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Joining a work and leadership environment that enables her to develop scientific skills, gain many 
experiences, and become an effective member of society
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المهارات

object الهدف

الدورات
o Studies in Marketing (2009)
o Several courses in development and training, in 

addition to the courses I received while on the job

▪ Proficient in computer technologies and handling calls 
professionally and promptly.

▪ Accurate data entry while maintaining confidentiality.
▪ Ability to train, manage, and delegate tasks for effective execution.
▪ Flexible in scheduling breaks and adapting to management 

directives.
▪ Monitoring and accurately analyzing developments, managing 

quality and risks to enhance facility efficiency.
▪ Managing employee affairs and coordinating between finance, 

sales, and procurement departments.
▪ Conducting meetings, presenting price quotes, and resolving issues 

through workshops.
▪ Committed to complying with laws and standards approved in Saudi 

Arabia and avoiding unacceptable practices.

LANGUAGESاللغات
➢

➢

➢ Arabic

➢ English

Experiences
الخبرات

➢

➢

➢

➢

➢–

➢ Theeb Rent a Car – General Administration (2009–2011)
➢ Sky Island Fashion Company (2012–2013)
➢ Dar Alpha for Media Production and Distribution (2014–2015)
➢ United Modern Electronics Company (2016–2017)
➢ Civil Service Pension System – Administrative and Technical Duties (2017–2023)

Courses

o

o

Skills 

❑

▪

▪

❑

▪

▪

المؤهلات

❑ Diploma in Industrial Facility Management
▪ 2018
▪ very good.

❑ Diploma in Warehouse Management
▪ 2013
▪ very good.

Qualifications

➢

المهارات الناعمة
➢ Acting with good Islamic morals, quickly achieving goals and 

transforming challenges into objectives, high ambition, strong will, and 
determination to succeed, continuous development, and a constant 
search for information.

Soft Skills 

I pledge to exert my utmost effort to achieve the institution’s goals, utilizing all means to enhance efficiency and ensure continuous and fruitful development, aiming to reach the pinnacle of 
success and satisfaction, with the help and facilitation of Allah Almighty.
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