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HOUSE NO.5-A, STREET NO. 29, 
SAHAR ROAD, BAGHBAN PURA LAHORE.

Objective: To pursue a challenging career in a dynamic organization that provides
constant opportunities for career advancement and self-development.

WORKING EXPERIAENCE: 

· WORKED AS SENIOR ACCOUNTS OFFICER IN VARIOLINE PLASTICS PRIVATE LIMITED. (VARIOLINE GROUP) 2015.
· My responsibilities include:
· To Finalizing the attendance and Salary Sheets of the factory.
· To monitor daily credit and debit list.
· [bookmark: _GoBack]Monitoring of Monthly Bank Reconciliations.
· To monitor sale tax register.
· Preparing Monthly Sales Tax Return.
· Checking of Cash Vouchers Purchase Voucher Bank
		Voucher Journal Voucher on daily bases.
·     Supervision of warehouse varioline intercool Pakistan private limited.
· To monitor the daily billing to parties and the ledgers of factory parties.                     
·      Maintaining Bank Book to check the availability of finances.
·      All data provide to auditors for financial report.

· WORKED AS ACCOUNTS OFFICER IN KOHINOOR SPINNING MILLS LIMITED.(CHAKWAL GROUP) 2013- 2015
My responsibilities include:
· Checking of all cash vouchers (Head Office + Site).
· To monitor all inwards and outwards gate passes.
· Monitoring of Monthly Bank Reconciliations.
· Preparing sales tax detail of transport builties.
· Maintaining Sales Tax Invoices for Local and Waste Sale.
· Preparing Sales Tax Registers for Local, Waste Sales, Utilities and Services.
· Monitoring and reporting to management for Creditors' payment through aging reports.
· Filing of record.

· WORKED AS ACCOUNTANT IN NOOR PIPE INDUSTRIES (PVT.) LTD. 2008-2013 

· WORKED AS OFFICE INCHARGE IN EASTERN LIVE STOCK. 2001-2008

· WORKED AS EXPORT OFFICER IN EASTERN GROUP

· WORKED AS ASSISSTANT ACCOUNTANT IN EASTERN SPINNING MILLS LTD & EASTERN LEATHER CO (PVT) LTD., 

· WORKED AS SRORE INCHARGE IN EASTERN SPINNING MILLS LTD & EASTERN LEATHER CO (PVT) LTD., (H/O). 

· WORKED AS STORE INCHARGE IN PEPSI COLA INTERNATIONAL.1999-2001     




QUALIFICATION: 
M.Com         . 	   	Allama Iqbal  Open University.(Continue)                                                                                                
B.Com           . 	   	Allama Iqbal  Open University.
I.Com 		            Punjab Board Lahore.
S.S.E 			Govt. Muslim School Baghbanpura Lahore.

COMPUTER SKILLS:
 
· Proficient in MS Office.
· In-House ERP system (in Kohinoor Spinning)
· Operating industrial software (FoxPro)
· Operating industrial software (Meezan)
· Operating industrial software (Sales Management )

PERSONAL INFORMATION: 
FATHER NAME 		MUHAMMAD LATIF
RELIGION 			ISLAM
N.I.C No. 			35201-9638622-9
PERSONAL CELL 		0323-4538238   
DATE OF BIRTH		01-04-1978
DOMICLE			LAHORE
MARITAL STATUS		MARRIED
E-MAIL			il4942810@gmail.com

REFERENCE:    Will be provided if needed 
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