Persona Information’s:

Name : Mohammed Makki Alsadiq
date of birth : 09/12/1983

marital status : Married

place of residence : Safwa

phone : 0508092125

Email : mohammed_al009@hotmail.com

Objective:

Participate with the staff in the company for their
advancement and achievement and to acquire the
knowledge, experience and professional career goals

Qualifications:
22/02/2003 — 30/08/2006 Diploma - Business

Operation Banking Program \ Institute of Public
Administration - Riyadh
1422-1423 Safwa Secondary School \ Safwa

Experience:
- Adwan Marketing CO., As Sales secretary from

22/03/2015 to 31/10/2016
- First Equipment Est. — Administrator
Maintenance 10/06/2013 to 26/02/2015
Saudi Co. for Hardware (SACO), Salesman from
09/06/2012 to 22/05/2013
Al-Nassar Trading & Contracting Est . AS
Receptionist 19/12/2011 to 30/04/2012
Saudi Landscape & Contracting CO.(SALCO) as
Officer Cordanator 01/05/2010 to 14/12/2011
Al-najim Saudi International Co.LTD (NASICO)
government relations delegate 01/05/2008 to
29/12/2009
Al-reziza Trading& Contracting Co.(Purchasing
Section) as Purchasing In-charge 01/05/2007 to
19/03/2007
Courses :
Operations of retail banking in the department
of finance from 24/06/2006 to 30/08/2006 .
Ms. Office Computer for one month .(Cordoba
Computer Center) Office programs from
24/06/2002 to 11/07/2002
I got many courses from Tagat center
I got many courses from Doroob
English Course from Al-Nadalus Language
Institute from 24/06/2002 to 04/08/2002
Skills:
Good communication skills
Use of Microsoft (Excel, Word, PowerPoint)
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