Shaklen Mustaque
Khan

Business Systems Analyst | Fleet & Operations Manager

PROFESSIONAL SUMMARY

Analytical and results-driven professional with a BBA and an MBA
(Candidate) in Business Analytics.

Expert in designing custom automation systems for workshop, equipment,
and HR operations.

Proven track record in building complex Google Sheets/Excel architectures
to manage maintenance, inventory, and payroll.

Specialized in Equipment P&L Management,Skilled at bridging the gap
between hands-on technical maintenance and data-driven financial
reporting.

CORE COMPETENCIES

< Systems Design: Architecture of custom ERP/CMMS tools in
Google Sheets & Excel.

% Maintenance Leadership: Preventive Maintenance (PM) Scheduling,
Technician Supervision, Quality Control.

< Inventory Control: Oil & Lubricant Tracking (Fill-in/Fill-out), Fuel
Efficiency, Spare Parts.

< Data Analytics: Query-based reporting, Trend Analysis,
Comparison Reports.

< Asset Management: Equipment Lifecycle, Asset Coding,
Preventive Maintenance Scheduling.

% Financial Control: Equipment-level P&L Management, Rental
Billing Automation, Budgeting.

< Operations: Fleet Logistics, Diesel Consumption Tracking,
Workforce Management.

PROFESSIONAL EXPERIENCE
TEAM CONSTRUCTION COMPANY, Taif

Operations and Maintenance & Systems Controller
JUNE 2023 - PRESENT

Financial & Equipment P&L Management

e Equipment Profitability Tracking: Engineered a comprehensive P&L
dashboard that calculates the net profitability of each asset by
offsetting rental revenue against maintenance costs, spare parts, and
fuel consumption.

¢ Rental Billing Automation: Built an automated engine for rental
equipment that generates accurate financial reports by owner and
department, eliminating manual billing errors.

e Budget Oversight: Monitor budget-to-actual comparisons for the
workshop, identifying cost overruns in repairs and implementing
strategies to stay within financial limits.

TAIF, MAKKAH

SAUDI ARABIA
+966554751327
+918328929668
shaklenkhan68@gmail.com

TECHNICAL SKILLS

Advanced Data Tools:
Google Sheets
(Expert), Microsoft
Excel (Expert).

Data Science:
Advanced Google
Sheets & Excel
(QUERY,
ARRAYFORMULA,
Pivot Tables).
Financial Analysis:
Cost-Benefit Analysis,
Trend Analysis, P&L
Reporting.
Operations: Asset
Lifecycle
Management, Quality
Assurance, Inventory
Control.

Analysis: Comparison
Reporting, Trend
Analysis, Data
Visualization.

EDUCATION

MBA (Business
Analytics) | Parul
University, India

AUGUST 2024 - Present (Final
Semester in Progress)

BBA (Bachelor of
Business
Administration), Driems
University — INDIA

AUGUST 2019 - JULY 2022



Maintenance Leadership & Technical Supervision

Operational Management: Direct daily tasks for maintenance
technicians, provide technical guidance on emergency breakdowns, and
perform quality inspections on completed tasks.

Inventory Security: Developed a digital "Fill-in/Fill-out” tracking
system for oil drums taken by maintenance vehicles, ensuring
complete accountability of lubricants and fluids.

Maintenance Systems: Created a fully automated proprietary system to
log repair history and maintenance locations, serving as the
department’s single source of truth.

HR & Workforce Operations

HRIS Development: Built a custom Employee Management System to
track attendance, leave, and document expiry for all workshop
technicians and Equipment Drivers.

Payroll Accuracy: Automate monthly timesheets and overtime
calculations, resolving salary-related grievances .

PROJECTS & ACHIEVEMENTS

Workshop Automation Suite:
Built from scratch a central
database for all equipment
(status, codes, maintenance
history) that serves as the
source of trusted data for the
department.

Cost Optimization: Identified
and reduced fuel waste
through the implementation of
the diesel monitoring system.

LANGUAGE

HINDILENGLISH & ARABIC
Conversation,Reading,Writing.
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