CURRICULUM VITAE

SAIF ALI KHAN

1 QA/QC Document Controller

(1? Address: RIYADH-Aljaradhiya, Sumeshi
Q. Contact no. 0508295536

Email: saifalikhanafroz@gmail.com

Professional Summary/Career Profile:

Detail-oriented and highly organized QA/QC Document Controller with over 6 years of
experience in managing, tracking, and maintaining quality assurance and quality control
documentation in construction. | am skilled in documentation control systems, ISO
standards, and regulatory compliance. Strong ability to coordinate with QA/QC teams,
engineers, and project QA/QC managers to ensure proper documentation flow and
version control.

Professional strengths/Skills:

e Document Control Procedures

e Quality Assurance / Quality Control

® Project Documentation Management

e Transmittals / Submittals / RFls

e Quality Documentation types (ITPs, NCRs, RFI, WIRs & MIRs, etc.)
® Prepare WIR, MIR & RFI

® Record Archiving

e Communication & Coordination

e Data Entry & Reporting

PROFESSIONAL EXPERIENCE
QA/QC Document Controller

Al Bawani Co LTD
From 04-Dec-2022 to Till date

® Managed the document control system for all project QA/QC documentation across
multiple projects.

e Controlled the distribution of latest approved documents and drawings to relevant
stakeholders.

® Maintained and updated logs for ITPs, WIRs, MIRs, NCRs, RFls, and method statements.
® Supported QA/QC Engineers in documentation required for inspections and audits.

® Coordinated with subcontractors and suppliers for quality documentation submittals.

® Handled incoming/outgoing documentation using EDMS (Aconex).


mailto:saifalikhanafroz@gmail.com

® Maintained confidentiality and data integrity for sensitive project files.

® Managed all QA/QC documentation including ITPs, RFI logs, NCRs, Material Submittals,
and Test Reports.

® Coordinated with QA/QC engineers to ensure timely submission and approval of
documents.

® Maintained document logs and ensured proper version control and distribution.

® Supported the QA team with reports and data tracking.

e Archiving, scanning, printing, registering and filling the projects documents.

® Prepare all discipline FIR/WIR/MIR, prepare transmittal submitting to DAR consultant,
Scanning, updating FIR/WIR/MIR log in excel.

Education Qualification -

» Graduate : Bachelor of Commerce from Magadh University in 2019
> 12t : M.H.K College, Motihari (2016)
» S.S.C . From BSEB Board in (2014)

Computer Skills —
e ADCA (Tally ERP 9)- Advance Diploma in Computer Application
e Microsoft 365, MS office/Word & Excel, Outlook, EDMS, PROLOG, Aconex

PROFESSIONAL TRAINING -

e One Year Diploma in industrial Safety Engineering from NIFSE Nagpur, Maharashtra
in 2023.
e |OSH (Institute of Occupational Safety and Health) from IASP Institute.

e OSHA (Occupational Safety and Health) from IASP Institute.

Personal Details —

Name : Saif Ali

Date of Birth : 09-06-1998.

Nationality / Religion : Indian / Islam

Marital Status : Unmarried

Languages Known : English, Arabic & Urdu, Hindi
Igama Status : Transferable

Current Location : Riyadh Saudi Arabia

DECLARATION:
| hereby declared that all the statements made in the above are true and correct to the best of my knowledge and
belief. SAIFALL
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BODH GAYA
MARKS STATEMENT

The Following are the marks obtained by ... SAIF ALl S/D of . AFROZ KHAN

College ... (235) RK.D. COLLEGE, PATNA Roll PAT No. 1933202178 poon No, 1603306383 at the

B.Com.(Hons.), PART-I Examination 2019 __ ;5 ACCOUNTS Under Three Year Degree Course held in month of Sept-201¢

Theory Practical Offered Subsidiary Subject
g hroﬂ Comp. | Part|&Partll | Part|& Pant nn..uailqol
of Part| g5 Marks
Part| n Part!| Partil| Part i Yans of

Paper &V v PEC MB | BO pgp | 800 |1500/948

Full | 200 100 400 [100 | 200 100 100 | 100 00 Remarks

Marks 1st Class 480

Pass Lﬂlnlg

Marks S0 180 33 360 _._.:l'vj

Marks | 444 067 | o70 297 | o0es 043 | 060 | 056 | 055 | sso | 1tstClass

Date of Publication ;

02-Dec-2018

Controller of Examinations
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PROVISIONAL CERTIFICATE

.W\u AFROZ KHAN

This s to contify thar_ SNTAY

. < & (235) RK.D. COLLEGE, PATNA 4f, BComiHons) in ACCOUNTS
Eramination st of this university held in the month of S sud e | She has been
placed in s
s
BODH GAYA v
| Dated: 0300c2018 ~ Controller of Examinations
[
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aL- vabia Technical Instity,
! W 'qa O e e, e
'< 9 ~ ) AZAZ KHAN MUSLIM FDUCATIONAL AND WELFARE SOCIETY
i'< ¥ Registration Under Society Registration Act 21,1860
’* Government of Bihar Registration No- 197/89.90
"
n Lower Ramna Road corner, Naya Tola, Harl Path Patna - 800 (04
4l s.no. 351 Contact No,: 0612-2678076 , email ‘aatipatna786@gmail.com
" STATEMENT OF MA
h, Name of the candidate Saif Ali Father's Name Afroz Khan
Q Programe ADCA Date of Birth 09/06/1008
[ ¢ Duration 12 Months Month & Year I 77
"' Registration No. PAT/AATI/I9-A LC Code 2 / 5 5 |
) Course code ® ax
N Marks '
:,: Co1 Fundamental 100 75 Pass
K| CO02 Operating system 100 74 Pass V
ﬁ co3 MS- Office 100 79 Pass |
4 CP4 MS- Office Practical g
i| CO05 Data Base Management System "
': C06 Email & Internet “
3
| CO7 DTP z
5| cCo8 Practical :‘
A f
A 2
N " 4
A '
TOTAL MARKS OBTAINED : 501 :
PERCENTAGE 2387% 4
PASSING MINIMUM : :
}
AGGREGATE : 40 % 4
1
Date : "‘
TR 23/12/2019 3
{ ; PATNA G
Grade : A ‘
This Statement of Marks bears no correction. ‘
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Lower Ramna Road corner, Naya Tola, Barl Path Patna - 800 004
Contact No : 0812-2678076 . emall ‘aatipatna786€Dgmall com

s.No. 351

Certificate of Training

Afroz Khan -

s guaiiod fon g

Advance Diploma in Computer Application

L ool

r{(rm'm/ /au«/ the examenalion with R, eqeilralion no. PAT/AATI/19-A

Roll no. AATI/ADCA/19-350 Aeled (/ﬂﬂ'ﬂy lhe month 1/ g DEC.

f’/mr 2019 e A 7/(1(/(-.

Date - FATAPAFAV B

- 3/5
Place : PATNA . @ 9 &Y
This Statement of Marks bears no correction. b wwor Al‘

Cmm':.:'m /y'r *
ALARSH WP INSTITUTE |
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L This is to certify that SAIF ALI
\: w . . 55515-42008-13
Roll Code 55515 Roll No. 1400085, Registration No, -
B srErvaTaTen syt
Son/Daughter of Smt.  SAYEDA KHATOON
L .
tf o st |
L% & Shri AFROZ KHAN ,
ot o fafy i

2 3 faer fauem s wfufy g/ nﬁ%zouﬁsm‘rfwaarﬁhsmwfqmvﬁm

Annual Secondary Examination of the Blhar School Examination Board held in March, 2014

faaew
From School  SHRI KRISHNA DIWAKAR H/S DUBEY TOLA MADHUBANI

Soft o
under division SECOND

foret farwedt 4 weivef = :

Passed in the following subjects : URDU ‘ ENGLISH
) cgcritan ExatUND e o 4 SBAY v L
i (AR .-MATHEMA QS'H ATNALTT Y

: ""'SOC'AL sC ENCE CIARDPATHAL

m(g ANMIN WORBCOARD
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o ¥ : W 'my.‘.. PATN
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\ PERIPIE o et W VR ER A e D AL TWEENENRAT, W IANIN/A
W sftoaferes W-Wﬂ PROVISIONAL CERTIFICATE
; | qHleT, 2016
i lNTERMEDIATE EXAMINATION, 2016

~

Certified that  sarr ALI
o ) Ny "R 4 .
Son/Daughter of  AFROZ KHAN
NO. 34006-R~07%1 /14

Raoll Code 34004 'RO"V,NO‘.ZW Enlistmenrt

- of M.H.K.COLLEGE.MOTIHARI.EAST CHAMPARAN

Passed the Intermediqw' COMMERCE Examination, 2016 held in the
month of February, 2016 and has been placed in FIRST Division

Subjects Offered

COMPULSORY OPTIONAL ADDITIONAL
R. B. NON—HINDI BUSINESS STUDIES
URDU
ENGL ISH ACCOUNTANCY
ENTREPRENELURSHI P
Dated : 17—05—"0}& ' H’” hma ux{"(« “u\
PATNA-800 001 Secretary

«No.  cozagoo
faEr REne=s qﬁ&n aff, qean

BIHAR SCHOOL EXAMINATION BOARD PATNA
A THTIT-9A MIGRATION CERTIFICATE
geevdifsue gdien, 2016

INTERMEDIATE EXAMINATION, 2016

This Board has no objection to the admission oj

SAIF ALI A(B‘UHV'[}{J!;”}J'. ro
Shri AFROZ KHAN ,
Enlistment No. 23005-R-0751/14 Roll Code z3g00s Roll No zazxs

for his/her further Studies in any.; /nstitution or Univer "U

——— e ———— e [ e et e x X A REACA -

1‘ g ¥ ’ iy
Dated 17-05-2016 i Hm, el et Y
PATNA-800 001
Ashig it g\ A 'e( retary .

WS § ™ "':\.{8.



NATIONAL INSTITUTE OF FIRE
& SAFETY ENGINEERING,
NAGPUR

[50 - 9001:2015/05HAS 45001:2018 CERTIFIED INSTITUTION

July 2022 - June 2023
SAIF ALI E-Cope-NIFSE-PGDIS23NAF-33113

having demonstrated knowledge and proficiency
satisfactory to the Examining Committee

successfully completed the programe of

PG DIPLOMA 1IN

INDUSTRIAL SAFETY ENGINEERING

with ﬂ Grade

Sealed with the common seal of the Institute on

L ]
Associate Member

National Safety Council Registrar
Mumbai

26th June, 2023

OHSAS 18001
REGD. NO.: MAH/Q - 1691

(3 scanned with OKEN Scanner



=, ENGINEERING, NAGPUR
Learn to S2
SAIF ALl TONINSCRIEY JULY 2022 - JUNE 2023
E-Code - NIFSE-PGDIS23MAF-33113
MAX[IVIUIV! DNININMUM MARKS
PAPER SUBJECT MARKS
MARKS FOR PASSING OBTAINED
1 SAFETY HEALTH & ENVIRONMENTAL MGMT. 100 50 78
2 SAFETY ENGINEERING 100 50 72
3 SAFETY LEGISLATION 100 50 79
4 OCCUPATIONAL HEALTH & INDUSTRIAL HYGIENE 100 50 8s
5 Risk MANAGEMENT & PERMIT To WORK 100 50 70
SYSTEM
6 CONTROLLING ENVIRONMENT POLLUTION 190 50 73
7 FIRE PREVENTION AND PROTECTION 100 50 76
8 FIRST AID 100 50 72
PAPER Passed with A Grade 800 400 605
Date of Issue : 2
0, d {D:l Yy
26th June, 2023 2 Ne§1227 N ey vt e
une et IRQAO, —— -

(3 scanned with OKEN Scanner



JIASP

PO Box 3367, Wilmington, NC 28406

International Association of Safety Professionals )

In recognition of completing the required course of study and under the authority of the

National Association of Safety Professionals, we hereby present the
30-Hour - General Industry Safety OSHA Compliance Course
Certificate Awarded to v
This certificate is granted, signed by a Certified Trainer from the
National Association of Safety Professionals and sealed with their corporate seal.
The person below is responsible for the quality and content of the training and confirms that .
they are certified by the National Association of Safety Professionals to provide the training.
& President, CEO 30.0 603735
‘ __,»"".'_-:: ol Course Hours Trainer ID \
Executive Director 654957 2025-08-21
: Student ID  Completion Date Expiration Date } >{/ ":

Certified Trainer Signature
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To Whom So Ever it May Concern

This is to certify that Mr. Saif Ali S/o AfrozKhan has worked in our Organisation from

05.01.2019 to 05.05.2022 . At the time of leaving, He was working in the capacity of
Accountant.

During the tenure of his employment, his work conduct and behavior has been found to be
satisfactory. We wish him all the success in the future.

Place : Delhi

Date :05.05.2022

19, Rajasthani Udyog Nagar, G. T. Karnal Road, Dethi - 110 033
P:+01-11-47007200 E : info@sapswisssolutions.com W : www.sapswisssolutions.com
A — —e A e AN R——Y ¥ W



IS/ VISA

vE

TIEY / Type 51§ / Code s / Nationality 9RA9IE . / Passport No

p IND qdig/INDIAN U2158227

IT / Surmame
ALI

fézn T AP/ Given Name(s)

SAIF

F=ferfd / Date of Birth f&7 / Sex
09/06/1998 M
= W/ Place of Birth
DARIAPUR,BIHAR

S H% BT T/ Place of Issue

ik Al PATNA Lo R
m& t. T % &t i/ Date of Issue T $it 73/ Date of Expiry

L 19/02/2020 18/02/2030

P<INDALIK<KSAIF<<LLLLLLLLLLLLLLLLLLLLLLLLKLKLKLKLK
U2158227<3IND9806098M3002186<<<<<L<KKLKLKKKLK$

e / S SRTES BT AW/ Name of Father / Legal Guardian uz21ss227
AFROZ KHAN
HAT &7 A%/ Name of Mother

SAYEDA KHATOON
97T I 9= FT T/ Name of Spouse

T/ Address

WARD NO 10,NEAR BADI MASJID
DARIYAPUR,PS SANGRAMPUR,EAST CHAMPARAN

PIN:845417 ,BIHAR,INDIA

I TTEUIE ST 7. 3N 20 A 81 &Y fafdr 19 T/ Old Passport No. with Date and Place of Issue

Fise 1./ File No.

PA1064639145220
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