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[bookmark: ABOUT_ME]ABOUT ME
With over 15 years of experience as a Logistic Coordinator, I bring a robust background in managing and optimizing logistics operations. Throughout my career, I have excelled in overseeing transportation, warehouse operations, and inventory control, ensuring the seamless and cost-effective movement of goods. My commitment to efficiency, accuracy, and compliance with industry regulations has consistently contributed to the success of logistics processes. I am adept at coordinating with various stakeholders, including suppliers and internal teams, to ensure timely and accurate deliveries. I am confident that my extensive experience in logistics will make a valuable contribution to any organization, and I look forward to discussing how my skills align with your needs.

[bookmark: WORK_EXPERIENCE]WORK EXPERIENCE
Logistics In charge
MAS Engineering and Contracting LLC [ 07/2023 – Current ]
Project: Amaala Tripple bay project
· In the capacity of Logistics In charge, meticulously strategizing and orchestrating the forthcoming logistics operations, meticulously planning and allocating tasks to ensure seamless execution of responsibilities in the days, weeks, and months ahead.
· Exercising keen oversight in the maintenance of plant and equipment, as well as the transport fleet, ensuring the highest standards of upkeep and functionality to sustain optimal performance.
· Taking charge of supervising all on-site equipment movements, ensuring precision in their deployment and utilization to align with project requirements.
· Efficiently organizing and coordinating the deployment of heavy machinery, aligning their placement with site- specific needs and project demands.
· Overseeing the meticulous handling, relocation, and systematic organization of diverse materials from storage facilities to designated work locations.
· Assuming accountability for the provision of essential site resources, including water, dewatering services, diesel, and electricity, ensuring uninterrupted operations.
· Facilitating the seamless coordination and deployment of sewage tanker services in accordance with the unique requirements of the site.
· Ensuring the strategic placement of materials, meticulously stockpiling them to prevent damage, and maintaining a vigilant eye on their condition.
· Establishing effective communication channels with construction teams to coordinate and anticipate advanced material requirements, proactively setting up the necessary infrastructure.
· Undertaking any additional tasks delegated by the management, demonstrating flexibility and a proactive approach to organizational needs.
· Exercising rigorous control over daily petty cash expenses and cash purchases, ensuring financial prudence and accountability in all transactions.
[bookmark: Logistics_In_charge]Logistics In charge
MAS Engineering and Contracting LLC [ 12/2014 – 06/2023 ]
Project: SDHOP Client: Aramco

· Strategically plan and allocate logistics job work for the upcoming day, week, and month.
· Oversee the maintenance of plants, equipment, and transportation systems.
· Supervise all equipment movements at the site, ensuring optimal functionality.
· Coordinate the arrangement of heavy equipment on-site based on project requirements.
· Facilitate the handling, shifting, and organization of various materials from stores to work locations.
· Take responsibility for water, de-watering, diesel, and electricity supply for the site.



· Organize sewage tankers as per site requirements.
· Ensure proper location allocation for materials and maintain a well-organized stockpile to prevent damage.
· Collaborate with construction teams regarding advanced material requirements and setup.
· Undertake additional tasks entrusted by management to support overall project objectives.
· Exercise control over daily petty cash expenses and cash purchasing activities, ensuring financial prudence.
· Implemented rigorous safety standards for all logistics vehicles, including regular maintenance checks and driver training programs.
· Monitored and enforced compliance with safety regulations for transportation activities
[bookmark: Sales_Executive]Sales Executive
LIBERTY STEEL IND. (P) LTD (Manpower supply & Construction Equipment Rental) [ 09/2012 – 02/2014 ]
City: Dubai
Country: United Arab Emirates

· Promptly and effectively respond to all incoming sales inquiries via telephone, fax, and email.
· Take responsibility for the accurate and timely issuance of quotations to customers as needed.
· Process inquiries through various channels, including phone, fax, email, and in-person visits, related to company business.
· Conduct meetings with customers on-site to comprehensively discuss their requirements.
· Proactively engage in cold calling to arrange meetings with potential customers for new business prospects.
· Cultivate and strengthen relationships with customers through personal contact, meetings, and telephone communications.
· Maintain an optimal working environment to ensure efficiency.
· Prioritize the timely collection of all outstanding payments.
· Expand the customer base by actively creating new relationships.
· Solicit feedback from existing customers to enhance customer satisfaction.
· Engage in negotiation processes to finalize terms of agreement and successfully close sales.
· Foster long-term relationships with clients by understanding and managing their evolving requirements.
· Undertake additional tasks as needed to support the business plan, including working extra hours if required to meet company business objectives.
[bookmark: Logistics_Coordinator]Logistics Coordinator
THERMO LLC [ 05/2006 – 09/2011 ]
City: Dubai
Country: United Arab Emirates

· Strategic planning and allocation of logistics tasks for the upcoming day, week, and month.
· Oversight of plant and equipment maintenance, ensuring optimal functionality.
· Management of invoices, LPOs (Accounts), and equipment requirements for all on-site plants.
· Planning and supervising the delivery of heavy equipment such as AHU, UPS, and Chillers.
· Coordinating third-party certification for all equipment involved in lifting-rigging operations.
· Handling, shifting, and organizing materials from stores to various work locations.
· Enhancing control over warehouse and transportation operations for improved efficiency.
· Coordinating truck deliveries from suppliers and company stores to site locations.
· Overseeing the coordination and delivery of purchased materials to specified projects.
· Placing orders with suppliers, ensuring clear documentation and terms and conditions.
· Maintaining an organized filing system in the purchase department and updating records as needed.
· Liaising with suppliers to address delays, damaged goods, or incorrect quantities.
· Implementing scrap disposal procedures in compliance with established protocols.
· Monitoring daily material deliveries and raising materials purchase requisitions.
· Verifying materials packing lists and ensuring proper handling of all items.
· Maintaining order levels for materials and regularly checking the status of inventory.
· Reviewing and responding to emails for company-related communication.
· Coordinating with Manpower Supply Companies to meet site requirements for workforce.
· Managing daily petty cash expenses and preparing weekly summaries with invoices for the Head Office in Dubai.
· Generating payment certificates for labor contractors and submitting them to the Head Office.
· Undertaking additional tasks as delegated by the management team.



Store In charge for Guruvayur Projects
THRISSUR BUILDERS (P)Ltd





[bookmark: Store_In_charge_for_Guruvayur_Projects]Country: India

· Record the reception of materials and their entry into the stock register.
· Generate materials purchase requisitions and manage optimal order levels.
· Maintain precise records of incoming and outgoing materials.
· Facilitate the issuance and delivery of materials to various units, departments, and individuals.
· Oversee store personnel and monitor their activities.
· Conduct site checks to verify the utilization of issued materials.
· Coordinate with management staff and other stakeholders.
· Execute dispatch and delivery in accordance with invoice numbers and item codes.
· Manage company-related email correspondence, both sending and receiving.
[bookmark: Production_and_Maintenance_Incharge]Production and Maintenance Incharge
ICON HOUSEHOLD PRIVATE LIMITED [ 10/2001 – 07/2005 ]
Country: India

· Installation, Commissioning, Modification, Overhaul, and Troubleshooting of Company Line Mosquito Coil
· Implemented the set-up, initiation, adjustment, extensive maintenance, and resolution of issues pertaining to the machinery involved in the Company's Mosquito Coil manufacturing line.
· Developed, coordinated, and oversaw the management of maintenance activities for the Company's equipment, ensuring compliance with safety and environmental guidelines.
· Formulated budgets and maintained control over costs related to various maintenance tasks, ensuring efficient
financial management.
· Evaluated and sanctioned the acquisition of components and services essential for maintenance operations.
· Carried out the maintenance plans specifically designed for Heat Exchangers and Vessels.
· Provided leadership and instructions to individuals and crews in their daily tasks.
· Assumed the role of Maintenance In-Charge in both planned and unplanned downtime situations.
[bookmark: Chief_Technician]Chief Technician
FUMAKILLA INDIA PRIVATE LIMITED [ 01/1998 – 10/2001 ]
Country: India

· Provide technical leadership and guidance to the technical team.
· Ensure the implementation of best practices in technical processes, Manage and lead a team of technicians, providing direction and support.
· Conduct training sessions to enhance the skills of the technical team, Oversee the maintenance and repair of equipment and machinery.
· Develop preventive maintenance schedules to minimize downtime, Implement and enforce quality control processes to ensure the highest standards are met.
· Conduct regular inspections and audits to monitor and improve product quality, Troubleshoot technical issues and provide effective solutions.
· Analyze root causes of technical problems and implement corrective actions, Identify areas for process improvement and implement efficiency measures.
· Collaborate with other departments to streamline cross-functional processes, Ensure compliance with relevant industry regulations and standards.
· Keep abreast of changes in regulations and update processes accordingly, Assist in the preparation and management of the departmental budget.
· Optimize resource utilization to meet financial objectives.
· Implement and enforce safety protocols to maintain a secure working environment, Conduct safety training sessions for the technical team.
· Maintain accurate and up-to-date technical documentation, Prepare reports on technical activities and performance metrics.
· Collaborate with cross-functional teams to ensure seamless operations, Communicate effectively with other departments to address inter-departmental challenges.
· Stay updated on industry trends and emerging technologies, Encourage a culture of continuous learning within the technical team.



EDUCATION AND TRAINING	
B A History
Passport No	:S2011043





[bookmark: EDUCATION_AND_TRAINING][bookmark: B_A_History]Shobhit University
Country: India
[bookmark: Diploma_in_Fire_&_Safety_Engineering]Diploma in Fire & Safety Engineering
KERALA UNIVERSITY

[bookmark: T.H.S.L.C_–_Board_of_Technical_Education]T.H.S.L.C – Board of Technical Education
Industrial Training Institution
Country: India
[bookmark: LANGUAGE_SKILLS]LANGUAGE SKILLS	
Mother tongue(s): Malayalam
Other language(s): English | Hindi | Arabic | Tamil | Sinhala
[bookmark: DIGITAL_SKILLS]DIGITAL SKILLS	
M S OFFICE / typing - wpm / Outlook / Windows OS
[bookmark: ORGANISATIONAL_SKILLS]ORGANISATIONAL SKILLS	
[bookmark: Key_Skills]Key Skills
· Possesses an innate ability to swiftly assimilate and grasp novel concepts, demonstrating a keen aptitude for acquiring and synthesizing information expediently.
· Exhibits an unwavering commitment to diligence and perseverance, consistently investing substantial effort and dedication in all endeavors undertaken.
· Radiates an infectious enthusiasm, coupled with a profound reservoir of energy that propels through challenges with a vibrant and resilient spirit. Self-assured, instilling confidence in others through a poised and assured demeanor.
· Displays an adept balance between autonomy and collaboration, seamlessly navigating tasks independently while seamlessly integrating into team dynamics when required. Not only welcomes responsibility but actively seeks opportunities to shoulder accountability.
· Masters the art of articulate and precise communication, conveying ideas with clarity, eloquence, and a nuanced understanding of the audience. Proficient in both verbal and written expression.
· Demonstrates remarkable composure in the face of adversity, adeptly navigating high-pressure situations with grace and acumen. Thrives in diverse challenges, employing a strategic and adaptive approach to ensure optimal performance.
· Nurtures and sustains positive relationships through a finely honed ability to connect with others on a personal and professional level. Possesses a heightened emotional intelligence that facilitates effective communication and understanding.
[bookmark: CERTIFICATE_ACHIEVED]CERTIFICATE ACHIEVED	
Info
Successfully completed the comprehensive Scaffolding Erection, Alteration, Dismantling, Supervision, Inspection, and Tagging course, showcasing a profound mastery of the intricacies involved in the scaffolding lifecycle. Leveraging this expertise, I served as a Scaffolding Inspector for the prestigious Dubai Metro Rail project under the Mitsubishi consortium.
[bookmark: PERSONAL_DETAILS]PERSONAL DETAILS	
[bookmark: Info]Info
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