordan
o Sales Representative

2018-2020

e Promote Nestlé products and visit potential clients to present and offer tailored
proposals

e Achieve sales targets by building strong client relationships and providing
excellent, persuasive service

e Regularly follow up with existing clients to ensure ongoing cooperation and
increase sales
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