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Personal information 
 

HARBY AHMED AL-ZAFER AHMED           
RIYADH, KINGDOM OF SAUDI ARABIA  
Mobile: 966537193697 / 966548356951 
Email: harbyzafer40@gmail.com 
DOB: 25 /04/1978. 
Nationality: Egyptian. 
 Driving License: from SAUDI ARABIA 
EDUCATION: Bachelor of Agriculture –2001 Cairo, Egypt. 
 

✔ OBJECTIVE: 
 

Distinct professional experience and knowledge in administrative work, (Senior Site Coordinator, 
Data Entry, Housing Supervision -  equipement supervision)  
 

✔ CAREER SUMMARY: 
 

9 years of experience in administrative work and assisting the project manager in preparing culvert 
and bridge reports. In the Kingdom of Saudi Arabia from 2015 to present. 10 years of experience in 
the field of agriculture and landscaping. (Agricultural Certificates and Courses) 

✔ MEMBERSHIPS: 
 
 

• Professional membership from the Saudi Council of Engineers. 
• A safety training course from FAST Company in the Riyadh Metro project. 
• Information Technology Training Course. Principles of Business Management using Microsoft Office. 
Working with Office programs (Excel, Word, PowerPoint, and Outlook). 
• Operational Safety Training Course (PICOP-PICOW). 
• A training course in the field of ORACLE. 
• A training course in the field of ODOO. . 
  • Principles of human resources management. EDRAAK 
•   Working on the ( ERP-ESS) program 
 

✔ KEY SKILLS: 
 
 

• Windows, Microsoft Office (Word and Excel). 
• Carrying out administrative work 
• Ability to work efficiently in teamwork. 
• Ability to assimilate new technologies. 

 

✔ EXPERIENCE - EMPLOYMENT  
  
 

AL AYUNI INVESTMENT AND CONTRACTING COMPANY  
•  Administrative works. 
• Coordinator I, Site Support 
•  Assist the project manager on contractual matters. 

   Projects executed: 
 

• CTW 320 railway track and construction project in northern Saudi Arabia. 
• Maintenance of the railway project SRO project in the city of Dammam - Al-Hofuf - Riyadh, Kingdom 

of Saudi Arabia. 
• Road and bridge construction project (Al-Kharj - Riyadh) 
 

AL MOBTI & PARTNERS CONTRACTING COMPANY  
• Administrative works. 
• Manage the team responsible in site. 
• Verify invoices of the subcontractors. 
• Assist the project manager on contractual matters. 
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• Afforestation works on the railway. 
• Sand control work on the railway. 

     Projects executed: 
• Maintenance Railway Project SRO project in city Dammam - Hofuf - Riyadh Saudi Arabia. 
• Government employee in Giza Governorate, job title (agricultural engineer) 

•       Implementing afforestation of public parks in the governorate. 
•       Developing and maintaining public parks. 
•       Managing the responsible team on site. 
•       Supervising plant nurseries in the governorate.. 
     Projects executed: 

• Public parks Project and nurseries plants in the GIZA governorate, Egypt. 
NORTH AFRICAN REAL ESTATE INVESTMENT COMPANY (job title (agricultural engineer) 
•        Implementing cosmetic planting around the residential project buildings. 
•        Implementing tree planting works in the project. 
•       Managing the responsible team on site. 
•        Agricultural maintenance work in the project. 
     Projects executed: 

• Public parks Project Marsa Alam, Cairo, Egypt. 
 

✔ LANGUAGES: 

• English is acceptable (speak and write). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

  



 

 



 

 

 

 



 

 



 



  



 

                                                                                                                                                                                                 


