
Ahmed Maher Mohammed Ali 
(Document Controller)  

 

Professional Summary: 

o Results-driven professional expertise in document control, business development, and operational efficiency 

within fast-packed environments. Adept at designing robust document management systems, streamlining 

workflows, and ensuring compliance with corporate governance standards. Recognized for exceptional 

leadership, analytical thinking, and cross functional collaboration, with a proven track record of enhancing 

productivity and accuracy in large-scale projects 

 

 

Professional Experience: 

1-Consulting Group (CG) 

 

Document Controller  

 (2024 – Present) 

) Saudi Arabia  (  

 

   
 

 

 

 

 

 

 

 

 

 Spearheaded end-to-end management of 10,000+ documents for Sidra 

Engineering Project & Sheikh Saleh Al Rajhi Mosque Project with 100% 

accuracy in version control and retrieval. 

  Designed and implemented a centralized document control system, reducing 

data retrieval time by 30%.  

 Digitized legacy paper archives ensuring seamless integration with quality 

standards. Managed internal/external document distribution, drafting official 

correspondence (letters, reports) with zero delays. 

  Monitored compliance with deadlines and coordinated responses to 

information requests. 

  

2. The projects I worked on include the Sidra Roshan Project and the Sheikh Saleh 
Al Rajhi Mosque Project .    

 

 

 

Personal Information: 
📍 Riyadh – Al-Rimal District, Saudi Arabia 

📧 ahmed.maher.abouibrahem@gmail.com | 📞 +966 597075293 

🔗 LinkedIn: linkedin.com/in/ahmed-maher-962329357 

 

https://www.linkedin.com/in/ahmed-maher-962329357


2-Al-Abbasi Marble 
Company  

 

Document Controller  

(2023 – 2024)  

(Egypt) 

 

 

• Achieved zero-error archival accuracy by enforcing a rigorous 
document control framework, improving stakeholder communication 
efficiency. 

• Prepared technical reports and official emails while maintaining strict 
data confidentiality. 

• In addition to some accounting work such as following up on sales 
and purchase operations and coordinating with clients. 
 

 

 

 

Education: 

(September 2018 – June 2022)      Bachelor’s Degree in Accounting  

Degree Authenticated by Saudi Ministry of Foreign Affairs 
           (Request No: BC2024780882) 

                  Tanta University, Egypt 

 

 

 

 

 

 

 

 

 

 

Professional Certifications: 

• Aconex Certification – Oracle Project Management Platform 

• Document Control: From Principles to Practice – Alison (CPD Certified) 
• Data Documentation & Record Keeping – Alison (CPD Certified) 
• Professional Financial Accountant (PFA) 

o Modules: Bookkeeping, Accounting Excel, QuickBooks, Peachtree (Sage 50) 
• English Proficiency – Level 9, Armed Forces Institute, Northern Region 

 

 



 

Skills: 

• Technical Skills: 

                               MS Office (Advanced Excel, Word, PowerPoint), QuickBooks, Peachtree, Digital         
                                  Archiving Systems, Financial Reporting, Budgeting, Payroll Processing, Invoice          
                                 Management, Document Version Control. 

• Soft Skills: 

                               Leadership, Analytical Thinking, Time Management, Effective Communication,            
                                Creative Problem-Solving, Team Collaboration, Ability to Work Under Pressure. 

• Languages: 

•                      Arabic (Native), English (Professional Working Proficiency). 

 

Features: 

• Achieved zero-error archival accuracy and improved stakeholder communication efficiency. 
• Maintained strict confidentiality of sensitive financial and project documents. 
• Streamlined workflows through systematic digitization and centralized document 

management. 
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This notice is valid only after verifying the full accuracy of the
data contained in the notice by the beneficiary:
https://www.mosadaqa.sa/certificate/Verification

لا يعتبر هذا الإشعار صحيحا إلا بعد تدقيق صحة كامل البيانات الواردة في هذا الإشعار
من قبل الجهه المستفيده من خلال الدخول على الرابط التالي :

https://www.mosadaqa.sa/certificate/Verification

إشعار بنتيجة طلب توثيق الشهادة (المصادقة)
Notice of the Certificate Verification Request

بيانات الطلب
Request Info

Request No. BC2024780882 BC2024780882 رقم الطلب
Nationality Egyptian مصري الجنسية

Full Name AHMED MAHER MOHAMED
ALI ABOUIBRAHIM احمد ماهر محمد على ابو ابراهيم الاسم

Birthdate 1999/12/9 9/12/1999 تاريخ الميلاد
Gender Male ذكر الجنس
Passport No. A38325292 A38325292 رقم الجواز
Country Of Study Egypt مصر بلد الدراسة
Degree According
To Certificate Bachelor بكالوريوس الدرجة حسب الشهادة

Major محاسبة محاسبة التخصص
Programe Title بكالوريوس تجارة بكالوريوس تجارة مسمى الشهادة
Institution Name جامعة طنطا جامعة طنطا المؤسسة التعليمية
Graduation Year 2022 2022 سنة التخرج

نتيجة التوثيق
Result of Verification

Certificate
Verification Authenticated مصادقة توثيق الشهادة

Degree Verification Bachelor البكالوريوس توثيق الدرجة












