8 About Me

| have 14 years of experience, 9 years of
them are experience in my job as

Ahmed Reyad

Document Controller

document controller.

Extensive experience in managing and
organizing large-scale project
documentation, particularly within the
infrastructure sector. | successfully
managed a comprehensive database for
project documents related to the
infrastructure execution of the Diyar Al
Hasa density increasing project involving
over 3,000 villas. This database
encompassed hundreds of drawings,
plans, specifications, and thousands of
inspection request. | contributed to
expediting document approval
processes through the development of a
streamlined workflow, resulting in
significant time and effort savings.

I} Contact

(. 056418 0570

& Ahmede2232016@gmail.com

9 Hufof,Al-Ahsa

& Skills

Technical Skills: Microsoft Office

Flexible and able to work under
pressure.

Willingness to work flexible
hours as needed

Willingness to get more
qualifications.

Attentive to detail and teachable

Courses

e |CDL Course, 2010
e Oxford, English Course, level4

e ACONEX System Course,
2024

B33 Languages
e Arabic (Native)

e English (Intermediate)

€ Education

(2007 -2010)

TANTA UNIVERSITY
Faculty of Arts
Bachelor of Document & Libraries

Experience

(2019 -Present)

DOCUMENT CONTROLLER
MESMACK Co.

Working on PMIS System in Primavera Unifier.
Archiving all documentations in systematic
hard & Soft copy files on project’s server.
Create a register submittal log and update it
daily on company’s server which is reviewed by
concerned technical engineers dept.

e Prepare all correspondences requested by PM

(Incoming and outgoing), scanning and
distribution to all parties.

e Prepare all documents for submittals between

consultant and contractor as per standard
documentation numbering system such as (WIR
- SHDWG - SPQ - MAT - MIR - RFI - DTF).

(2015 -2019)

DOCUMENT CONTROLLER
International Aramoon Co. Ltd

Tracking & reviewing documents and assigning
a tracking number to it; to organize it providing
an easy access to it.

Assisting Q.S engineer preparing monthly
invoices.

Preparing daily, weekly ,monthly reports.

Firoza (Commercial Store) Owner and Operator
by 50% . (2013-2015)

Worked as cashier in major shops. (2012 - 2015)
English teacher at private lessons .( 2009 - 2014)
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ICDL
International Computer
Driving Licence

ICDL Certificate

This is to certify that

AHMED RIAD GAD ALMOULA AHMED

has successfully passed all modules required for the granting of the
International Computer Driving Licence

Syllabus Version:
‘%{&ﬂk 12/12/2010 UN 10 12 4987

4.0

ICOL Licensee \ Date Serial Number
S y European Comptter
I Driving License Foundation
Wik e mppan o LD
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THIS IS TO CERTIFY THAT "%

BORNIN poanhour B s s & gl 3aT8Y

HAS SATISFACTORY PASSED THE FINAL EXAMINATION AT OXFORD CENTER IN DAMANHOUR
UNDER THE SUPERVISIQN/OE THE MINISTRY OF EDUCATION

IN ENGLISH LANGUAGE
LEVEL '
TOTAL HOURS STUDIED
OBTAINING | OUT OF 10C
WITH THE GENERAL DEGREE
THE COURSE STARTED FROM
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Document
Control
v | Academy

Together , We Will

. " - ; . . " - i n A BA
LONGRAITULATIONS ! s

Ahmed Reyad Gad Elmawla Ahmed

You have successfully completed an
(User Aconex System course) specifically designed

to satisfy your training requirements
Document Admin - Aconex System course

_ DC Academy Training Centre instructors deliver
4 O Nr—— ) quality-learning experiences with courses related
| OF: ¢

to Document Control and Information
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Management relevant content and Ahmed Elgizawy - Ramy Salah 08" Mar 2024
comprehensive courseware.

DC Academy vision is to help people imagine and IURSE ATTENDANCE DURATION VERII
create a better world. '

20 Hours Live Time QR Code
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\_| DAR AL RIYADH

MESMACK

Submittal Ref.: ;(ggsa‘g”SSMK‘DAR'HAS"'NF'GE" Revision: | 00 Date: | 22 FEB 2022

Document Submittal Form (DCS)

Project: AL HASA Site- Infrastructure Projects

Client: Ministry of Housing in the Kingdom of Saudi Arabia

Engineer: DAR AL RIYADH contract | \ESMACK Co. LTD

Discipline:

[ Architecture O Civil [0 Mechanical [ Electrical O Information Technology
[1 Landscape U Quality [ Safety M Project Controls [Construction Management

Document Details:

Document Title: Ahmed Riad Gad Almawla -- Document Controller
Reference No.: Revision: Hard/Soft go. Pf H 1M
opies:

Contractor PM / QM: / Qo o Q\

. \
Name: Youssef Seleim Signature:( I 1ot oF o | Date: 22 FEB 2022

Ry o5 7

[/ F!'H.IU_IU- 3
Received by SAPL: ~"hure project N2~
r L

Name: ﬂg{ Q,/L* < : Signature: ¢ g %, Date: LT / e /ZC} L

-

Engineering Revigwf/

Status: 1/24 Approved 1 B- Approved as Noted [ C- Revised and Resubmit [J D- Rejected

Comments:

> :
A | Prev 6&/"‘"’ 2 2 FEB 2022
dgnlal STl il 1 yfs
oMt o

Engineering:

Reviewer Name: Signature:
Approver Name: Signature:
Contractor:

Name: A A L J U\k‘(c_"a Q Signature:
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SAPL

SAUDI ARABIAN PARSONS LTD
53 ganall 43 grad) Ay pall g L AS pE

MESMACK

Submittal Ref.: | DCS-E-003-C1900163-GE-0023 | Revision: | 00 | pate: | 22 MAR 2020
Project: AL HASA Site- Infrastructure Projects
-
Document Submittal Form (DCS)
Client: Ministry of Housing in the Kingdom of Saudi Arabia
Engineer: Saudi Arabian Parsons Ltd. (SAPL) | Contractor: | MESMACK Co. LTD
Discipline:
O Architecture O Civil O Mechanical [ Electrical O Information Technology
[ Landscape 1 Quality O Safety v Project Controls [ Construction Management

Document Details:

Document Title:

Ahmed Riad Gad Almawla -- Document Controller CV & Certificates

Reference No.: Revision: | 00 Media | Hard/Soft Eﬁpﬁ: I
Contractor PM / QM: f\
Name: Ahmed Bakr Signature: | \ Date: 22 MAR 2020
1 -
Received by SAPL: =
Name: A 'ﬂw/u Y Signature: _| e - Date: 1\ S\ oW
7

| Engineering Review;
Status: - Approved

Oc- Rewsed and Resubmﬂ?\iﬂ \\ tﬁ @ﬁ}e@d

O B- Approved as Noted

Comments:

SAUTH ARapyyy,
N PARSCerE 1
l..nlg,._.]u}bl”-l ::l

Engineering: N = :
¥
Reviewer Name: \ Signature: Date: | l L
Approver Name: ‘ 2 \ M’A Signature: / }M Date: 2, /J W’d
v 4
Contractor: .
Name: Fﬂ\*k/ JA{’Y,&OIQ/E ) | Signature: Date: 2/‘2 - /2 ~1alp
/ /




SAPL

sAUDl ARABIAN PARSONS LTD
oJ_;.._uL"'I J\._‘.]h..“ J._:_yu] -uu._,htlsf.»

Submittal Ref.+ | DCS-E-003-C1900163-GE-0023 | Rovision: | 00 | Date: | 03 Dec 2019
Project: AL HASA Site- Infrastructure Projects

i o Document Submlttal Form (DCS)

Client: M!nlstry of Housmg in the Kingdom of Saudi Arabia

Engineer: Saudi Arabian Parsons Ltd. (SAPL) I Contractor: | MESMACK Co. LTD

Discipline:. = T T 2

[ Architecture [ Civil 1 Mechanical O Electrical O Informahon Technology

[ Landscape 1 Quality [ Safety Project Controls 1 Construction Management
‘Document Details: = - e s e = = £ ;

Docum_ent_Tltle. Ahmed Riad Gad Almawla - Document Gontroller CV & Certificates

No.ofH. |

- ls'o?gi fax s\k@\%\»&

Reference No.: Revision: 00 Media HardlSoj_; “| Copies: n
AN e A S e e

4
NG Mohameglfat;itllilmonem Signature: _7#‘/\’_\;._‘/ Date:

\ —

Recelved bySAPL: - aatEs i g s
Name: S ﬁJ,;) /j/[,t_) e Signature: Date: é/f zl Lo\’
Englineeting Review: & 1 LEXCAR gl ! s e i
Status: (] A- Approved EI B- Approved as Noted [ C- Revised and Resubmit O D- Rejected
Comments:
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09 DEC 2018
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G - 1900163 infrastrectute Pra

Enginesings i S\

g e e R TR E s pepttl] M oeRn | r"i i i D ey
Reviewer Name: | AW'M Vsignature:w-”"7 U{) UJAW/ Date:

T A

4
Approver Name: I f[y%,_ Signature: /_)/_éﬁ}%':’f— Date:

3 )12/20( )

Contractor: e e L s e A

Name:
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International Aramoon Co. Ltd. ||| A £ ) "'Vj} W -&‘5"'
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No-Dig Test & Repair for Water & Sewer Network . s (e 9;_.415 Cipally sliall Cild C}L.aj_g and

aitd g 74764 s e
general@aramoon.com WWW.aramooii.com

21439/09/04 :5,5
22018/05/20: 38 sal)
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Experience & clearance certificate

Name: Ahmed Riyadh Gad Al-Mola
Ahmed

Nationality: Egyptian
Id. No: 2403020213

Position: Document Controller

J.a'lu.b.d'l Jh.u.'aLng’u 3 i)
§ paa shgual)

2403020213 4 5¢d A,
Cilatiie uie sAde i ol

) g 3 «dadAl) Baa
22015/05/20 : p——r

#2018/05/20 :(—
k) 3500 : Alaa¥) il

Service Period : 3 Years
From : 20/05/2015

To : 20/05/2018
Total Salary: 3500 RS

International Aramoon Company.
Certifies that who is named above has
ended his service with the company,
and his clearance has done with
company ,and not a creditor or a
debtor with any benefits for company,
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and we give this certificate by based
on his request without any liability
whatsoever on the company.

S8 1o A e

EJJMl@JﬂIQ}Aﬁ :\SJ.&

3y 1008w Sy o | s e 43038 e iy et e | 31082 L0 TOAI0 L s it
o 04-4212634 .- 04-8494909 -
04-4222474 04-8491758:

o 79419 < o s 6685 <. s -t b
03-5303211 = | -B308510 .+ 03-8308445 .- ~ 01-2886769 -

03-5304311: 03 01-2886786

Tabuk Office, POB15094, Tabuk 71444 KSA Madinah Office, PO Box 43038, Madinah K54 AlHzsa Office PO Box 72419 Khobar 31952 KSA Dammam COffice, POB 79419 Khobar 31952 KSA Head Office, PO Box 5685, Rivadn 11432 KSA
T + 0664 4212634 Fans 56644222474 | Tel +966.4.8494909 Fax +066.4.8451758 Tel. + 996.3.5303211 Fax. +966.35304311 | Tl +066.3.5308445 Fax. +856.38308510 | Tel + 95612886769 Fax +3566 1.2886786
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MESMACK

Construction & Development Co. Ltd.
Gen. Cont. - Water Network, Sewage &
Electromechanical Works

C.R. 2051034972 COC No. 86333 APYY oy dugiae YO PEAVY &

Experience Certificate

Sk sl o851 (2490025265) a3 Adli) Jany i) (g pan il dgall da 2l daal / Cala ol ol
.(Document Controller) <laiiva (guia ik 53 Ll Jae (30209)
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P.O. Box 31276, Al-Khobar 31952 - Saudi Arabia - Tel. : 013 8969388 - Fax : 013 8968568 - King Faisal Street, Al-Mossa Area
www.mesmack.com
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