Lishba Khan

fEROELE Accountant

To secure a position as an
Accountant where | can
utilize my academic
background in commerce,
finance, and marketing
along with my skills in data
entry, virtual assistance,
and office management to
contribute effectively to the
organization’s success.

& 0341-4228510 = lishbakhan333@gmail.com

EXPERIENCES

AG Office Rawalakot
Worked there for one year

*Gained practical experience in office
administration and accounts handling.

SKILLS

*Accounting &
Bookkeeping

*Data Entry &
Documentation
MS Office (Word,
Excel, PowerPoint)
«Virtual Assistance
«Communication &
Teamwork

LANGUAGES

Native English

Urdu
Pahari

«Assisted in preparing and
maintaining records.

Worked on data entry and clerical
tasks to support departmental
operations.

EDUCATION

PH.D continuing
From University of Poonch

Rawalakot

Ms in Marketing
University of Poonch
Rawalakot

MBA

University of Poonch
Rawalakot

B.Ed continuing
l.com

Green hills College Metropolitan university in karachi

CERTIFICATIONS & COURSES

-Virtual Assistant Course
-Data Entry Course
«Computer Applications
Course (Ms Office, Basic IT
Skills)









9:55AM © 35l Ve 21l 420

¢ LishbaNewC.. <

A
E Unqua
Heaalthcare
B IT Company

6.2-LRs-3/ A7.2-LRs-4

March 02, 221

TO WHOM IT MAY CONCERN

Thas 13 1o certify that Ms Lishba Khan Do Shealb Khan bearmg CNIC 2 82101
been associsted with MTBC in OPERATIONS Depanmen: from June 04, 202
CTSTOMER SERVICE REFRESENTATIVE.

months from Ge day of resignation
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Adil Cureshi

Manager HR




