
 

 

 

To 
HUMAN RESOURCES 
(Recruitment Manager) 

 

Sub.: Employment in your organization. 

 

Dear Sir, 
 

I take extreme pleasure to introduce myself I am MOHAMMED ZISHAN 
HASHMI an Aircraft Maintenance Engineer I have done (Aircraft Maintenance 
Engineering) In Mechanical stream from Indian Aerospace and Engineering in 
the field of Mechanical stream. I have nearly more than 12 years of functional 
experience in Construction field. I am young & energetic with good technical & 
communication skills. 

 
I have experience in Procurement and Project Coordinator. I am well aware of 
Microsoft office handling multitasks, designs required as per the growth of 
company, etc.……. 

 
I do hope my qualification and experience will meet your staffing requirements. 
I can better explain about my abilities if I get a chance of an interview. If I get a 
chance to work in your organization, I will discharge my duties promptly to the 
entire satisfaction of my superiors. 

 
Please find herewith attached my resume, with complete details of my 
qualification and experience for your kind perusal and consideration. 

 
Looking forward to receive your favorable response. 

Thanks & best regards, 

Yours sincerely, 

 

MOHAMMED ZISHAN HASHMI. 
RIYADH – K.S.A. 
Mobile: +966 (0) 542186098 
E-mail:  Hashmi.zishan@gmail.com 
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MOHAMMED ZISHAN HASHMI 

Mechanical Engineer 
Mobile: +966(0)542186098 
E-mail: hashmi.zishan@gmail.com 

 
 
 

 

Career Objective 
 

To be a part of the organization’s success by rendering my service using my 
technical and logical skills, adaptable and competitive nature in the job 
applied, and to work where my education and experience contributes to the 
growth of the corporate and to acquire highest level of professionalism. 

 

Educational Qualifications 

 Aircraft Maintenance Engineer (AME) in “Mechanical stream” from 
Indian Aerospace and Engineering, India. 

 
 

Experience Profile 

Twelve year current working experience in Saudi Arabia in Procurement 
Dept. and Projects Coordinator. 

 
Three years of experience in Academy Experience. 

 
Six month experience in HINDUSTAN AERONAUTICS LIMITED, Worked in 
Aero Engine Division, HAL. From DEC 2011 to JUN 2012 as an On Job 
Trainee in Quality Inspection Department. 

 

Current Experience 

 

Senior Procurement Specialist at ABV ROCK GROUP  

 Location: Riyadh, Saudi Arabia 

Company Industry: Construction 

August 2024- Present 

 

Specialist: MEP 
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S/No. Project List Project Budget 

1 MOI-SFMC RIYADH PROJECT Security Forces Medical 

Center 
22 Billion 

2 MOI-SFMC Jeddah PROJECT Security Forces 

Medical Center 

22 Billion 

 

Procurement Specialist at Innovative Facilities Management Services 

Location: Riyadh, Saudi Arabia 

Company Industry: Facilities Management 

March 2023- July 2024 

 

Specialist: Electromechanical (Hvac, Plumbing, Firefighting, Electrical) 

Architectural and Civil. 

 

Procurement Specialist at Zahran Operation & Maintenance 

Location: Riyadh, Saudi Arabia 

Company Industry: Facilities Management 

January 2022- February 2023 

 

Specialist: Electromechanical (Hvac, Plumbing, Firefighting, Electrical) 

Architectural and Civil. 

 

 
 Senior Procurement Specialist and Projects & Tenders Coordinator. At 
Construction Development Limited Co. 

Location: Riyadh, Saudi Arabia 

Company Industry: Construction 

Job Role: Engineering 

July 2013 – December 2021 

Achievements 
 
 

S/No. Project List Project Budget 

1 PICF 8148 Housing Royal Commission 82,500,000 

2 PICF 8178 Elastomer Institute Royal 

Commission 

49,500,000 

3 Ministry of Social Affairs 89,000,000 

4 Ministry of National Guard 25,000,000 
 



 

 
 

Professional Experience 
 

 

 Review existing contracts and identify opportunities for improving value for 

money. 

 Review service areas and potential supplier rationalization. 

 Provide guidance to relevant staff in all procurement matters. 

 Engage with the business to identify key procurement priorities and ensure 

that resources are assigned accordingly. 

 Set up a processes of review for all contracts, Suppliers to ensure that 

maximum value for money benefits are achieved through supplier 

rationalization. 

 Knowledge and experience of contract management and procurement 

activities including supply chain management ,contract management , 

contract law, and contract negotiation skills 

 Develop an approved supplier list... 

 Review /Assess technical specification, BOQ and Drawings to 

determine suitable vendor and supplier. 

 Prepare inquiry documents about commercial standards, technical 

Specifications, Boq’sand drawings as per company requirements. 

 Review vendors and suppliers quotations to determine best price and 

deliver date. 

 Review quotations of identified technical and commercial 

specifications received from the vendors and suppliers. 

 Prepare & issue purchase orders in accordance with selected 

suppliers, price and technical specifications. 

 Computer literate and working experience with acknowledge of 

using Microsoft word, Microsoft excel. 

 Ability to review and understand multi discipline (structure, Architectural 

Mechanical and Electrical). 

 Ability to interfere and work closely with client site personnel and 

operations group. 

 Outstanding written and verbal communication skills. 

 Ability to build effective relationships with clients, Engineering, 

Construction, and vendor Personnel.4 



 

 

 

 

 

 

 

Computer Skills 

 Auto-CAD. 

 

 MS Office: Excel, Word, MS Project & Photoshop. 
 Oracle 
 Maximo 

 
 
 
 

 
Personal Details 

 

Name : Mohammed Zishan Hashmi. 
Date of Birth : February 23, 1991 
Nationality : INDIAN 
Marital Status : Married with 1 child 
Hobbies : Travelling, Solving puzzles, helping others. 
IQAMA : Transferable. 
Languages Known : English, Urdu, and Hindi & Arabic 

 
 

I hereby certify that the particulars given above are true and correct to the best 

of my knowledge. 

 
MOHAMMED ZISHAN HASHMI 
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