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 ةيدوعسلا ةيبرعلا ةكلمملا– ضايرلا

ةيلمعةربخبةرادلإالاجميفصصختم
لامعلأاذيفنتىلعفارشلإايفةعونتم
تاعاطقلابةيجيتارتسلإاعيراشملامعدو
ةيميظنتتاراهمكلتمأ.ةصاخلاوةيموكحلا
عمفيكتلاىلعةيلاعةردقو،ةيوقةيليلحتو
يمازتلابناجىلإ،ةفلتخملالمعلاتائيب
ىلإمامضنلالىعسأ.جئاتنلاقيقحتوزيمتلاب
ريوطتباهيفمهسأُةيفارتحالمعةئيب
ةءافكبفادهلأاقيقحتويسسؤملاءادلأا
.ةدوجو

:ةيصخشلا تاراهملا•
üةفلتخملا لمعلا فورظو طوغض عم فيكتلا.
üيلاعلا طابضنلااو ةرباثملاو مازتللاا.
üحورب لمعلاو ةيلوؤسملا لمحت ىلع ةردقلا 

.قيرفلا
üرارمتساب تاذلا ريوطتو ملعتلا ةعرس.
üريوطتلاو رييغتلا ىلع حاتفنلااو ةنورملا.

:ةينفلا تاراهملا•
üتاقيبطتو يللآا بساحلا مادختسا ةداجإ 

.سيفوأ تفوسوركيام
üةيرادلإا عيراشملا ذيفنتو ةعباتم.

ةيبرعلا ةغللا•

ةيزيلجنلاا ةغللا•

 لامعلأا ةرادإ يف سويرولاكبلا ةجرد•
لصيف كلملا ةعماج

صاخلا يلئاع لمع| لامعلأا ذيفنت ىلع فرشم•

.عاطقلا يف لامعلأاو عيراشملا ذيفنت ىلع فارشلإا•
.تاجرخملا ةدوج نامضل لمعلا ماهم قيسنتو ةرادإ•
.لامعلأا ريس ةيبايسنا نامضل لولحلا ميدقتو ةيمويلا تايلمعلا ةعباتم•

ةعارزلاو هايملاو ةئيبلا ةرازو|عيراشم ريدم دعاسم•

.تاردابملا ةعباتمو ةيجيتارتسلإا معد ةدحو– ةيؤرلا قيقحت بتكم يف تلمع•
 ذاختلا ةمعادلا ريراقتلا دادعإو ةيجيتارتسلإا تاردابملا ةعباتم يف ةكراشملا•

.رارقلا
2030 ةكلمملا ةيؤر عم ىشامتي امب عيراشملا قيسنت يف ةمهاسملا•

:ل ةعبات ةريصقجماربل ةيرادإتاربخ•

.ةيمويلا ةيرادلإا لامعلأا معد| وكسارأ ةكرش•
.ةيميظنتلا لامعلأا يف ةدعاسملا| ريكحلا ةعومجم•
دادعإو يرادإ معد| ةدوجلاو سيياقملاو تافصاوملل ةيدوعسلا ةئيهلا•

.ريراقت

% 100

% 70

:عيراشملا ةرادإ
.ضايرلا ةفرغ–)ةعاس٣٥(PMPةيفارتحلاا عيراشملا ةرادإ ةرود-
.عيراشملا ةرادإ يف لخدم ةرود-
.عورشملا لماكت ةرادإ ةرود-

:ةبساحملاو ةرادلإا
.ضايرلا ةفرغ–)ةعاس16( ةيلخادلا ةعجارملا تايساسأ ةرود-
.)ةعاس20( مازتللاا ةرادإ ةرود-
.)ةعاس20( رطاخملا ةرادإ ةرود-
.ةيموكحلا ةبساحملا لوصأ ةرود-
.ةينازيملا تلاكشم ةجلاعمو ليلحت ةرود-
.ةيلاملا ةبساحملا ئدابم ةرود-

:تاراهملاو تاذلا ريوطت
.ةيكذلا لمعلا تايقلاخأ ةرود-
.يعامجلا لمعلا تاراهم ةرود-
.تامولعملا نمأ ةرود-
.لمعلا ةئيب يف لصاوتلا قرط ةرود-
.تامزلأل ةحجانلا ةدايقلا رمتؤم-
.تارارقلا ذاختاو تلاكشملا لح رمتؤم-
.يسسؤملا راكتبلاا رمتؤم-
ISO)ةدوجلا ةرادإ ماظن رود رمتؤم- .يسسؤملا ءادلأا نيسحت يف(9001
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Fahad Mohammad Alanazi
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Riyadh _ Kingdom of Saudi Arabia

A specialist in business administration
with diverse hands-on experience in
supervising operations and supporting
strategic projects across both government
and private sectors. Possess strong
organizational and analytical skills with a
high ability to adapt to different work
environments, along with a strong
commitment to excellence and achieving
results. Seeking to join a professional
work environment where I can contribute
to enhancing institutional performance
and achieving organizational goals with
efficiency and quality.

Personal Skills
• Adaptability to different work pressures
and environments.
• Commitment, perseverance, and high
discipline.
• Strong sense of responsibility and
teamwork.
• Fast learner with continuous self-
development.
• Flexibility and openness to change and
development.

Technical Skills
• Proficiency in computer use and Microsoft
Office applications.
• Monitoring and execution of
administrative projects.

• Arabic

• English

•

• Bachelor’s Degree in Business Administration –

King Faisal University, Saudi Arabia

Operations Supervisor | Family-Owned Business
• Supervised the implementation of projects and business activities within
the sector.

• Managed and coordinated work tasks to ensure the quality of
deliverables.

• Oversaw daily operations and provided solutions to maintain workflow
efficiency.

Project Management Assistant | Ministry of Environment, Water, and
Agriculture
• Worked within the Vision Realization Office – Strategy Support and
Initiatives Follow-up Unit.

• Participated in monitoring strategic initiatives and preparing reports to
support decision-making.

• Contributed to coordinating projects in alignment with Saudi Vision
2030.

Short-Term Administrative Experience
• ARASCO Company: Provided support for daily administrative operations.
• Al Hokair Group: Assisted in organizational tasks and operational
planning.

• Saudi Standards, Metrology and Quality Organization (SASO): Provided
administrative support and prepared reports.

% 100

% 70

Project Management
ü Professional Project Management (PMP) Course – 35 hours, Riyadh

Chamber of Commerce.
ü Introduction to Project Management.
ü Project Integration Management.

Administration & Accounting
ü Fundamentals of Internal Auditing – 16 hours, Riyadh Chamber of

Commerce.
ü Compliance Management – 20 hours.
ü Risk Management – 20 hours.
ü Principles of Government Accounting.
ü Budget Analysis and Problem-Solving.
ü Fundamentals of Financial Accounting.

Self-Development & Skills Enhancement
ü Smart Work Ethics.
ü Teamwork Skills.
ü Information Security.
ü Effective Workplace Communication.

Conferences Attended:
- Successful Crisis Leadership. - Problem Solving & Decision-Making.
- Institutional Innovation. - Role of ISO 9001 Quality
- Management System in Enhancing Organizational Performance.


