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[bookmark: ABOUT_ME][image: ] ABOUT ME
[bookmark: SOBHITH_________KS]Experienced HR Manager with 15 years of progressive leadership in human resources operations. Proven track record of implementing HR initiatives that align with business objectives and drive organizational success. Skilled in recruitment and talent acquisition, employee relations, performance management, training and development, and regulatory compliance. Strong ability to foster a positive work culture and enhance employee engagement through strategic HR programs.
[bookmark: WORK_EXPERIENCE][image: ] WORK EXPERIENCE
[bookmark: EVERSENDAI_GROUP_COMPANIES______________][image: ] EVERSENDAI GROUP COMPANIES – RIYADH, SAUDI ARABIA
[bookmark: MANAGER_HUMAN_RESOURCES_________________]MANAGER HUMAN RESOURCES –  MAR 2022 – CURRENT
1. Develop and execute HR strategies aligned with organizational goals, focusing on recruitment, talent development, employee engagement, and retention.
2. Lead recruitment efforts, from job posting to candidate selection, ensuring the acquisition of top talent to meet business needs.
3. Oversee employee relations, handling grievances, investigations, and conflict resolution with a focus on maintaining a positive work environment.
4. Implement performance management systems, conducting regular performance reviews and providing coaching and feedback to enhance employee performance and development.
5. Design and deliver training programs that enhance employee skills, performance, and career growth opportunities.
6. Ensure compliance with labor laws and regulations, staying updated on changes and implementing necessary policies and procedures.
7. Analyze HR metrics and data to assess the effectiveness of HR programs and initiatives, making data-driven recommendations for continuous improvement.
[bookmark: HEALTH_EAST_MEDICAL_ALLIANCE__US________][image: ] HEALTH EAST MEDICAL ALLIANCE US – GOA, INDIA
[bookmark: ASSISTANT_MANAGER_HR____________________]MANAGER HUMAN RESOURCES – DEC 2019 –  FEB 2022
· Administered benefit plans including enrollments and changes including terminations. Served as a link between management and employees by handling questions, interpreting and administering contracts, and resolving work- related issues or conflicts.
· Managed hiring and recruitment efforts and new employee orientation. Engaged with employees to promote retainment and increase performance.
· Reduced employee conflict reported incidents by 50% by introducing new avenues for conflict resolution.
· Managed employee HR data, including performance tracking, in order to provide analysis for corporate initiatives.
· Managed training of HR team, including compliance and data entry best practices.
· Advised executives on day-to-day operations and employee concerns that may lead to conflicts.
· Worked with payroll and benefits administrators to maintain the filing system for all co-worker records.
· Fostered a team-oriented environment by designing employee programs and events.
· Designed and implement performance improvement plans.
· Provided support and training to managers regarding individual employee improvement plans.
· Managed initiatives relating to HR as directed by management.
[bookmark: OCS_GROUP_AUSTRALIA_____________________][image: ] OCS GROUP AUSTRALIA – BANGALORE, INDIA
[bookmark: ASSISTANT_MANAGER_HUMAN_RESOURCES_______]ASSISTANT MANAGER HUMAN RESOURCES –  DEC 2017 –  DEC 2019
· Assisted with HR initiatives including onboarding and recruitment, as well as maintaining employee files in company HR ATS systems.
· Reduced hiring time by 15% by improving communication between hiring managers and interviewees.
· Assisted in the revision of the employee handbook, including coordinating distribution and receipt, to hundreds of employees.
· Assisted in all recruiting functions, benefits programs, open enrollments, and billing.
· Assisted with research on HR-related issues.
· Managed employee questions regarding benefits and updated employee files.
· Facilitated informed decision-making by the senior HR leadership by maintaining an up-to-date database on all events, including recruitments, terminations, leaves, transfers, and promotions.
[bookmark: L&_W_GROUP_OF_COMPANIES_________________][image: ] L& W GROUP OF COMPANIES – BANGALORE, INDIA
HUMAN RESOURCES SPECIALIST – MAY 2014 – DEC 2017
· Facilitated HR activities such as employee mobility, recruiting, hiring, personnel actions, records management, communications, and training. Maintained and improved employee relationships through internal workshops and other corporate HR initiatives.
· Increased employee candidate pool by 10% per quarter.
· Managed the travel and interview process for executive candidates.
· Conducted interviews for new hires.
· Managed HR data and employee benefits distribution, including payroll and benefits inquiries.
· Leveraged excellent communication and public speaking skills to de-escalate issues.
[bookmark: EVERSENDAI_ENGINEERING_W.L.L____________][image: ] EVERSENDAI ENGINEERING W.L.L – DOHA, QATAR
[bookmark: HUMAN_RESOURCES_OFFICER_________________]HUMAN RESOURCES EXECUTIVE – SEP 2007 – JUN 2012
· Streamlined the documentation process of the organization ensuring that employees did not have to face delays in securing company benefits due to irregularities in their documents.
· Lined up interviews for the hiring of the new technical department ensuring that needs of the department in met while shortlisting of candidates.
· Monitored exit interview process to ensure turnover rates stay below 20% in a year.
· Implemented training calendar module so employees can manage training they wish to take and ensure that their development in top priority.
· Developed a virtual training mechanism to ensure employees have clarity on the policies and procedures of the organization.
· Managed the pre-interview process of the organization to ensure that existing talent in the organization is fully utilized.
[bookmark: EDUCATION_AND_TRAINING][image: ] EDUCATION AND TRAINING
[bookmark: MASTER_OF_BUSINESS_ADMINISTRATION_______]2012 – 2014 Erode, India
MASTER OF BUSINESS ADMINISTRATION Anna University

[bookmark: BACHELOR_OF_BUSINESS_MANAGEMENT_________]2004 – 2007 Erode, India
BACHELOR OF BUSINESS MANAGEMENT Bharathiyar University
[bookmark: LANGUAGE_SKILLS][image: ] TECHNICAL SKILLS
· Expert knowledge of HR ERP systems URCims, HRopal etc., MS office Tools i.e. Word, Excel, Power point
· Working knowledge of workday, Job portals like Naukri gulf, social media platforms LinkedIn.
[bookmark: CERTIFICATIONS][image: ] CERTIFICATIONS
[bookmark: Talent_Acquisition_Management_-CPD_accre]OCT 2024 – APR 2025
Talent Acquisition Management -CPD accredited
[bookmark: Recruitment_Skills-CPD_accredited]MAR 2025 – APR 2025
Recruitment Skills-CPD accredited
[bookmark: SPHR]FEB 2025 – CURRENT
SPHRi - Ongoing
[bookmark: INTEGRATED_MANAGEMENT_SYSTEM_ISO_9001,_I]JUL 2025 
INTEGRATED MANAGEMENT SYSTEM ISO 9001, ISO 14001 & ISO 45001 INTERNAL AUDITOR
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