
Muhammad Adnan Rafiq 
Senior Quantity Surveyor at Gulf Excellent Group GEG KSA 

---------------------------------------------------------------------------- 
Email: adnannoor7715@gmail.com; Cell No KSA: 00966598967464 & 00966591065744 

 

Education: BSc (Hons) QS (Top-Up) At De Montfort University (UK) 
Diploma Associate Engineering in Civil  
Professional Affiliations: Registered Engr. with Punjab Board of Technical Education, Lahore 
Exp: More Than 7 Years, DOB: 30 Oct 1997 
Known Languages: English,  A rab i c ,  &  U rdu  

  Computer Skills: MS Word, MS Excel, MS Power Point, ERP, Outlook, AutoCAD, Civil 3D, Revit, 
   Plan Swift & Cost X. 

Location: Eastern Province Al-Ahsa Hofuf City                 Passport No: EE1408661 
Iqama Status: Transferable Iqama                                  Iqama & Driving License No: 2537130938 

 

TRAINING / CERTIFICATION 
 

■ Four days training on Contract Awareness’ held at HO Sendan International Company Jubail. 

■ One Week training on ERP Software held at HO Sendan International Company Jubail. 

■ About Understanding of Civil Engineering Standard Method of Measurement 4th Edition (CESMM4) Held at PIQS. 

■ Fundamentals of Schedules and Basics of Extension of Time (EOT) Held at Professional Quantity Surveying Inst. 

■ Bid Preparation - Mastering Winning Strategies, Introduction to PMO & RIBA Stage Held at Professional Quantity 
Surveying Institute.   

■ Workshop regarding Cost Estimations, Cost Impact, Forecast Planning, Qty Variations, Change Order’s, & Claims, 
Rate Analysis, BBS held at Sendan International Company Head office Jubail. 

 

JOB SUMMARY 

       A highly skilled and detail-oriented Quantity Surveyor with over 7 years of experience in Pre & Post Contract cost 

estimation, cost control, and contract administration across Oil & Gas, EPC, and large-scale Civil Infrastructure projects in 

Saudi Arabia. Specialized in multidisciplinary scopes including Mechanical, RTR Piping, Electrical, Instrumentation, 

Telecommunication, and Structural works. Proficient in CESMM4, CESMM3, and FIDIC conditions of contract, with deep 

expertise in quantity takeoff, BOQ preparation, reconciliation, change & Claim management, variations, and extension of 

time (EOT) processes. Demonstrated ability to manage both pre- and post-contract phases, evaluate and negotiate 

contract terms, and ensure full compliance with local regulations and international standards, with strong knowledge of 

Aramco specifications and procedures. Technically adept in Microsoft Excel, AutoCAD, Civil 3D, Cost X, Plan Swift, ERP 

systems, and PowerPoint for accurate cost analysis, reporting, and project monitoring. Excellent communication and 

coordination skills, with a proven ability to interpret drawings and contractual documents, liaise effectively with clients, 

consultants, contractors, and site teams, and contribute actively to progress meetings. Successfully delivered cost-

effective solutions across a diverse portfolio of complex projects including oil & gas pipelines, industrial plants, wellhead 

tie-ins, dams, road tunnels, bridges, housing societies, and commercial and residential buildings throughout the Kingdom. 
 

PROJECT INVOLVED 
 

    February 2025 to till Date: Gulf Excellent Group GCE Group GEG KSA as Senior Quantity Surveyor / 

Cost Estimator at – UPSTREAM PIPELINES & WELLS TIE-IN PACKAGE-04 SAIPEM & ARAMCO. 

   1st January 2025 – 31st January 2025: Sendan international Company KSA as Project Quantity 

Surveyor at Dew Point Control Unit (DPCU) Abqaiq Aramco Plant. 

 November 2022 to Dec 2024: Sendan international Company KSA as Project Quantity Surveyor &    

Cost Estimator at Berri Development Project PKG-01 Aramco Abu Ali Island Jubail SAIPEM & ARAMCO. 



 

 Aug 2021 to Oct 2022: FRONTIER WORKS ORGANIZATION JV POWER CHINA as Quantity Surveyor at 

Diamer Basha Dam 4500MV Hydro Power Projects FWO JV Power China Chilas Gilgit Pak. 

 September 2018 to July 2021: City Housing Pvt Ltd, Assistant Quantity Surveyor at Construction 

HOUSING SOCIETY PROJECTS AT GUJRANWALA CITY 12,000 KANAL. 

-------------------------------------------------------------------------------------------------------------------------------------------------------- 
PROFESIONAL EXPERIENCE 

-------------------------------------------------------------------------------------------------------------------------------------------------------- 

GULF EXCELLENT GROUP GCE GROUP KSA, February-2025 Till Date 
-------------------------------------------------------------------------------------------------------------------------------------------------------- 

Duty & Responsibilities: 

Responsible for all contract-related projects being executed by Gulf Excellent Group. 

1. JAFURAH-Upstream Pipelines & Wells TIE-IN Project Package-04 SAIPEM & SAUDI ARAMCO.                                          
Value: SAR. 354.45Million – Pre & Post Contract 

 Preparing accurate & detailed cost estimates for construction project, analyzing project specifications, 

materials, time, labor cost & other factors to determine project budgets & cashflows. 

 Prepare cost breakdowns and pricing schedules for tender submissions. 

 Develop, maintain, and manage accurate financial documentation, including cost estimates, variation 

orders, CWO and Change Orders & progress payment schedules. 

 Prepared and submitted Interim Payment Applications to the Client, ensuring timely review, approval & 

initiative-taking follow-up for SES Certificate issuance to facilitate subsequent fund release to Finance. 

 Preparing & submission & reconciliation of Variation/Change Order, New Prices & Claims to the client. 

 Compare actual quantities with BOQ and IFC drawings to identify discrepancies or variations. 

 Measure and verify quantities of work executed on site in accordance with drawings and specifications. 

 Maintain detailed quantity tracking and measurement records for all trades and activities. 

 Preparing cost reports, Rate analyses, contracts, budgets, risk assessment, and other documents. 

 Provide support during procurement processes, including tender evaluation and contract administration.

 Attend project meetings and provide updates on cost performance, financial forecasts, and potential 

risks to project timelines and budgets. 

 Managing all pre- and post-contract QS functions including interim and final payments, variations, 

CWOs, claims, cash flows, and contractual correspondence. 

 Participate in bidding/tendering preparation and evaluation, conducting quantity take-offs and 

pricing analysis. 

 Evaluated and analyzed tender documents, contractual agreements, and variation orders to ensure 

compliance and cost integrity. 

 Maintaining and updating the status of progress daily. Monitoring of progress of works on 

daily/weekly/monthly & prepare financial statements for monthly report. 

 Documented design modifications, updated project budgets, and maintained comprehensive records of 
IFC drawings. 

 Preparation of Bar Bending Schedule & Earthwork Cross Section on Civil 3D.

 Prepare reports, analysis, contract, budgets risk assessment & another relevant document. 

 Review and process subcontractors’ payment applications and variation claims, ensuring 

compliance and fairness.






 

SENDAN INTERNATIONAL COMPANY LTD KSA, From Nov-2022 To Jan-2025 
 

 
Duty & Responsibilities: 

Responsible for all contract-related works of projects being executed by Sendan International. 

 Construction of Berri Development Project PKG-01 Expand Abu Ali Crude & KGP Gas Facilities 
SAIPEM & ARAMCO.   Value: SAR. 221.25Million – Post Contract

 Dew Point Control Unit (DPCU) Abqaiq Plant

Value: SAR. 310.00Million – Post Contract 

 Preparing accurate & detailed cost estimates for construction project, analyzing project specifications, 
materials, time, labor cost & other factors to determine project budgets. 

 Prepare regular progress reports and cost reports for project stakeholders, providing updates on 
project status, budget performance, and forecasting future costs. 

 Develop, maintain, and manage accurate financial documentation, including cost estimates, variation 
orders, and progress payment schedules. 

 Attend project meetings and provide updates on cost performance, financial forecasts, and potential 
risks to project timelines and budgets. 

 Highlight cost and budget related problem areas and negative trends as a basis for the discussion of 
remedial actions. 

 To handle all Post-contract & Pre-Contract QS functions such as handling of interim and final 
payments, variations, commercial and contractual correspondence, cash flows, claims etc. 

 Provide cost estimate support during bid analysis and contract negotiations. 

 Evaluate & analyze tender documents, contracts & Variation. 

 Preparing cost reports, Rate analyses, contracts, budgets, risk assessment, and other documents.

 Prepared & Submitted Interim Payment Applications to Client & Obtain Approval. And the follow-up, 
the Payment Certificate. 

 Maintaining and updating the status of progress daily. Monitoring of progress of works on 
daily/weekly/monthly & prepare financial statements for monthly report. 

 Monitoring construction progress & documents deviations to ensure the best outcomes during the 
claims management. 

 Documenting any changes in design, updating budgets & keeping record of IFC.

 Preparation of Bar Bending Schedule & Earthwork Cross Section on Civil 3D. 

 Preparing & submission & reconciliation of Variation/Change Order, New Prices & Claims to the client. 

 Prepare reports, analysis, contract, budgets risk assessment & another relevant document. 

 Perform invoice handling and control processes for the review and validation of Contractors’ 
certificates and the release of payments to Project Contractors by the Client. 

 Monitor ongoing construction projects and ensure they are completed within the projected budget and 
schedule. 

 Evaluation of Sub-contract billing prior to endorsement to accounting department for payment. 

 Provide support during procurement processes, including tender evaluation and contract 
administration. 

 Collaborate with project managers to analyze project requirements, budgets, and timelines, providing 
insights to support decision-making. 









 
 

QUANTITY SURVEYOR AT FRONTIER WORKS ORGANIZATION JV POWER CHINA: Aug 2021 to Oct 2022: 
 

Duty & Responsibilities: 
               Responsible for all contract-related works of projects being executed by FWO. 

4. Diamer Basha Dam 4500MV Hydro Power Projects FWO JV Power China Chilas Gilgit Pak.  

Value: PKR:144 billion– on EPC Basis 

 Analyzing data collected from job sites, vendors, and other stakeholders to compile detailed cost 
information. 

 Preparation of Interim Payment Certificates for Roads, Buildings & Infra-Structure & Dealing with Client 
to get approval of IPCs. 

  Preparing the Roads, Dam, and Tunnel Cross section to take off the qty as per given topo graphic 
survey report & further procurement process. 

 Preparing & submission & reconciliation of Variation/Change Order to the Client. 

 Co-Ordination with Client for Commercial matters. 

 Preparation of BOQ and take off Quantities from IFC DWG. 

  Evaluation of Sub-con billing prior to endorsement to accounting department for payment. 

 Provide support during procurement processes, including tender evaluation and contract 
administration. 

 Pre-Qualification of Sub-Contract. Managing Sub-Contract Invoice. 

 Collaborate with project managers to analyze project requirements, budgets, and timelines, providing 
insights to support decision-making. 

 Preparation of Bar Bending Schedule. 

 Prepare tender packages and contracts, including bills of quantities. 

                                                                                                                                                                            
CITY ASSISTANT QUANTITY SURVEYOR AT CITY HOUSING SCHEME PVT LTD, SEP 2018 TO JUL-2021 

Duty & Responsibilities: 
      Responsible for all contract-related works of projects being executed by City Housing Pvt Ltd. 

5. Project: HOUSING SOCIETY PROJECTS AT GUJRANWALA CITY 12,000 KANAL. 

 Maintaining records of estimated and actual costs.

 Priorities providing the BOQ and monitoring construction costs throughout the project lifecycle 

Consult with clients to understand their requirements.

 Consult clients to understand their requirements.

 Assisting in the development and maintenance of detailed BOQ’s, ensuring accurate quantity 

descriptions and unit pricing & preparation of Bar Bending Schedule of Buildings.

 Identifying and preparing variation orders, managing claims for additional work or changes in scope.

 Overseeing interim valuation processes and ensuring prompt payment certification.

 Reconciling subcontractor accounts, including validation of work done against subcontractor claims 

and certifications.
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