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Hanadi Ismail Al-Mouiss

Email: Eng.hanadi.999@gmail.com

Mobile: 565716499

Address: Riyadh

Career Objective

Seeking a position in a high-professional organization that challenges my scientific knowledge and enhances

my practical experience, helping achieve the organization's goals in return for the effort invested.

Education

- Bachelor's Degree in Computer Engineering

  Prince Fahd Bin Sultan University, Tabuk (2010-2013)

  GPA: 4.19 / 5

- Diploma in Computer Engineering Technology

  King Abdulaziz University (2003-2005)

  GPA: 4.13 / 5

Work Experience

- Project Engineer Administrator, Bani Contracting Company Ltd., Riyadh (09/2024 - Present)

- Tenders and Bids Engineer, Al-Naeem Contracting Company Ltd., Madinah (07/2022 - 08/2024)

- Temporary Work (HR, Taxes, and Accounting), Ard Al-Thikrayat Trading Est., Madinah (09/2021 - 12/2021)

- Human Resources Manager, Jood Medical Complex, Madinah (08/2020 - 08/2021)

- Administrative Assistant, Barakat Real Estate, Madinah (06/2020 - 07/2020)

- Secretary & Accounting, Qarah Engineering Consulting Office, Madinah (12/2017 - 12/2020)

- Secretary, 38th Secondary Girls School, Madinah (01/2017 - 08/2017)



Experience Summary

1. Tenders & Government Platforms: preparing files, using Etimad, Forsah, etc.

2. Human Resources: payroll, onboarding, IMDAD system

3. Government e-Services: GOSI, MOL, Qiwa, etc.

4. Admin & Secretarial: filing, reporting, presentations

5. Accounting: financial reports, VAT, Zakat, tax filing

Courses & Certifications

PMP, Etimad, Social Insurance, Labor Laws, Soft Skills, PEGA Analyst, VAT Training, Cybersecurity, Opera

System, Leadership, HR Diploma, CFA Prep, Project Management, Customer Service, IT Support, Airline

Ticketing, etc.

Skills

Analytical thinking, planning, teamwork, problem-solving, creativity, leadership, tech proficiency, time

management, MS Office, Excel for finance

Memberships

Member of the Saudi Council of Engineers since 2017

Languages

Arabic: Native

English: Fluent


