
USAMA UBAID 
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Professional Summary 

Experienced Storekeeper with 3+ years of expertise in inventory management, materials 
tracking, and warehouse operations in large-scale construction and infrastructure projects. 
Skilled in managing stock, material requests, documentation, and logistics while ensuring 
accuracy, compliance, and timely delivery. Proficient in MS Office, digital tracking systems, 
and ERP tools for effective inventory control. 

 

Core Competencies 
 Inventory Management C Stock Control 
 Material Requisition C Procurement Coordination 
 Warehouse Organization C Documented Tracking 
 Data Entry C Reporting for Materials Movement 

 Vendor and Supplier Coordination 
 EDMS C Digital Inventory Systems (SharePoint, ENCOMPASS) 
 MS Office (Word, Excel, PowerPoint) and Outlook 
 Record Keeping C Compliance Audits 

 

Professional Experience 

Webuild S.P.A – Saudi Arabia 

Storekeeper / Materials Coordinator Western Station Metro Line-3 
April 2024 – Present – 

 Maintain and track all incoming and outgoing materials using ENCOMPASS and digital 
logs. 

 Process Material Requests for site requirements across all categories. 

 Update and maintain inventory tracker sheets and coordinate with procurement for 
timely deliveries. 



 Manage storage, filing, and proper classification of materials and equipment. - Prepare 
reports on material status, consumption, and stock levels for management. 

 Ensure compliance with safety and documentation standards. 

 

ARAIL CONSTRUCTION COMPANY– RIYADH, KSA 

Inventory Data Specialist 
Jan 2023 – Mar 2024 – 

 Supervised data entry and quality control for stock and materials data. 

 Audited inventory and materials records, improving data accuracy by 20%. 

 Implemented best practices for inventory validation and reporting. 

 Trained team members on accurate recording of materials and stock levels. 

 

THQ Hospital Bhera – Pakistan 

Storekeeper / Document Coordinator 
Jan 2020 – Dec 2022 – 

 Managed inventory of medical and office supplies. 

 Maintained accurate records of incoming and outgoing items. 

 Coordinated with departments for timely distribution of materials. 

 Streamlined storage and filing systems to reduce retrieval time by 25%. 

 Generated inventory reports for management and ensured compliance with hospital 
protocols. 

 

Education 

Intermediate in Computer Science (ICS) 
BISE Sargodha | 2018 – 2020 

Diploma in Computer Applications 
TEVTA College Lahore, Pakistan 

 



Certifications 
 Inventory Management Foundations – LinkedIn Learning (2025) 
 Document Controller Certification – THQ Hospital Bhera (2022) 
 Career Essentials in Generative AI – Microsoft C LinkedIn (2025) 
 Digital Communication – Academy Europe (2024) 
 IOSH & OSHA [Safety Certification*] 

 

Computer Skills 
 MS Office 2019 (Excel, Word, PowerPoint) 

 Windows 11 Pro 
 SharePoint C ENCOMPASS 
 Outlook C Email Management 
 Data Tracking and Reporting Tools 

 

Languages 
 English: Reading, Writing C Typing 
 Arabic: Speaking, Reading C Typing 
 Urdu: Reading, Writing C Typing 

 

Personal Details 
 Date of Birth: 15 December 2000 

 Father’s Name: UBAID ULLAH 
 Residence: As Suwaidi Al Gharabi, Riyadh 

 

References available upon request. 
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