Eman Alwheed

Email : alwheedeman@gmail.com
Phone : 0554362186
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Career Objective @

Seeking a job opportunity that allows me to apply my skills and
experiences in event management, development management,
monitoring management, quality management, and project
management, with the aim of achieving success and excellence in
my field of work and contributing to the success of the projects
and events | am responsible for.

. Bachelor’s Degree in Library and Information Science
Imam Mohammed bin Saud Islamic University.
Degree: Very Good with Honors.
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. Resource Officer | 7 years

Conducting seminars and lectures, organizing the center’s
content including books and educational materials,
categorizing, indexing, and archiving them.

Performing annual inventory of the center, activating

its educational and cultural roles.
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« Computer Usage, Data Entry, and Word Processing
(Microsoft Office)

« Event Management

 Positive Influence

» Volunteer Initiatives

« Human Relations Course

« Office Security Skills Development Course

» Effective Education and Active Learning Strategies Course

« Big Data Analytics Platforms | 12/2021

- The Seven Stages of Digital Transformation Projects | 12/2021
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. Good command of using computer .

. Dealing with modern technologies .

. Hard working and Take responsibilities .

. Able to work within a team and forms individual skills .
. The ability to adapt and withstand working conditions .
. Discipline and Commitment .

. Time management and prioritization .

. Leadership skills .

Languages

N

. Arabic
- English
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