Ahmed Maher Mohammed Ali

(Document Controller)

Personal Information:

@ Riyadh - Al-Rimal District, Saudi Arabia
ahmed.maher.abouibrahem@gmail.com | & +966 597075293
& Linked|n: linkedin.com/in/ahmed-maher-962329357

Professional Summary:

Results-driven professional expertise in document control, business development, and operational efficiency
within fast-packed environments. Adept at designing robust document management systems, streamlining
workflows, and ensuring compliance with corporate governance standards. Recognized for exceptional

leadership, analytical thinking, and cross functional collaboration, with a proven track record of enhancing

productivity and accuracy in large-scale projects

Professional Experience:

Spearheaded end-to-end management of 10,000+ documents for Sidra
1-Consulting Group (CG)
Engineering Project & Sheikh Saleh Al Rajhi Mosque Project with 100%

Ll degooall /A accuracy in version control and retrieval.

<X 1>
Consultancy Group \/%41/ . . . .
A Designed and implemented a centralized document control system, reducing

data retrieval time by 30%.
Document Controller o ' ) ' ' ) .

Digitized legacy paper archives ensuring seamless integration with quality
(2024 - Present) standards. Managed internal/external document distribution, drafting official
( Saudi Arabia) correspondence (letters, reports) with zero delays.

Monitored compliance with deadlines and coordinated responses to

information requests.

The projects | worked on include the Sidra Roshan Project and the Sheikh Saleh
Al Rajhi Mosque Project.



https://www.linkedin.com/in/ahmed-maher-962329357

2-Al-Abbasi Marble

e Achieved zero-error archival accuracy by enforcing a rigorous
document control framework, improving stakeholder communication
efficiency.

e Prepared technical reports and official emails while maintaining strict
data confidentiality.

¢ |n addition to some accounting work such as following up on sales
and purchase operations and coordinating with clients.

Document Controller

(2023 - 2024)

(Egypt)

(September 2018 - June 2022) Bachelor’s Degree in Accounting

Degree Authenticated by Saudi Ministry of Foreign Affairs
(Request No: BC2024780882)

Tanta University, Egypt

Professional Certifications:

e Aconex Certification — Oracle Project Management Platform
e Document Control: From Principles to Practice — Alison (CPD Certified)
o Data Documentation & Record Keeping — Alison (CPD Certified)
o Professional Financial Accountant (PFA)
o Modules: Bookkeeping, Accounting Excel, QuickBooks, Peachtree (Sage 50)
e English Proficiency — Level 9, Armed Forces Institute, Northern Region




Technical Skills:

MS Office (Advanced Excel, Word, PowerPoint), QuickBooks, Peachtree, Digital

Archiving Systems, Financial Reporting, Budgeting, Payroll Processing, Invoice
Management, Document Version Control.
Soft Skills:

Leadership, Analytical Thinking, Time Management, Effective Communication,

Creative Problem-Solving, Team Collaboration, Ability to Work Under Pressure.
Languages:

Arabic (Native), English (Professional Working Proficiency).

Achieved zero-error archival accuracy and improved stakeholder communication efficiency.
e Maintained strict confidentiality of sensitive financial and project documents.

e Streamlined workflows through systematic digitization and centralized document

management.
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Notice of the Certificate Verification Request

lhll ey
Request Info

Request No. BC2024780882

Nationalit Egyptian

AHMED MAHER MOHAMED
ALl ABOUIBRAHIM

1999/12/9

Full Name

Birthdate
Gender Male
Passport No. A38325292

Country Of Stud Egypt

Bachelor
dpulae

5 Sy
Unih daala
2022

Institution Name

Graduation Year

BC2024780852 [ ey
g

al ) gl e deaa jale e
9/12/1999

By

A38325292

. ]
SERREPY ...

Unils Zoala

2022

i Ta
Result of Verification

Certificate .

Degree Verification [sEl#al=ile]s

Powered by

D= TETCO

This notice is valid only after verifying the full accuracy of the
data contained in the notice by the beneficiary:
https://www.mosadaga.sa/certificate/Verification
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https://www.mosadaga.sa/certificate/Verification
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Faculty of Commerce ___’f gy a3 .7 or . :
Certificate of chicvement
THIS IS TO CERTIFY THAT ORACLE"
A AUTODESK E-BUSINESS SUITE

/2

g ;ff-‘f”f'ﬁ / ‘ /F 7 L
J Office ,%é‘%@%ﬁ{fg’%ﬂ“/&ﬁ“ wrff/ 7’%&& 7%2&{@%&%@%@ ES

- Entreproncurshin
arid Sroal Busines

A Busiress

Has attended a professional training with High Standards of Education and verified Knowledge in | [AF SERTIFIED |

; . 8 associaTe

f” Financial Fi ,'-L / VA

0y o i A T
] REFCSHOMAL FINANGIAL ACCOUNTANT

~ With the following submodules ;
ORACLE e y
Bookkeeping Accounting  Excel Accounting

Peachtree Program QuickBooks Program @gﬂ]ckbook&

Dr. Hesham Khayat 1 Frof. Yasser Al-Garf )

Gk o
»n/\ ERP Director

Pro

e

CERTIFICATE I1D: ACEUG[GA CoURSE DurAaTION: B Hours




¢\, Alison

EMPOWER YOURSELF

CERTIFICATE
AHMED MAHER

has received this award for successfully
completing the course:

Data Documentation and Record Keeping
for Organisational Excellence

ceh

CERTIFIED

The C Cronfificaion
e

e S
1st March, 2025 Maere Rickardsovt

BR&N-LA09 3D
ate of Award irector of Cenrtification
Date of Av hittps./falison.com/certification/check/eB8 133019 Dire r of Certificatio




+N; Alison

EMPOWER YOURSELF

CERTIFICATE

Ahmed Maher mohammed

has received this award for successfully
completing the course:

Document Control: From Principles to
Practice

cpo
CERTIFIED

Thie QDY Cerrification
1S¢f-ﬁge

Mawe Rickardsant

Date of Award Director of Certification




ORACLE

University

]

Aconex Accredited

Professional




