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Professional Summary 

Highly motivated and detail-oriented HSE Safety OƯicer with extensive experience in 
enforcing safety regulations, reducing workplace risks, and promoting a safe working 
culture. Skilled in inspections, risk assessments, incident investigations, and safety 
training. Proven experience in both Pakistan and Saudi Arabia in construction and 
operational environments. 

 

Work Experience 

SHIBH AL JAZIRA COMPANY – Qiddiya Project (NEOM), Saudi Arabia 
HSE Safety OƯicer | 1 Year 

 Conducted site inspections and daily safety audits. 

 Ensured compliance with company and national HSE regulations. 

 Delivered toolbox talks, inductions, and safety awareness sessions. 

 Led incident and near-miss investigations and implemented corrective actions. 

 Coordinated emergency drills and safety preparedness plans. 

Documents Controller – Saudi Arabia | 2 Years 

 Managed monthly account reports, oƯicial documentation, file organization, billing, 
and cash flow as Assistant Account OƯicer. 

 Maintained and improved department document control processes for accuracy 
and eƯiciency. 

 Reviewed, updated, and organized documentation to ensure compliance and 
relevance. 



 Participated in incident investigations, collected data, and prepared detailed 
findings for senior management. 

 Assisted in enhancing document control systems for better workflow and 
operational eƯiciency. 

HSE OƯicer – Pakistan | 2 Years 

 Monitored daily construction activities to ensure safety compliance. 

 Conducted hazard identification and risk assessments. 

 Assisted in preparing HSE plans, documentation, and records. 

 Ensured proper use of PPE and adherence to safe work procedures. 

 

Education 

Intermediate | April 2012 

 

Certifications 

 OSHA Safety Training – 19-05-2022 

 IOSH Managing Safely – 19-05-2022 

 Training Identity Card – 19-05-2022 

 

Key Skills 

 Administrative support: scheduling, filing, data entry, and report preparation 

 HSE management: risk assessments, site inspections, audits, accident 
investigations, emergency planning 

 Safety communication: toolbox talks, signage, campaign posters, and staƯ safety 
briefings 

 Documentation: maintaining records, checklists, and reports with proper document 
control 

 Team support: achieving personal and team targets while assisting Line Manager 



 Software Proficiency: MS Excel, MS PowerPoint, MS Word, PO Writing Tools, 
Document Management Software 

 

Languages 

 English 

 Urdu 

 Arabic 

 








