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INFORMATION

Q@ saudi Arabia - Riyadh -Al-kharj

OBJECTIVES

| plan to utilize my expertise in Business Administration and Management Information Systems,
along with my understanding of Human Resources and its vital role in organizational success. | am

committed to continuous learning, professional development, and contributing as a proactive and
value-driven member of a dynamic team.

Experiences

e Cooperative Training - Al-Kharj Water Progrom Jun 2019-Aug 2019

e Customer Service - Riyadh Airports Feb 2021-Apr 2021

e Data Entry of Population Census - General Authority for Statistics 10Day’s - 2022
e Administrative - Joharat Al-Rub Al-Ghali Company Since Sep 2021- Jan 2025

e HR specialist - Almona Innovation Pipe Solutions -2025 until now

courses

e Problem-Solving Skills in the Workplace

e [ntroduction to Computer Basics

e Knowledge Institute in English language (4 months)
e Wall Street English Institute (3 months)

EDUCATION
Prince Sattam Bin Abdulaziz Bachelor’s Degree in Business Administration and
University - 2020 Management Information Systems
King Saud University - 2024 Higher Diploma /human rescuers
Personal skill Professional skill
e Leadership, Team Management ¢ Monthly Payroll Summary
e Data Entry & Computer Skills e Document Management and Archiving
e Time Management e Attendance and Departure Monitoring
e Trustworthiness & Integrity e Report Writing and data entry
e Communication skill e Proficiency in Office Programs
* Problem-Solving skill (PowerPoint, Word, Excel)
Languages

e English e Arabic
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