RAO KASHIF ALI

Mobile No: 0598186036 “
Email: raokashif36@gmail.com
Address: Yanbu Al Bahar, Saudi Arabia

Objective:

I am looking forward for a practical oriented & challenging job related to my area of interest, skills and
experience in supervision and administration that enhances my professional abilities and where | could get
an opportunity to prove my skills and utilize my knowledge and | am career oriented, skillful &
conscientious individual seeking for utilitarian position enabling perform meaningfully for optimum
productivity, diligently | achieve the assignment with self — motivation, possessing great potential and stand
efficacious under high work pressure.

PERSONAL SKILLS

Comprehensive problem solving abilities, Ability to deal with people diplomatically, Quick learner, Team Facilitator.

Experience:
1. Working in Pakland Housing Pvt Ltd as a Office Executive in Documentation. From 26-04-2008 to 31-03-2013

2. Working in Insightsoft as a SMO. From 01-02-2013 to 28-02-2014
3. Working in Yasref(Kingdom of Saudi Arabia) as a Consumable Controller. From 01-08-2014 to 30-06-2018
Job Profiles:

Pakland Housing Pvt Ltd

Daily verify Scanning and updating of records

Keeping of Monthly Data updation Reports

Keeping of Daily Payment Receipts Verification Report.
Verify Dispatch Latter’s after Scanning

Controlling Document and Files Records

Insightsoft & Freelance link building:
® Directories
e Blog Commenting
e C(Classifieds
e Forum posting


mailto:raokashif36@gmail.com

FB Fan page updating

Twitter updates

GTalk sharing

Web Template Design on Photoshop

Yasref:( Yanbu Aramco Sinopec Refining Company Ltd.)
e Daily maintaining material report
e Management and Control of Consumable material inventory
e Working on SAP & ERP System

Qualification:

e B.Com from Karachi University (waiting for result)
e Intermediate Gov.t Degree College Mangopir Gadap Town Karachi.
® Metric Karachi Board

Computer Skills:
e 1 Month MS- Office
e Adobe Photoshop
e 3 Month Web Designing (HTML Div base)

Personal Information:

Name: Rao Kashif Ali
Father’s Name: Rao Jungsheer Ali
Religion: Islam
Nationality: Pakistani

Date of Birth: 4™ April 1985
Marital Status: Married

Language: Urdu, Arabic, English
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