AbdulRahman Abdullah Al-Harbi
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JOB GOAL

I seek to apply the experiences and skills gained during my study phase
in a suitable work environment that enhances my ability to acquire new

experiences and skills.

EDUCATION

High Diploma in Office Management — Technical College
Graduation Year: 2020 (1441

Experiences

e Al-Hammoudi Advertising Company — Riyadh
Administrative Assistant
(From September 17, 2023 - Present)

e Body Masters — Riyadh
Deputy Manager
(From July 19, 2022 - September 1, 2023)

o Half a Million — Riyadh
Cashier
(From November 2, 2021 - July 17, 2022)

e Body Masters — Riyadh
Customer Service Representative
(From November 11, 2020 - November 1, 2021)

o Sales Associate
Qasr Al-Awani — Riyadh
(From January 28, 2020 - November 10, 2020)

o Al-Thawab Company — Riyadh

Receptionist
(From May 14, 2018 - August 1, 2019)

Courses

« Project Management
o Practical Intelligence and Communication Skills)

SKILLS

Proficiency in computer use and software applications.
Teamwork and collaboration.

Fast learner with adaptability to different work environments.
Punctuality and time management.

Problem-solving and decision-making skills.

Tact, communication, and persuasion skills.

LANGUAGES

e Arabic
o English

Passion for continuous learning and professional development.

0558562593 e

Abdualrhman11977@gmail.com e
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