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Education: —

* Bachelor’s Degree in Business Administration —

King Faisal University, Saudi Arabia

Professional Experience:

Operations Supervisor | Family-Owned Business

* Supervised the implementation of projects and business activities within
the sector.

* Managed and coordinated work tasks to ensure the quality of
deliverables.

e Oversaw daily operations and provided solutions to maintain workflow
efficiency.

Project Management Assistant | Ministry of Environment, Water, and

Agriculture

* Worked within the Vision Realization Office — Strategy Support and
Initiatives Follow-up Unit.

* Participated in monitoring strategic initiatives and preparing reports to
support decision-making.

* Contributed to coordinating projects in alignment with Saudi Vision
2030.

Short-Term Administrative Experience

* ARASCO Company: Provided support for daily administrative operations.

* Al Hokair Group: Assisted in organizational tasks and operational
planning.

e Saudi Standards, Metrology and Quality Organization (SASO): Provided
administrative support and prepared reports.

Training & Certifications: —

Project Management

v’ Professional Project Management (PMP) Course — 35 hours, Riyadh
Chamber of Commerce.

v Introduction to Project Management.

v Project Integration Management.

Administration & Accounting

v" Fundamentals of Internal Auditing — 16 hours, Riyadh Chamber of
Commerce.

Compliance Management — 20 hours.

Risk Management — 20 hours.

Principles of Government Accounting.

Budget Analysis and Problem-Solving.

Fundamentals of Financial Accounting.
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Self-Development & Skills Enhancement
v" Smart Work Ethics.

v" Teamwork Skills.

v Information Security.

v’ Effective Workplace Communication.

Conferences Attended:
- Successful Crisis Leadership. - Problem Solving & Decision-Making.
- Institutional Innovation. - Role of I1SO 9001 Quality

- Management System in Enhancing Organizational Performance.

Fahad Mohammad Alanazi

Contact Info;: —

Q 0551888278
@ Fahadaa629@gmail.com

@ Riyadh _ Kingdom of Saudi Arabia

Profile Summary: —

A specialist in business administration
with diverse hands-on experience in
supervising operations and supporting
strategic projects across both government
and private sectors. Possess strong
organizational and analytical skills with a
high ability to adapt to different work
environments, along with a strong
commitment to excellence and achieving
results. Seeking to join a professional
work environment where | can contribute
to enhancing institutional performance
and achieving organizational goals with
efficiency and quality.

Core Competencies*

Personal Skills

* Adaptability to different work pressures
and environments.

e Commitment, perseverance, and high
discipline.

e Strong sense of responsibility and
teamwork.

* Fast learner with continuous self-
development.

* Flexibility and openness to change and
development.

Technical Skills

* Proficiency in computer use and Microsoft
Office applications.

* Monitoring and execution of
administrative projects.

Languages:

e Arabic
* English — EIEE—




