+966 560942622

A M I R T A R E K amir.tareakl@gmail.com

Dammam,KSA

SENIOR ACCOUNTANT [} tinkedin.com/in/amir-tarek-pro

An Senior Accountant, | have gained extensive experience in managing financial
records, analyzing financial data, and preparing financial statements. | have worked
on reconciling accounts, preparing tax returns, and ensuring compliance with
accounting regulations. My attention to detail and ability to work effectively in a
team have helped me to consistently deliver accurate and timely results.

WORK EXPERIENCE

ACCOUNTING SUPERVISOR
Arabian Supply & Architectural Contracting Co ASACCO , Dammam
AUG 2024- Present

e Assisted in the preparation of annual budgets and financial forecasts

e Conducted regular audits of financial records and processes to ensure
compliance with accounting standards and regulations.

e Prepared monthly bank reconciliations and compiled reports for financial
reviews.

e Follow up on project invoices for the Royal Commission in Jubail and Yanbu .

e Accurately documented all cash, credit ,fixed assets, accrued expenses and line
of credit transactions.

SENIOR ACCOUNTANT
Global Al-Motkaml , Dammam
NOV 2022- July 2024

e Preparing bank deposits, general ledger postings and statements

¢ Reconciling invoices and identifying discrepancies

e Creating and updating expense reports

e Processing reimbursement forms

e Enter financial transactions into internal databases

¢ Maintain digital and physical financial records

e Review and file payroll documents

e Participate in quarterly and annual audits

e Assisting with audits, fact checks, and resolving discrepancies

e Prepared monthly bank reconciliations and compiled reports for financial
reviews.

Branch Accountant
Far Trading Company , Egypt
Jan 2017- NOV 2021

e Enter daily invoices from sales representatives

o Follow up on sales representatives

e collections Matching customer balances with sales representatives and
conducting a continuous inventory with sales representatives

e Entering daily accounting entries

e Submitting daily financial reports to senior management



RELEVANT SKILLS

Expert in accounting software and tools
Communication of financial information
to stakeholders

Tax laws

Financial data analytics

EDUCATIONAL HISTORY

BACHELOR IN ACCOUNTING
Delta University,
2011 - 2015

COMPUTER SCIENCE
illi ACADEMY,
2012 - 2013

CERTIFICATIONS

SOFT SKILLS
Passed 2012
Sama Academy Sfot skills Diploma

American English General
Passed 2012
Sama Academy American English General

REFERENCES

Mr. Naveed Igbal
ASACCO Finance Manager
+966 59 955 0954

Mr. FAWAZ HANNAN
GLOBAL AL-Motkamel Finance Manager
966 53 217 6542 +966 59 300 0958
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Certificate Of Achievement

Computer Association of Dakahlia with cooperation with

',‘1.' M his is to certify th:Et‘t

i o Amir Tarek Ismael Zaki at
. has successfully completed the following courses
E American English General (Level 1,2,3)
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Mohamed Shehata

General Manager
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Administrative Manager:

Mansour Al Mohini
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