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 Co-operate and communicate effectively with project manager and
other project participants to provide assistance and technical support.

 Creation of purchase requisition in oracle fusion & helping Project
Manager in order to finalize the Purchase Orders.

 Review engineering deliverables and initiate appropriate corrective
actions.

 Preparation of Technical Submittals according to the details received
from Supplier/Designer.

 Managing the Project Documents/Records as per unified company
format inside the company server.

 Coordination with the suppliers for appropriate delivery of materials
keeping the view not to delay project.

 Coordination for Factory acceptance Test (FAT) with procurement
team, manufacturer, Third party inspector/Client representative
inspector.

 Responsible to process Payment advice letter against as per the
payment terms & conditions of purchase order.

 Responsible for preparation of weekly / monthly project status report
along with the pending issues to be complied with the concerned.

 Spare parts coordination and records.
 Recording punch list and track for closure.
 Follow up all the DTS for client’s / consultant’s approval for assigned

project.
 Participating in clients/contractors meetings and resolving client/

engineering and management project issues.
 Review project invoice that received from planner & prepare the

documents for invoice submission.
 Follow-up for site Markup and As Built Drawings.
 Documentation for As-built submission.
 Ensure effective engineering and client communication.

SARAH ATTAQNIA  (SITE MANAGER)            2020-2022 
 Supervision of the Project by Monitoring and Controlling all

matters.
 Checking the Scope of work and Technical Specification.
 Review of Electrical drawings (based on client requirement and site

Suitability) in accordance with standard.

THE UNIVERSITY OF LAHORE                 2010-2014

Bachelor of science in Electrical Engineering And Technology. 

Gold Medalist   3.86 / 4.0

GOVT COLLEGE OF TECHNOLOGY         2006-2009

Diploma Of Associate Engineering In Electrical.

A Grade

GOVT HIGH SCHOOL                               2004 -2006

Matriculation.

B Grade 

 E D U C A T I O N

A D  D R E S S :       J e d d  a h ,  M a k k a h  R e g i o n

I Q A M A  S T A T U S :    T r a n s f e r a  b l e

D R I V I N G  L  I C E N S E :  A v a  i l a  b l e

N A T I O N A L  I T Y  :   P a k i s t a n i

S E C  M E M B E R S H I P :     A v a i l a b l e

Looking for challenging opportunity 

where I can implement my knowledge as

 well as skills and provide optimal solution

 through logical thinking & comprehensive

 research, so that I can build a solid

 foundation for my carrier in prestigious

 organization.

EXPERTISE

OBJECTIVE

MATLAB

AUTOCAD

GPS SYSTEM

PROTEOUS 

GIS SYSTEM

GOOGLE EARTH

PLC, HMI, SCADA

UDS SYSTEM

MULTISIM

MICROSOFT EXCEL

MICROSOFT WORD

LANGUAGE

ENGLISH

ARABIC

URDU

ALGIHAZ CONTRACTING (PROJECT ENGINEER)       2022-2025 

Quick learner.

Good in analytical skills. 

Focused & punctual. 

Knowledgeable & friendly. 

Good in communication skills.

SKILLS



ATLAS ALARABIA  (SR.ELECTRICAL ENGINEER)       2016-2020 

 Leading all Electrical works on site.
 Prepare Weekly and Daily Progress reports.
 Prepare materials and plans for the work.
 Performed responsibilities in SEC office.
 Monitor and supervised all civil and electrical work for installing cables.
 Supervised the overhead & underground installations.
 Daily, Weekly & Monthly Review of site progress.
 Quantity Analysis, Rate analysis, Inspection & Testing of Electrical

Items.
 Involved in the preparation of estimates for Electrical & Plumbing,

budgets for residential buildings etc.

Linkedin.com/in/engr-rasheed-52715532b/

 Preparation of technical drawings including route survey drawings,
trench drawings, joint bay details, link box details, end termination
drawings.

 Coordination with Procurement Department to Plan, Request and Follow
up the materials

 Reviewing Bill of Quantity of all Electrical & Civil works.
 Reviewing the submittals (Test Reports, Third Party Inspection reports)

for the approval of Electrical and Civil materials.
 Participating in meetings with SEC involving Consultant for all Project

related works.
 Co-ordinating with all Municipal Departments, Traffic Police, and all

other utility services Department for carrying out project.
 Planning, Billing, Execution and Coordination with sub contractor’s

representatives for the smooth implementation of Quality system &
Scheduling.

 Supervising Site Mobilization and Site Office arrangement Works.
 Monitoring, Supervising & Controlling Site Engineers & Supervisors to

carry out project activities.
 Monitoring Daily progress of work as per schedule.
 Monitoring QA/QC works of the project.
 Supervise preparation of As-built Drawings for General Route,

Schematic diagram, and Fiber Route plan.

 Monitoring the Laying Cable (13.8-33KV), Jointing, Earthing, End
terminations and the work of testing their phasing, Meggar & HV test.

 Co-ordinating with all Municipal Departments, Traffic Police, and all
other utility services Department for carrying out project.

 Maintenance, operation & executive of overhead line.
 Preparing of operation budget, maintenance plans, supervising all

technicians’ works.
 Installation, testing of power network (MV&LV) including auxiliary &

power transformer, MV & LV Underground cable, MV switchgear, RMU,
Package s/s, low voltage panel.

 Monitoring the MEP Services including Fire Detection & Alarm Systems
and Glazing Works.

 Daily, Weekly & Monthly Review of site progress.
 Quantity Analysis, Rate analysis, Inspection & Testing of Electrical

Items.
 Involved in the preparation of estimates for Electrical & Plumbing,

budgets for residential buildings etc.
 Lead a team of engineers and supervisors to conduct project activities.
 Follow-up for site Markup and As Built Drawings.
 Documentation for As-built submission.
 Ensure effective engineering and client communication.
 Performed responsibilities in SEC office.
 Monitor & supervised the T/ F & RMU installations.
 Monitor & supervised the OHTL & underground installations.
 Preparing of operation budget.
 Reviewing of Electrical layouts for Switch Gear installations.

ERTQAN AL-DAWAEM  (SITE ENGINEER)                       2014-2016 

LINKEDIN

 Project management, Planning, Execution, 

Controlling & Designing.

 Client Co-ordination, Representations

& Tendering.

 Knowledge of Cable Testing & Protection.

 Knowledge of MATLAB, AUTOCAD, MS 

OFFICE.

 Knowledge of SEC Standards.

PROFESSIONAL TALENT


