
A S S E M  M O U N I R

English fluency and Communication

Data analysis and statistics on Microsoft

Documents Controller 

Projects Reporter and Presenter

Problem-Solving and Supplying desk 

Logistics and supply chains

Projects Management

Outsourcing technical support 

Operational procedures and supervision

Passion for acquiring new knowledge to

my experience as time

RESPONSIBILITIES

0570359336

Riyadh- Saudi Arabia

Aseem.monir222@gmail.com

PROFILE

EXPERIENCE 

Asiaf Company for Development and Operations

Concentrix International Outsourcing

Riyadh - Saudi Arabia

May, 2021 To Aug, 2021 (Paid Training) - January, 2023

PROJECTS ESTIMATION TECHNICAL AND FINANCIAL MANAGEMENT

Ar/En Technical Proposal & Financial for Tenders on Etmaad or other

private sectors and contractual estimation 

Prepare Technical Proposals and Engineering/Maintenance plans.

 channels and escalate issues, according to project work plan.

Coordinate internal and external resources to ensure that projects

adhere to scope, schedule, and budget.

Plan and designate project resources, prepare budgets, monitor

progress, and keep stakeholders informed the entire way ( Including

Technical and financial letter). 

Analyze project status and, when necessary, revise the scope,

schedule, or budget to ensure that project requirements can be met. 

OUTSOURCING TECHNICAL SUPPORT AND CS OF CANADAIN INTERNET
CARRIERS (ROGGERS AND TELUS)
[NOTE: THE COMPANY DOESN'T GRANT EXPERIENCE CERTIFICATION
LESS THAN 5 YEARS]

Troubleshoot all technical issues that were related to Telecommunications

Administrate customers' accounts on PCS CRM Python Coding

Setting up with Technicians to visit customers at homes [In Toronto]

CH Carnival for Import and Export 

Talkha - Egypt

Logistics services from A to B [ Suppliers to Warehouses]

Supervision and keeping up credentials process of shipments

Create strong relationship with suppliers and cost control of materials

EDUCATION

Bachelor’s Degree in Business
Administration and Information
Systems
2013 - 2017

NILE ACADEMY FOR SCIENCE AND
TECHNOLOGY 

2023 - 2024

LONDON SCHOOL OF
BUSINESS ADMINISTRATION

I am an efficient and confident administrator, Data analysis
statistically ,  Projects Analysis, and Projects Controller &
Reporter with demonstrated experience working in the
logistics and supply chain industry. 

 AD 1993

August, 2023 - Present

Smart Village - Egypt

Dec, 2017 - Feb, 2020

INFORMATION

Egypt

A school United Kingdom based (UK)
Business Management Program












