CONTACT

. 0557302583

W™ nasmax2012@gmail.com,
mpulppadan@kau.edu.sa
Q@ Al Sulaimaniyah() Dt- Jeddah

@ http://linkedin.com/in/
naseefpulppadan

EDUCATION

2020-2022
BHARAT SEVAK SAMAJ-(BSS)

¢ Diploma in Civil Engineering

2011-2012

ITI KERALA -INDIA

¢ Diploma in Building Designing
2008-2011

PERIYAR UNIVERSITY
TAMILNADU

e Bachelor of Commerce

SOFTWARE SKILLS

e Oracle Primavera( PCM)
¢ Oracle Aconex

e MS Office

e AutoCAD

e 3ds Max

¢ VRay

e Outlook

e SharePoint

¢ Adobe Photoshop

MUHAMMED NASEEF

SENIOR DOCUMENT CONTROLLER

PROFILE

To secure a challenging and rewarding position as a Senior Document
Controller, leveraging 13 years of extensive experience in document
management, drafting, project coordination, and quality control to
ensure efficient documentation processes, strict compliance with
company and project standards, and seamless communication across
multidisciplinary teams

WORK EXPERIENCE

¢ Saud Consult
Senior Document Supervisor
Client : King AbdulAziz University - Jeddah

2025 - PRESENT

Develop and maintain document control processes for the
efficient management and recording of all documentation.

To maintain a safe and secure working environment for
Document Control.

Implements  systems for monitoring documentation
communication from both internal and external clients using
Project Management Software.

To prepare for outgoing correspondence logging-in and
dispatch, tracking, monitoring, and to coordinate and follow-
up.

Day-to-day updates of in and out logs, meeting minutes,
preliminary and detailed construction drawings registration,
and other necessary registration.

To provide monthly input progress reports

To maintain project correspondence (hard copies and soft
copies) which can be stored, retrieved, archived, and indexed
efficiently

To register or save project internal and external documents on
PCM (An Electronic Document Management Database
System) and distribute all types of submittals such as: project-
related all approved drawings, method statements, RFls,
material submittals, design calculations, daily reports, NCRs,
etc.



PERSONAL SKILLS

¢ Ability to work within
teamwork oriented

e Able to work under pressure
of industrial environment.

¢ Excellent communication
interpersonal.

e Co operative mentality to
the co- workers

PERSONAL DETAILS

DOB: 01-12-1990
Nationality: Indian
Marital Status: Married
Driving License : Valid

LANGUAGES

e English
e Arabic
e Hindi

e Malayalam

REFERENCE

Abdulwahed Qasem Saif
technical Manager- ZFP- KAU
Phone : +966559531980
Mail : asaif@kau.edu.sa

DECLARATION

Zuhair Fayez Partnership Consultant 2013 - 2025
Senior Document Controller & Draftsman
Client : King AbdulAziz University - Jeddah

To register or save project internal and external documents on
PCM (An Electronic Document Management Database
System) and distribute all types of submittals such as: project-
related all approved drawings, method statements, RFls,
material submittals, design calculations, daily reports, NCRs,
etc.

Receiving documents from Disciplines after Project
Management approval

Implements  systems for monitoring documentation
communication from both internal and external clients using
Project Management Software.

To prepare for outgoing correspondence logging-in and
dispatch, tracking, monitoring, and to coordinate and follow-
up.

To provide monthly input progress reports

Liaise with Project Management team, clients, and
subcontractors effectively and resolve problems and issues
related to documentation.

Scan and storing for all the drawings and technical submittal
and following.

Prepare the design drawings for the design receiving from
KAU

Prepare and modify of the pending tender drawings

Silver Jeddah East -Jeddah 2012-2013
Draftsman & Document Controller

Preparing tender. design, shop and as built drawing
Document work(RFI, PTW, CPC and MIR etc.)

Scan and storing for all the drawings and technical submittal
and following up the submittals circulations

Printing hard copies (A4, A3, A2, A1, AO)

Inex Builders and Designers - Kerala 2011-2012
Draftsman and 3D designer

Preparing drawings
Preparing 3D view

| hereby declare that all the information contained in this resume is in accordance with facts or truths to

my knowledge. | take full responsibility for the correctness of the said information
Muhammed Naseef Pulppadan
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Certificate

In accordance with the Regulations of Saudi Council of Engineers oguiolly plall guusiaell diygewll aiuall pllAi o L c gl i
by Royal Decree M/36 Date 26/9/1423 H the details below has angoll Jiawi pi ada @Y £YY/4/Y7 Aylig ¥1/p pd) 1 Slell
been Registered .olial aililu
MUHAMMED NASEEF PULPPADAN oblss Guai 3o
Membership Category: Technical o8 14y g0l 43
Specialization: Civil Technician s b Lol
Membership Start Date: 10/9/2024 10/9/2024 4‘3‘49-” &l @)l'.i
09 October 2026 1448 sl gu, 27

Secretary General pl__<ll ol
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has oncejd/w//g; com/ﬁ/efea/ lhe
BSS DIPLOMA IN CIVIL ENGINEERING TECHNIQUES

conducled in the (: oar .....2020-2022

[TEL/8554] EXPERT TRAINERS ACADEMY, D.NO.16-2-674/2, SRI VINAYAKA SPECTRUM

and has depﬁﬁ/ar}ea,/m e DI STINCTION e,

Wl oo DISTINCTION Qy‘umm n %ny and

... DISTINCTION o Division in  Lracticals

it 3 /"#7; L .
DIRECTOR e ~~"CHAIRMAN

BOARD OF EXAMINATIONS

= BSS BHAVAN

Started at the instance of Planning Commission, Government of India with the object of .enabling individual citizen o
to contribute, in the form of an organized co-operative effort, to the implementation of the National Development ' /
Plan. The constitution and functioning of Bharat Sevak Samaj is approved unanimously by the Indian Parliament.
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Professional

Professional in Building Design

CADD Centre Training Services, Manjeri

December 2011 Diploma

' %M‘m —— Sanju Simon 15 - 02 - 2012 Foundation

Chairman Centre Head Date of Issue

CADDr

CENTRE
ARCHITECTURAL CADD

. CADD Centre training is available through a wide network of training centres. The courses offered are very comprehensive and of high quality. The participants are trained by well experienced instructors in the latest technology.
CADD Centre and CADD Centre logo are registered trademarks of CADD Centre Training Services Private Limited. www.caddcentre.ws
Corporate Office : 8" Floor, GEE GEE Crystal, Office No. 8 C & 8 D, Door No. 91, Dr. Radhakrishnan Salai, Mylapore, Chennai - 600 004. India.




Building Design

How to interpret this certificate:

-

CADDr

CENTRE
ARCHITECTURAL CADD

There are three degrees of proficiency: Foundation, Diploma and Professional. The Foundation course is a pre-requisite for Diploma.
The Diploma course is a pre-requisite for the Professional. You may identify the proficiency as follows:

» FOUNDATION @

* Expected skills

Introduction to CAD industry

Drawing settings

Orthographic drawings

Isometric drawings

Perspective drawings

Editing the drawings

Annotations and dimensions

Layer management

Project planning and management: an overview
Selection methods

Creating and updating repeated elements
Parametric drawings

Preparing joinery details / BOM
Presenting the project

‘Working with a team

Layout management

Scale setting and plotting

Import and Export

e 0 ® @ & % & & & 0 0 0 O 0O 0 0 00

®* Project
Independent project work with expert assistance

® Software Used
AutoCAD

Fl

= DIPLOMA

¢ Expected skills m m

All the skills mentioned in the Foundation course +
the below mentioned skills

Introduction to BIM & Revit Architecture
Place and modify Walls & Complex Walls
Add and modify wall Profiles

Place Doors, Windows & Components
Dimensions and Constraints

Create Floors and Ceilings

Curtain Walls & Stairs

Conceptual Models

Annotation & Schedules

Structural Elements

Sheets and Title Blocks

Views, Camera, Walk through, Render & Solar Study
In-Place Families

Family Creation

Site Design

Link Projects & Collaboration

Design Phase

Realistic Presentations

Import & Export

* Project
Independent project work with expert assistance

¢ Software Used
Revit Architecture

= PROFESSIONAL

¢ Expected skills m m m

All the skills mentioned in the Foundation course +
the Diploma course + the below mentioned skills

How to customize units & Grid settings

How to create objects using Key board Entry

How to do models using parametric deformers

How to do models with Engineering Precision

How to work with select set of Compound objects
How to create plan using Shapes and splines

How to work with AEC Extended Objects

How to do Advanced set modeling (Interior& Exterior)
How to work with select set of Particles & Space warps
How to work with select set of Reactors

How to work with lights

How to apply Architectural Materials & Maps

How to apply environment effect

How to do walk through

How to combine multiple AVI files using video post

® Project
Independent project work with expert assistance

¢ Software Used
3ds Max

CADD Centre and CADD Centre logo are registered trademarks of CADD Centre Training Services Private Limited. All brand names and trademarks belong to respective owners.

Autodesk’

www.caddcentre.ws
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CADD Centre uses legal software from the above software developers. CADD Centre students are employed in many reputed companies and universities in several countries worldwide.
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GOVERNMENT OF KERALA
INDUSTRIAL TRAINING DEPARTMENT

PROVISIONAL NATIONAL TRADE CERTIFICATE
(FOR REGULAR CANDIDATES)

; : M SEEF .
Shri/Smt/Kumari ... fdkin b e A . S/o/W/o/D/o

Shri/Smt ................ sk E WD i R R RO s S A 4]

has completed the training programme at ................. PAA DT LB Lo wssosavesvssinesenssabssssimmsmmensresmonesassassesesatsesscosis
.................. SHALAIHN%AF;MELULIFI.:HAL&PPL!SAM in
.............. INTEHIQRD&:QDRATIUNﬁDESIGNING trade. 3e/She was
admitted during............. e S 5eSS10M At SL NO. covvess . out oftotaf.......l..".;. ............

admitted QGAINSt ...........quvvvvevvveresnn., unit(s) affiliated to National Councilfor VocationalTs raining vide

Order No. DGET............... DRE T 2l R O0RAT O DA 1AL L L2008 He/She has passed the

R R HE T

AllIndia Trade Test for Craftsmen Ty raining Scheme held in the month of ....................... FEBRUARY 2012
His/Her character during the period Of training Was found to 6e ...............veomveseeommeomeesosoooooooo and

Date of birth as recorded in the SCROOLCOTHIICALE ...coumsivssmussmmommmn e s etomss sttt

'E?;vs;'l'i'jg!'f‘?.;ii;, GEEE LI

TRADE TEST MARKS

Maximum
Marks

HANIE

Marks Obtained
in words

In figures

(Two »

Nine,

PRACTICAL TEST

TRADE THEORY

WORKSHOP CALCULATION & SCIENCE
SOCIAL STUDIES

400
120
&0
50

275
Sé
38
24

(Five,
({Three.
(Two -

Six)

Sim?

Eight)

Four)

Total

414

(Four s

One .,

Four)

hecked by

R 1 T T st

S S
N
-

(Facsimile Signature)

Secretary, State Council for

Vocational Training

o
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9/14/2012 :: PERIYAR INSTITUTE OF DISTANCE ...

PERIYAR UNIVERSITY = = "

| TR S
o ) e e

Hume Adrmunistration Academic Adrmugsion Examination Student Service Contact

1iResult::
College Code: 1449
Register No.: BC11UCM14490061
Name: MUHAMMED NASEEF
Degree: BACHELOR OF COMMERCE

. SubjectCode | Total = Max.Marks | Results
BEen Ay . 100

_BCOE ot A 100
BoOE ....1..40 | .. . 100

BCOI
BCOJ ; ; 100 i ...BASS
Y . I K RN | TR -
‘ BFOC T N T e
BFOG & LAlgg o f  PASS

100

:: Back ::

Uiepiyilgats LU0Y, Peryar Listitute of Dislance Education, Periyar University, All Rights Reservea.

pu-pride.org/studentresults.aspx?regn... 1/1
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>3 BHARAT SEVAK SAMAJ

&/ NATIONAL DEVELOPMENT AGENCY, PROMOTED BY GOVERNMENT OF INDIA
CENTRAL BOARD OF EXAMINATIONS

STATEMENT OF MARKS
NAME OF THE CANDIDATE H COURSE WITH DURATION
MUHAMMED NASEEF . P GULF BASED SOFT SKILL TRAINING COURSE ( 126 HRS )
EGISTER NUMBER DATE INSTITUTION NAME AND ADDRESS
2504 - 29/03/2012 MA - DIN LANGUAGE AND JOURNALISM RESOURCE CENTRE, -
MALAPPURAM
. SUBJECTS MAXIMUM | MINIMUM MARKS AWARDED
< MARKS MARKS IN FIGURES IN WORDS
THEORY
1 Communicative English 100 40 90 Nine Zero
2 Soft Skills 100 40 68 Six Eight .
TOTAL 200 80 158 One Five Eight
PRACTICAL {
1 Internal Assessment 100 40 74 Seven Four
TOTAL 100 40 74 Seven Four

GRAND TOTAL 300 120 232 Two Three Two i

COONTDNWVT T D O AT'“KTC‘

THIRTIVAN ANTH A4 PITR AM _ 4050073



MUHAMMED NASEEF PULPPADAN
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