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SUNINIEEY

More than 20 years’ experience in administration work and data entrance. Extensive
knowledge and experience in dealing with customers and team members.

b . (+966) 500140037 amdme44@gmail.com
AdeImajeed AIOIaWI Saudi Nationality 9 Riyadh, Saudi Arabia
EDUCATION PERSONAL SKILLS
Bachelor of Business ALIMAM MUHAMMAD IBN SAUD ISLAMIC UNIVERSITY Communication [ [ o |
ini : Riyadh, Saudi Arabia
Administration ! Team Work (e ) s I |

(Feb 2017 — Sep 2021)

Problem Solving i NN N
Computer Science Network Technology Major - GULF VISION TRAINING INSTITUTE

Diploma Riyadh, Saudi Arabia Time Management [N 0N I I |
‘Apr 2005 — Apr 2007, i

er o ) Leadership EFEEEE R
High School Physics and Mathematics Track- Developed School- (83.54%)

(Jan 1990 - Jul 1992) Riyadh, Saudi Arabia

EXPERIENCE

Administration Clerk  purchasing Department, Joannou Paraskevaides (J&P)
(Apr 2005 — Dec 2018) Riyadh, Saudi Arabia

Data Information Clerk  Security Forces Hospital (SFH)

(Jan 1996 - Jan 2002) Riyadh, Saudi Arabia
TRAINING INTERESTS
@ Reading # Traveling
(30 Jul 1994- 30 Aug 1994) English Language Training, British Cultural Counsel (B.C.C)
. L

(24 Sep 1994- 18 Jan 1995) English Language Training, Institute of Public Administration H  Arabic Art ..3‘ Sport

(04 Jul 2003- 04 Aug 2003) English Language Training, New Horizon Institute

(01 Jan 2005- 11 Jan 2005) Human Resources Development, Hadaf

LANGUAGES
Arabic o ) s e

English i o P



